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Mpuka3 MuHTpyaa Poccum ot 02.02.2018 N 49H

n " [JokymeHT npepoctasneH KoHcynbTaHTAOC
06 yTBepxaeHnn I'IpOdeeCCI/IOHaJ'IbHOFO cTraHgapTa "Cneumanuct [laTa coxpareHws:: 12.08.2019
aAMUHUCTPATMBHO-X034MW...

HUcTouHuk myOamkannu
OdunmanbHbI HHTEpHET-IOpTaN MpaBoBoi nH(opMaruu http://www.pravo.gov.ru, 13.04.2018

I[IpuMevyaHue K TOKYyMEHTY
Hauaino neiictBust nokymenra - 24.04.2018.

Ha3BaHue nokymeHTa
[Tpuxaz Muntpyaa Poccuu ot 02.02.2018 N 491

"O0 yTBepkIeHMH npodeccuoHadbHOro crapaapra "CroeuuanucT aJIMHUHHUCTPATUBHO-XO3HCTBEHHOM
JEeSATENBHOCTH"

(3apeructpupoBano B Muntocte Poccun 11.04.2018 N 50729)
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

3apeructpupoBano B Muntocte Poccun 11 anpens 2018 r. N 50729

MWHUCTEPCTBO TPYJA 1 COLMATNIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALIMA

NMPUKA3
ot 2 heBpansa 2018 r. N 49H

OB YTBEPXOEHUN NPO®ECCUOHAJIBHOIO CTAHOAPTA
"CNEUMANNCT AODMUHUCTPATUBHO-XO3AUNCTBEHHOU AEATENIBHOCTWN™

B cootBerctBum ¢ nmyHkToM 16 IlpaBun pa3paboTku M yTBEpKACHUS NPOPECCHOHATIBHBIX CTaHIapTOB,
yTBEpKIECHHbIX TNocTaHoBieHHeM lIpaButensctBa Poccuiickoit @enepauun ot 22 sHBaps 2013 r. N 23
(Cobpanue 3akonogarenscTBa Poccuiickoit @enepammu, 2013, N 4, ct. 293; 2014, N 39, c1. 5266; 2016, N 21,
ct. 3002), npuka3biBaio:

YTBepauTh MpujIaraeMbli npodeccuoHaNbHBIN CTaHAapT "Cneuuanuct
aIMUHUCTPATUBHO-XO3SIMICTBEHHOM €S TEILHOCTH" .

Munuctp
M.A. TOIINJIMH

YTBepxkacH

MprKa3zoM MuHucTepcTBa TPy Aa
Y COIMAJIBHOM 3aIUTHI
Poccniickoit ®eneparn

ot 2 ¢eBpansa 2018 r. N 49u

NMPO®ECCUOHAIbHbIA CTAHOAPT
CNEUMANNCT AODMUHUCTPATUBHO-XO3ANCTBEHHOW OEATENBHOCTHU

1096
Perucrpanmonnsin

HOMEp
l. O6wumne cBepeHnn
AJIMUHHUCTPATUBHO-XO35IUCTBEHHASI MMOJACPKKA U COITPOBOK/ICHUE

NeSATeTbHOCTH OPTaHU3aluN 07.005
(HanMeHOBaHUe BUJA MPO(HECCHOHATLHON AEATEIBHOCTH) Kon
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Mpuka3 MuHTpyaa Poccum ot 02.02.2018 N 49H

"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct

a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OcHoBHas uenb BuAa npoceccnoHanbHON AeATEeNIbHOCTHU:

AZIMUHHUCTPATUBHOE, XO3SIICTBEHHOE, IOKYyMEHTALMOHHOE U OIlEpallMOHHOE 00ecIIeYeHne,
MOJJIEPKKA U COMPOBOXKAECHHUE PabOThI BCEX CIY»KO U paOOTHUKOB OpraHU3aluu

Fpynna 3aHATUN:

1219 VYnpasistoiue 1324 PykoBonuTenu ciayx06 1o
(bUHAHCOBO-2KOHOMUYECKON U CHAOXKEHUIO,
aIMUHUCTPATUBHOMN pacnpoCcTpaHEHHUIO TOBAPOB
JIeATeTbHOCTHIO, HE BXOIAIINE Y aHAJIOTUYHBIM BUJaM
B JIPYTHUE TPYTIIIBI JeATeTLHOCTH

1325 PykoBoauTenu noapazaenenunit | 3323 3aKynIuKu
(ympasmsitomue) Ha
TpaHCIopTe

3332 Opranuszaropsl KoHpepeniuid | 3334 ATEHTBI 10 OTIEPALIHSIM C
U IPYTUX MEPONPUATHI HEJIBMKUMOCTBIO U JIPYTOH

COOCTBEHHOCTBIO

3341 Oduc-menemkeps 3343 AJIMUHUCTPATUBHBIN U
WHOM UCIIOJIHUTEIIbHBIN
CpPEAHETEXHUYECKUU
HepcoHal

4321 Caiyxamue, 3aHATbIe yueToM, |4323 Caiysxamue 1o
MIPUEMOM U BbIJIaueil TOBApOB TPAHCIIOPTHBIM
Ha CKJaze IepeBO3KamM

(koxg OK3 <1>) (HaMMEHOBaHUE) (xom OK3) (HamMeHOBaHUE)

OTHeceHMe K BUAaM 3KOHOMUYECKON AeATEeSNIbHOCTHU:

49.39.3 [lepeBo3ku naccaxupoB CyXONMYTHBIM TPAHCIIOPTOM HEPETYJISIPHbIE

68.10.1 [MoxroroBka K mpogake cOOCTBEHHOTO HEBMKUMOTO UMYIIECTBA

68.10.2 [Toxyrka u npojaka COOCTBEHHOT'O HEIBUKMMOI'0 UMYILECTBA

68.20.2 ApeHa u ynpaBieHre COOCTBEHHBIM UM ApEHI0BAHHBIM HEXUIIBIM
HEJBM)KUMBIM UMYIIECTBOM

70.10 JlesiTenbHOCTb TOJIOBHBIX 0(HCOB

www.consultant.ru
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

70.22 KoHcynbTupoBanue no BonpocaM KOMMEPUYECKOU JEATENBHOCTH U
yIpaBJIeHUs

81.10 JlesITenbHOCTD 10 KOMIUIEKCHOMY OOCTYKHBAHUIO TOMEIICHUH

81.21 JesrenbHOCTD 10 00111l YOOpKe 31aHui

81.22 JlesTenbHOCTD 10 YUCTKE U YOOPKE KHUIIbIX 3aHUIN 1 HEeXKHUIIBIX
MOMEIIEeHUH npoyast

82.11 JlesiTenbHOCTh aAMUHUCTPATUBHO-X0351ICTBEHHAs! KOMIUIEKCHAs 110
o0ecrieyeHHIo paboThl OpraHU3aluu

82.30 JlesiTenbHOCTD 10 OpraHu3anuu KoHGEPEeHIIUH U BRICTABOK

(xom OKBD/J] <2>) (HamMeHOBaHWE BUJIa YKOHOMHUYECKOH JICSITCIIBHOCTH )

B npoceccnoHanbHbIN cTaHaapT ((PyHKUMOHaNbHaA KapTa Buaa

Il. OnncaHme TpyaoOBbIX (PYHKLUN, BXOAALLMX

npodeccuoHanbHON AeATENTbHOCTH)

O06001IeHHBIE TPYIOBBIE PYHKIUU Tpynossie pyHKINU
KOJl| HAaWMMEHOBAaHUE | YPOBCHb HAaUMEHOBaHUE KOJ |ypOBEHBb
KBasuu (momypo
Kaluu BCHbD)
KBaJTH(]
UKalluu
A | OGecrieuenue 5 Onpenaenenne nmotTpedHOCTEN B A/01. 5
paboTHUKOB TOBapax M yCIIyrax JIjsl CO3/IaHus 5
PacXoJHBIMU ONTHUMAJIBHBIX YCIOBUN TPpyAa
MaTepuaIaMH,
TOBapaMH, Opranuzanus npoiecca 3akynku u A/02. 5
060py,HOBaHI/IeM u HpHOGpCTeHI/Ie TOBApPOB U YCJIYT IJIA 5
ycIyraMu JJis CO3aaHus ONITUMAJIbHBIX YCIIOBUU
co31aHus Tpyna
ONTUMAJTLHBIX B
yCIoBHii Tpya KoHTpons ucnonnenus ycnoBuit A/03. 5
JIOrOBOPOB Ha IIOCTaBKY TOBApOB U 5
YCIIYT U1 CO3aHMsI ONTUMAaJIbHBIX
YCJIOBHH TpyAa
Opranuzanus padoThl CKIaJICKOTO A/04. 5
XO03s5IIICTBa OpraHu3alliy U y4eT 5
TOBapHO-MaTEePUAIBHBIX [IEHHOCTEH
(TML), rncronbp3yeMbIX IS
CO3/IaHUS ONTHMAIILHBIX YCIIOBHMA
Tpyna

www.consultant.ru

HafeXHasa npaBoBan noaAepXxkKa

Crpanvua 4 u3 116


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Oo0ecrieueHre TEXHUYECKOTO U A/05. 5
CEPBHUCHOTO OOCITYKHBaHUS 5
pHOOPETEHHOTO 0(UCHOTO
o0opyaoBaHus (KpoMe OPITEXHUKH)
Y KOHTPOJIb €r0 COCTOSTHUS

B | Opranmsanus 5 [Mpuobperenue st pabOTHUKOB B/01.5 5
IIEJIOBBIX MOE3I0K OWMJIETOB HA BCE BUJIBI TPAHCIIOPTA, &
pabOTHHKOB, TaK)Ke OpraHu3anus TpaHcHepoB
o0ecrieuenne
KOPHOPATUBHBIX U OpraHmauI/m IMPOXUBAHUA B/ 02.5 5
IIEJIOBBIX pabOTHHKOB BO BPEMSI JICJIOBBIX
MEpOTIPHATHIA TI0€3/IOK U TIPO’KUBAHUS JICTIOBBIX

rOCTEN OpraHu3alu

Opranuzanus npouenypsl noxydenus | B/03.5 5
BU3 U Pa3pELIUTENBHBIX JOKYMEHTOB
JUISL BbIE3/1A 3@ TPAHMILY U BbE3/a B
Poccuiickyro @enepanuio,
JIOKYMEHTAIlMOHHOE COITPOBOXK/ICHUE
10€3/10K paOOTHUKOB

Br160p mocTaBIuKoB 11t B/04.5 5
OpTraHM3aI|H JICTOBBIX MOE30K,
o0ecrieueHHs KOPIIOPATHBHBIX U
JIEJIOBBIX MEPONPUATUN

Opranuzanus conpoBOKICHUS B/05.5 5
JIEJIOBBIX TOCTEN U 00€eCIIeueHne
MEPONPHUSITHIA I PpAOOTHUKOB H
NIEIIOBLIX I'OCTEN

C | MarepuanbHo-Tex 5 Opranu3zanus nepeBo3Ku C/01.5 5
HAYECKOE U pabOTHUKOB, IOKYMEHTOB U TPY30B
JIOKYMEHTAITMOHHO OpTraHU3aIu’
€ COIPOBOXKICHHE
paGoTHI ComnpoBoxieHHE U 00ecTieYeHne C/02.5 5
TpaHcIopTa Imponecca opranm3ainu
OpraHM3aINH B 0€30IMaCHOCTH JIOPOXKHOT'O JIBHIKCHUS
LeJIsx IPU IKCITyaTalluu TPAaHCTIOpTa
obecrieyeHus ee OpraHu3alnuu
JIEATEILHOCTH

ConpoBosxJieHUE 1 0OecTieYeHHe C/03.5 5

npoliecca dKCIUTyaTalyy,
00CITy’)KHBaHUS U PEMOHTA
TPAHCIOPTa OpPraHU3alUuH

Opranuzanus 3aKynKd 1 C/04.5 5
PUOOPETEHHS TOBAPOB U YCIIYT JUISI

www.consultant.ru Crpanuua 5u3 116
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[JokymeHT npepoctasneH KoHcynbTaHTAOC

[aTta coxpaHeHus: 12.08.2019

AKCIUTyaTaIlH U 00CITy>KUBAHHS
TpaHCIIOPTa OpraHU3aLuu
D | MarepuaibHo-TeX ConpoBosxJieHue 1 00ecrieueHe D/01. 5
HUYECKOE U npolecca dKCITyaTaluu, 5
JIOKYMEHTAI[MOHHO o0cCTyKUBaHUS U pEMOHTa 00BEKTOB
€ COIIPOBOX/ICHUE HEJBM>KUMOCTH OpraHU3aluu
nporecca
yHpaBIeHHUs [TonGop 00BekTOB HEABMKUMOCTH B | D/02. 5
HEJIBIKUMOCTBIO HEJISIX pa3MeIlleHus] OpraHu3aly U 5
OpraHU3aLKH BeICHHUS €€ XO3IMCTBEHHON
JesITebHOCTH
JloxymeHTanmoHHoe D/03. 5
COIIPOBOXKACHHE, CBA3AHHOE C 5
oOecrieueHreM paBa COOCTBEHHOCTH
WJIM MHOTO BEIIHOTO MpaBa u
MIPOLIECCOB MCTIONIb30BAHMS,
9KCIUTyaTaluu U 00CITyKUBaHUS
00BEKTOB HEIBUKUMOCTHU
OpraHu3aIu
Opranuzanus 3aKynky U D/04. 5
npruoOpeTeHus TOBapoB, 5
000pyI0OBaHUS U YCIYT B IEISAX
9KCIUTyaTalui U 00CITy)KUBaHUS
00BEKTOB HEIBIYKUMOCTH
OpraHu3aIu
E Opranuzanus Opranuzanys pa3MeneHus E/01.6 6
pabouero pabOTHUKOB, 30HUPOBAHKE U
MIPOCTPAHCTBA, obecneuenne 3¢(HeKTUBHOTO
CO3aHHE U UCTIOJIb30BaHUS IOMEILICHHUH
o0ecnieueHue
ONTUMAJIBHBIX Opranuszauus U KOHTPOJIb E/02.6 6
yCIIOBUM MaTepUaIbHO-TEXHUYECKOTO
BBIIIOJTHEHU A obecnieueHns ACATCIIbHOCTH
TPYAOBBIX pa6OTHI/IKOB opraHu3anvn
byHKIUI
paGoTHUKAMH Opranuzanus pa60T£)1 CITY OBl E/03.6 6
OpraHM3aLyu IpuemMa oceTuTenen
Opranu3zanus KOpIopaTuBHbIX U E/04.6 6
JIETIOBBIX MEPOIPUATUI
F Opranuzanus VYipasiieHue nepeBo3kamu F/01.6 6
IIPOLIECCOB KOPITOPATHBHBIM TPAHCIIOPTOM H
MEPEBO3KHU JIOCTAaBKOM I'py30B OpraHU3aluN
PabOTHHKOB,
JIOCTaBKHU I'PYy30B U [Moctpoenwne npornecca odecrieuenust | F/02.6 6

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

yIpaBJIeHHUE OpraHU3alMK TPAHCIIOPTOM U
KOPIOPATUBHBIM MaTepHaIbHO-TEXHUIECKOTO
TPAHCIIOPTOM obecrieueHnst KOpIOPaTHBHOTO
OpraHu3au TpaHCcIopTa
Opranu3zanus u pa3paboTka F/03.6
MEPONPUITUN TTO 00ECTICYCHHUIO
0€30MacHOCTH MEePEBO30K
KOPHOPAaTUBHBIM TPAHCIIOPTOM
OpraHu3aIu
VYnpasieHnue Opranuzanus 1 odbecrieueHue G/01.
oOBbeKTaMu yIpaBJIeHUs] COOCTBEHHOMN 6
HEJIBUYKUMOCTH, HEJBIYKUMOCTBIO U HEJIBU’KUMOCTHIO,
HaXOJIAIUMUCS B HCTIONBh3yEMOI Ha OCHOBAaHUU
COOCTBEHHOCTHU JPYTUX BEIIHbIX MPaB
OpraHu3alu Wi
HCITIOJIB3YEMBIMU OpFaHI/I3aHI/15[ mpomnecca BBI60pa G/02.
Ha OCHOBAHHUH 00BbEKTa HEIBUKUMOCTH B LEJISIX 6
Ilpyrl/[x BCIIHBIX HOKYHKI/I NIn apeHI[LI
mpaB
VYnpasieHue 10KyMEHTallMOHHBIM G/03.
COTPOBOXKACHUEM 00BEKTOB 6
HEJBUKUMOCTH OpraHU3alnu
OnepannoHHoe u VYipasineHue aJMUHUCTPATUBHOM, H/01.
CTpaTEruyecKoe XO3SIMCTBEHHOM, TOKYMEHTALIMOHHOMN 7
yIIpaBJICHUE Y OPraHU3aLMOHHOM NOAJEPKKON
MPOLECCAMU OpraHu3aIu
aIMUHUCTPATHUBHO
ro, Onpenenenue U peamu3anus H/02.
XO3$II>'ICTBCHHOFO, CTPATCTUYCCKOI'O PAa3BUTHUA 7
JOKYMEHTALOHHO AIMUHUCTPAaTUBHOM, XO34IMCTBCHHOMU,
ro u JIOKyMEHTAallMOHHOU U
OpPTraHU3aLHOHHOT OpraHU3alMOHHOW MOAIEPKKU
0 COIIPOBOXKICHUS
e —— DuHaHCOBBIA aHAIHU3, H/03.
NeATENbHOCTH OrOKEeTUPOBAHUE U YIIPABJICHUE 7
opraHu3aLun JIEHEXHBIMHU MIOTOKAMH Ha
aJIMUHUCTPATUBHYIO,
XO3SIIICTBEHHYO,
JIOKYMEHTAITMOHHYTO U
OpPraHU3ALMOHHYIO J1€ATEIbHOCTh
VYmpasieHue nepcoHaiom H/04.
CTPYKTYPHBIX MOJIpa3IeJICHUH, 7
OCYILIECTBIISOIINX
aJIMUHUCTPATUBHYIO,
XO3SIMICTBEHHYO,
JIOKyMEHTAIMOHHYIO U
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

‘ OpPTaHU3AIMOHHYIO MOJICPIKKY ‘ ‘

lll. XapakTepuctuka o6006LEeHHbIX TPYAOBbIX (pyHKLUN

3.1. O6006LwWweHHan TpyaoBas pyHKUMA

ObecneueHre pabOTHUKOB
acXOJTHBIMU MaTepHataMu
p A p ’ YpoBeHb
HaumenoBanwue | ToBapamu, 000py/TIOBaHUEM H Kog| A 5
KBTH(DUKATTAH
yCIyTaMH| ISl CO3JIaHHS
ONTUMAITLHBIX YCIIOBHH Tpy/1a
[Ipoucxoxnenue
- 3auMCTBOBAaHO
00001IeHHOM Opurunan X
. U3 OpUruHaa
TPYAOBOH (QyHKIMU
Kon PerucrpanmonssIi
OpUruHaja HOMED
npogeccuoHaIbHOro
CTaHJapTa

Bo3mMoxHbIE
HAaUMCHOBAHUS
JIOJDKHOCTEH,
npodeccuit

Crienuanict 1o aIMUHUCTPATUBHO-X03SICTBEHHOMY
00ecIeYeHnIO
Oduc-menemkep

TpebGoBanust k
00pa3oBaHMIO U
00y4eHuIo

Cpennee npodeccrnonampsHoe 00pa3oBaHue - TporpaMma
MOJITOTOBKH CIEIIHAIMCTOB CPETHETO 3BEHA U

JlonomHuTeNbHOE MPO(HECCHOHAEHOE 00pa30BaHKE - MPOTPAMMBI
npohecCHOHANBEHOM MePEenoArOTOBKH MO POGUITIO
ACATCIIbHOCTHU

TpeboBaHus K ONBITY
MPAKTUYECKON pabOTHI

Oco0ble ycroBust
JOITyCcKa K pabote

Jpyrue
XapaKTCPUCTHUKU

JononuurtenbHoe npodheccuoHalbHOEe 00pa30BaHKE - IPOrPaMMBbl
MOBBIIIEHUS KBATM(UKAIIUH 10 TPODUITIO AeSITETLHOCTH (HE
pexe 4eM pa3 B TpU rojia)

[dononHuTenbHble XapaKkTepUCTUKKU

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

HaumenoBanue nokymeHTa Kon HaumenoBanue 6a30B0ii rpymIbl, JOKHOCTH
(mpodeccun) MM CrIeIUATEHOCTH

OK3 3323 3aKyniuKu
3341 Oduc-mMeHemxepsl
3343 AJIMUHHMCTPATHUBHBIA U MHON UCTIOJHUTEIbHBII

Cpe,Z[HeTeXHI/I‘-ICCKI/Iﬁ NepcoHal

4321 Crny»xamue, 3aHATbIE y4€TOM, IPUEMOM U
BbI/IaY€il TOBApOB Ha CKJIaze

EKC <3> - AnMuHUCTpaTOp oduca

- 3aBenyoNMi CKIIaIOM

- Crieniuaiauct

- OKOHOMHUCT T10 IOTOBOPHOI U NMPETEH3UOHHOMN
pabote

- DKOHOMHUCT 110 MaTCpHUAJIbHO-TCXHUUCCKOMY

CHa0XEHUIO
OKIIJTP <4> 22141 3aBeayroNIuil CKIaI0M
22953 WNHcniekTop 110 MTHBEHTapU3aLuK
23011 MHCcneKTOp 10 3KCIUTyaTallMOHHBIM,

MPONU3BOACTBCHHO-TCXHUYCCKHUM U
OpraHHu3allMOHHBIM BOIIPpOCaM

26541 Crnenumanuct

27743 OKOHOMHUCT IO IOTOBOPHOM U NIPETEH3UOHHOMN
pabote

27744 OKOHOMMUCT 10 MaT€pUAJIbHO-TEXHUYECKOMY
CHA0KEHUIO

3.1.1. TpyaoBasa hyHKUMA

Omnpenenenue noTpeOHOCTEH B A/01 YpoBeHb
HaumenoBanue | ToBapax u ycimyrax JUisi CO3JaHUs Kon s " | (momypoBenb) | 5
ONTUMAJIFHBIX YCIOBHM Tpyaa KBaJTM(DUKAIIH
[Ipoucxoxaenue 3anMCTBOBaHO
o Opurunan X
TPYIOBOH QYHKITUU W3 OpUTUHAJIA
www.consultant.ru CrpaHvua 9 u3 116
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Kon PerucrpanuonHslii
OpUTHHaja HOMeEp
poeCCHOHATBHOTO
CTaHJapTa

TpynoBsie [Ipuem 3asBOK Ha TOBapbhl W YCIAYTH JJIA CO3JAHUS ONTHMAIBHBIX
IEUCTBUS YCJIOBHM Tpyaa

OmnpeneneHue KadyeCTBEHHbIX M KOJMYECTBEHHBIX IMOTpeOHOCTEH
paOOTHUKOB B KaHIENSAPCKUX, XO3AHCTBEHHBIX M COMYTCTBYIOLIUX
TOBapax M yciyrax, opucHoro o0opyoBaHus

[IpoBeneHMe aHaIM3a COOTBETCTBUS MOCTYITUBIIUX 3asBOK JIOKATHHBIM
HOPMATHUBHBIM aKTaM OpraHW3alid, a TaKXe 3aluIaHUuPOBAHHOMY
OromKeTy

IloaroTroBka JaHHBIX JJIS BLI60pa mocraBIIvKa TOBApOB U YCIIYyT

IToaroroBka miaHa MOCTaBKHU MO 3asiBKaM Ha TOBAPHI U YCIIYT'

dopmupoBaHue 3aKa3a MOCTABIIUKY TOBAPOB U YCIyT

OtmpaBka 3asBKY MOCTABIIUKY TOBApOB U YCIYT

CocraBiieHHE CBOJHBIX YUYETHBIX M OTYETHBIX JOKYMEHTOB TIO
OIpe/IeNIEHUI0 MOTPEOHOCTEl B TOBapax W yciayrax JUisl CO3JaHHs
ONTHUMAJIBLHBIX YCIOBUN Tpyda

Heob6xomumsie PaGorats ¢ 3asBkamu, ¢opMHpOBaTH EAWHBIA 3aKa3 Ha 0Oasze
YMEHHUS HECKOJIbKMX 3afBOK, (OpMHUpOBAaTh 3aKa3bl B COOTBETCTBUU C
KaTeropuei ToBapoB U yCIyr

Onpenensarsb 00BeM HEO0OXOIUMBIX noTpeOHOCTEH B
MaTePUaTbHO-TEXHUYCCKUX PECypcax B COOTBETCTBUH C JIOKAIBHBIMHU
HOPMATUBHBIMH aKTaMHU U OIO/IKETOM OpraHU3aIluu

Onpenensate HauOonee >(PQPEKTHUBHBIE M KaueCTBEHHBbIE MOKa3aTesn
HEOOXOIMMBIX TOBAPOB U YCIYyT

CocraBnsatb u  0(OpMIATH JOKYMEHTHI JUIs TpoIeayp BbiOOpa
MOCTABUIMKOB U MPOLIEYP 3aKyIIKH

CDOpMy.]'II/IpOBaTB HOTpe6HOCTI/I B TCX WJIM UHBIX TOBapax MU yCJIyrax, a
TaK)Ke M3JIaraTh UX ONMCAaHHE B MUChbMEHHOMN (I)OpMC

PaboTaTe ¢ 3aKIIOYEHHBIMU A0roBopaMu Ha IIOCTaBKy TOBApOB H
OKa3aHuC yCJIyT IJIsd CO3AaHUA OITUMAJIbHBIX yCJIOBI/Iﬁ Tpyda

CocTaBlIiaTh CBOOHBIC YUYCTHBIC MW OTYCTHBIC AJOKYMCHTBI B LCIIAX
OCYHICCTBJICHUA KOHTPOJIA u aHaJIn3a JaHHBIX (¢} (l)aKTaX
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

XO3SIICTBEHHOM  JI€ATEIbHOCTH OpPraHU3allid, COCTOSHUS PpbIHKA
TOBAPOB U YCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Y4eTa,
CHUCTEMAaTH3allid W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 JaHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"NHTepHeT", OprTeXHUKY

Hcmons30BaTh cpeacTBa KOMMYHUKAIIUU

Bectn mneperoBopbl M JAENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeJIOBOT'0 3TUKETA

Heo0xoanMmeie JlokanpHBIE HOPMATUBHBIC AKTHI OPTaHU3AIMH OOIIETO XapakTepa U Mo
3HaHUA (GyHKIIMOHATILHOMY HAIPaBJICHUIO IEATEIIbHOCTH

PBIHOK MOCTaBIIMKOB TOBApOB M YCIYT, OOECIEUMBAIOIINX CO3/IaHUE
ONTHUMAJIBHBIX YCIOBUN Tpyda

IleHoBass MONWTHKA PBIHKA HA OMpEEICHHBIC KaTErOpPUU TOBAPOB M
yCIIyT

[IpaBuna nenoBoi nepenucKu

[IpaBuia nenoBoro 3Tukera

[opsinok oopmieHHs 3aKa30B y MOCTABIIMKOB TOBAPOB M YCIYT

OcHOBHBIE YCIIOBHSA 3aKJIIOUEHHBIX JJOTOBOPOB HA IOCTaBKY TOBAapOB U
IpeoCcTaBIeHHEe yCIyT B YacTH MPoLe ypsl 0hOpMICHHS 3aKa3a Ha UX
HOJy4YEeHHE

CrpykTypa 1 IPpUHIUIIBI OPraHU3aIuy JOKyMEHT0000poTa

3aKOHOAATEIBCTBO Poccuiickon Oenepauuu B obsacTu
MaTepUaIbHO-TEXHUYECKOTO obecrieyeHus, 3aKyTOYHON
JeSITeIbHOCTH, JIeJIONpPOU3BOJICTBA U ApXMBUPOBAHUS B paMKax
BBIMIOJHSAEMBIX ~ TPYAOBBIX  (yHKIMH, a Takke TpaxkIaHCKOe
3aKoHOJaTeNbCTBO Poccuiickoii depepanuyu B 4acTH PEryJUPOBAHUS
JIOTOBOPHBIX OTHOUIEHUH U CHEJIOK MEKIY YYACTHUKAMH PhIHKA

Cnioco6s1 00pabOTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM TPOTPAMMHOTO
00eCTieYeHHsT U KOMITBIOTEPHBIX CPEIICTB

CtpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHI

3.1.2. TpynoBasa pyHKUMA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

HanmenoBanune

Opranu3zanus npouecca 3aKynKku 1
puoOpeTEeHNE TOBAPOB U YCIIYT JIJIst Kox A/02.
CO3aHHS ONTHUMAJILHBIX YCIOBHMA

Tpyaa

YpoBeHb
(momypoBeHsb) | 5
KBaTM(UKAITIH

[Ipoucxoxnenue

TPYA0BOH (yHKIIMU U3 OpUTMHAaa

3anMCTBOBaHO
Opurunan X

Kon Perucrpannonnsiit
opUrvHaina HOMED
poheCCUOHATILHOTO
CTaHaapTa

Tpynoseie
JEUCTBUSA

[IpoBeneHne ananm3a phIHKA TOBAPOB M YCIYT, COOTBETCTBYIOIIMX
HOTPEOHOCTSIM OpTraHU3aluU

Opranuzanys oTOOpa MOCTAaBUIMKOB C NMPUMEHEHHEM KOHKYPEHTHBIX
CIO0COOOB 3aKyTKU

[ToaroroBka AOKYMEHTAIlMM JUIsl TPOBEACHHS TMpOILEayp BbIOOpa
MOCTaBIIMKOB U 3aKYIKH

CornpoBoOX/JIeHHE TPOLEAYPHl 3aKITIOYCHUS! KOHTPAKTOB HAa TOCTABKY
TOBapOB U MPEOCTABICHHUE YCIIyT

Cucremaruzansi u 0000meHHEe WHPOPMALUU O 3aKIIOYSHHBIX
JIOTOBOPAX

Beznenue peectpa JOroBOpoB Ha MOCTaBKY TOBAPOB M OKAa3aHUE YCIYT

Benenue 6a3pl MOCTaBIIMKOB TOBAPOB U yCIYT

MOHUTOPHHT LIEH Ha IpUOOpeTaeMble TOBAPHI U YCIYTH

PabGota ¢ noCTaBOIMKaMHU TOBAPOB U YCIYI' C HECJIbIHO YIIYUIICHUA
KaueCTBa U CHUXKCHUA 3aTpaT

CocraBneHrne CBOJHBIX YUETHBIX M OTYETHBIX JOKYMEHTOB O (hakTax
XO3MCTBEHHOU JEATEIbHOCTH OPraHU3allMyd B YaCTU 3aKa3a IIOCTaBKU
U HCIOJb30BaHUS TOBAPOB M YCIYr, COCTOSHMS PBIHKA TOBAPOB M

yCIIyT

Heobxoaumsie
YMEHHUS

Omnpenensate HaunOonee >(PQPEKTUBHBIE M KAueCTBEHHBIE IOKa3aTeNN
HEOOXOIMMBIX TOBApOB U yCIYyT

Onpenensrs 00BeM HEOOXOIUMBIX notpedHoCTEeH B
MaTepHabHO-TEXHMUECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJHHBIMH HOPMATHBHBIMH aKTaMH U OFOJKETOM OpTaHU3aluU

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Opranu3oBbIBaTh NPOLELYPY 3aKyIKH TOBAPOB WU YCIYT

CoctaBnsath U O(QOPMIATH JOKYMEHTHI JUIsl TpoLeayp BbiOopa
MIOCTaBIIMKOB U MPOLETYP 3aKYIIKH

@opmynupoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M YCIyrax, a
TaKXXe U3JIaraTh UX ONKMCAaHUE B MMCbMEHHOM hopme

CoctaBnsath 1 0(GOPMIIATH JOTOBOPHI Ha IMPHOOpPETEHHUE TOBAPOB U
YCIIYT Ui CO3[JaHUsl ONITUMAJIBbHBIX YCIIOBUM Tpyaa

KnaccudurupoBats nepBUYHbIC OTYETHBIE TOKYMEHTHI, OIIECHUBATh UX
COOTBETCTBUE TpeOOBaHUAM 3aKoHoJaTenbcTBa  Poccuiickoi
denepanyy U yCIOBUAM A0r0OBOpa

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIICCTBIICHUS KOHTPOJST W  aHalM3a JaHHBIX O  (hakrax
XO3UCTBEHHOM JCATEIHPHOCTH OpPTaHU3AIMH, COCTOSHHHM pPBIHKA
TOBapoOB U YCIYyT

CocraBnsiTh,  CHUCTEMAaTH3UpOBAaTh U  aKTyalu3upoBaTh  0azy
IIOCTaBUIUKOB TOBAPOB U YCIIYT

Hcnonp30BaTh KOMITBIOTEPHBIE MPOTpamMMbl U1l BEICHHUS yuerTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBlEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectn mneperoBopbl M J€NOBYIO HEpENHCKY, COOMOAas HOPMBI
JIEJIOBOTO 3TUKETA

H606XOI[I/IMBIC PBIHOK TTOCTaBIIMKOB TOBAPOB MU YCJIYI' B paMKaX BBIIIOJIHCHUS 3a1a4
3HaHUA 1O CO3JaHHUIO OIITHMAJIbHBIX YCJIOBI/II\/'I Tpyaa

IleHoBasi MOMUTHKA pPbIHKA HA ONpEENCHHbIE KAaTerOpUH TOBApOB U
yCIIyT

HpI/IHHI/IH, AJITOPUTM U ITAllbl IIPOBEACHUA 3aKYIIOK

OCHOBBI JIOTOBOPHO# pabOTHI

[Topsimok 3aKJIFOYEHUs TOTOBOPOB

3aKOHOATENLCTBO Poccuiickoit denepauun B obOyactu
MaTepI/IaJ'II)HO-TeXHI/I‘—IeCKOFO O6€CH€‘ICHI/I${, 3aKynqu0171
NEeATeIbHOCTH, CKJIQJCKOTO ydera, II0 BOMpOcaM  IOKapHOU
0e30MacHOCTH, OXpaHbl TPyJda, OJKOJIOTHYECKOW Oe30macHOCTH,
JIeJIONIPOM3BOJICTBA M apXUBUPOBAHUS B paMKaxX BBIIOJHIAEMbBIX
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

TPYAOBBIX (YHKIMA, a TakkKe TpPakIaHCKOE 3aKOHOJATEIHCTBO
Poccuniickoit ®enepanum B 4acCTH PETYJIMPOBAHMS  JTOTOBOPHBIX
OTHOIICHUH U C/IEJIOK MEXKy yYaCTHUKaMHU pPbIHKa

JlokaypHBIE HOPMAaTUBHBIE aKThI OPTraHU3ALMU OOMIETO XapakTepa U Mo
(GYHKIIMOHAILHOMY HANpaBJICHUIO 1E€ATEIbHOCTH

CTtpyKkTypa ¥ IPUHIUITBEI OpraHU3aIHy JOKyMEHT0000poTa

ba3oBbie OCHOBBI HMH(POPMATHKH, IOCTPOCHHSI HH(POPMAIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CriocoObr 00paboTKH HHPOPMAIMH C HCIIOIH30BAHHEM MPOTPAMMHOTO
o0ecrneyeHrs 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuiia nesoBoOM NEPENUCKH

HpaBHna JCJIOBOT'O 3THKETA

CrpykTypa opranuzanuu

Hpyrue -
XapaKTePUCTHKU

3.1.3. TpyaoBasa pyHKUMA

KoHTposb HcnonHeHus ycioBun
YpoBeHb
JIOTOBOPOB Ha MTOCTaBKY TOBapOB U A/03.
HaumenoBanue Kon (momypoBenb) | 5
YCIIYT JUISL CO3JAaHUST ONTUMAJIbHBIX 5
" KBaTU(UKAITIH
yCIIOBUH Tpya
[Ipoucxoxnenue 3auMCTBOBaHO
P AN Opurunan X
TPYIOBOH GQYHKIIUN W3 OpUTHHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
poeCcCHOHATIBHOTO
cTaHjapra
TpynoBsie OrcnexxuBaHUE CpPOKOB TMIPOBEIEHMSI OIUIATHI B COOTBETCTBUU C
NENCTBUSA 3aKJTFOYCHHBIMH JIOTOBOPAMH, B TOM YHCIIE 0(hepTh

KonTponb cobioieHns U UCTIONHEHUS YCIOBUI TOTOBOPOB MOCTaBKU
TOBapOB WJIH NIPEJOCTABICHUS YCIYTH

Kontpons cobOmromeHusi  yCIOBHHM  MpPEIOCTaBIECHUS  MEPBHYHOU
JIOKyMEHTAUU
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

IIpueMka moCTaBIIEMBIX TOBapOB M YCIYI B COOTBETCTBUU C
JIEHCTBYIOIIMMHU IOTOBOpaMy, HOPMaMH U ITpaBUIaMU

HpOBepKa COOTBCTCTBUA  MOCTABJIACMBIX  TOBApOB  3a4BJICHHBIM
MApKHUpPOBKaM H XapaKTCPUCTHKAM, a TAKKE UX KOJMYCCTBECHHOI'O H
Ka4€CTBECHHOI'O COOTBETCTBHUA

OrneHka KayecTBa OKa3bIBAEMBIX yCIyT

OdopmiieHne TNPHUHATBIX TOBAapOB M YCIYyr B COOTBETCTBHH C
JEHUCTBYIOIMMH JOTOBOpPaMH, HOPMaMM M IPABWIAMHM IEPBUYHON
OTYETHOM JOKYMEHTALIMH

OdopmieHne oTUETHBIX IOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMHU
JUTsL KOHTPAareHTOB U MOIpa3/iesIeHni OyXraiaTepcKkoro yueTa

Benenue paboThl ¢ MOCTaBUIMKAMU IO YCTPAHEHUIO JOIMYIIEHHBIX
HapyILIEHUH yCIOBHI I0TOBOPOB

B3anmoneiictBue c MOApa3IeICHUSIMU OpraHu3aIuu 1o
MIPETECH3UOHHOM paboTe B CIydae HapyIICHUs] KOHTPAreHTaMu YCIOBHI
JIOTOBOPOB

AkTtyanu3anus 0a3bl IOCTABIIMKOB TOBAapOB M YCIYT C TOUYKHU 3PEHUS
ux 0J1aroHa1e)KHOCTH

Heobxonumeie PaGoraTe C 3aKiIOYEHHBIMH JOTOBOpaMHM Ha IOCTaBKY TOBAapoOB U
YMEHUs OKa3aHHe ycIyr

KnaccudumupoBarh nepBUYHbBIE OTYETHBIE TOKYMEHTHI, OIICHUBATh WX
COOTBETCTBHE TpeOOBaHUSIM 3aKOHO/IATEILCTBA Poccuiickoii
®denepalliil ¥ yCIOBUSIM JI0TOBOPa

Bectu neperoBopsl 0 yCTpaHEHUIO HAPYIIEHUH YCIOBHM TOrOBOPOB

Bectu ACJIOBYIO IICPCIINCKY, co6m011a$1 HOPMEI ACJIOBOI'O OTUKETA

CocTaBnisiTh CBOJIHbIE Yy4Y€THbIE M OTYETHBIE JOKYMEHTHI B IIEJNSAX
OCYIIECTBJIEHUS KOHTPOJS M  aHaluM3a JaHHbBIX O  (akrax
XO3SMCTBEHHON J€SITE€IbHOCTH OpraHu3allud, COCTOSIHUSA pBIHKA
TOBApOB U YCIyT

COCT&BJ’IHTB, CUCTEMATU3UPOBATH n AKTYyaJIM3UPOBATH 6a3y
IMMOCTABIUINKOB TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBl JUIsI BEAEHUS YyYeTa,
cUcTeMaTH3allud M aHajgu3a JaHHBIX, COCTaBJIeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKY
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

HGO6XO,Z[I/IMBIG Prinok IMMOCTAaBUINMKOB TOBAPOB U YCIIYT, 06CCHCLII/IB3.IOH_[I/IX CO3JaHUC
3HaHUA OIITUMAJIBHBIX yCJIOBPIfI Tpyaa

VYcnoBusi  3aKIIOYEHHBIX JOTOBOPOB HAa TOCTAaBKYy TOBAapoOB U
IIPEIOCTABIEHUE YCIYT

OCHOBBI JJOTOBOPHOM PabOTHI

HOpH,I[OK 3aKJIFOYCHUS JOTOBOPOB

3aK0HOIATEILCTBO Poccuiickoi denepanuu B o0Jactu
MaTepuaIbHO-TEXHUYECKOTO obecreyeHus, 3aKyIOYHOMN
NEeSTENIbHOCTH, 3allUThl MpaB MOTPEOUTENs, ENOMPOU3BOJACTBA U
APXUBUPOBAHUS B PAMKaX BBIIIOJHIEMBIX TPYIOBBIX (DYHKIIHH, 8 TAaKKe
IPaXKIaHCKOE 3aKOHOAATENbCTBO Poccuiickor denepanuu B 4acTu
peryJupoBaHUsl  JIOTOBOPHBIX  OTHOIICHHMH UM CHACIOK  MEXIY
YYaCTHHUKAMHU PhIHKA

CaHuTapHble HOPMBI U NpPaBUIIA, KAcAIOIIKUECs OMpEeNIeHUs] KauecTBa
pUOOpETaEMBIX TOBAPOB U YCIYT

CraHmapTel W TEXHUYECKHE YCJIOBHS, KaCalOIIHECs OIPEACTICHHS
KayecTBa MpUoOpPETaeMbIX TOBAPOB U YCIYyT

JlokanbHBIE HOPMATUBHBIC aKThBI OpraHu3alnuu O6H.[CFO XapakTepa 1 1o
(bYHKI_[I/IOHaJ'IBHOMy HaIpaBJICHHUIO ACATCIbHOCTU

CTpyKTypa U IPUHIIMIIBI OPraHU3alUK JOKYMEHT0000poTa

ba3oBble OCHOBBI HMH(OPMATHKH, IOCTPOCHHUS HH(POPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Crioco0br 00paboTKH HHPOPMAITHH C HCIIOIB30BAHHEM MTPOTPAMMHOTO
o0ecrneyeHns U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nenoBoi NepenucKku

[IpaBuiia nenoBoro 3Tukera

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

3.1.4. TpynoBas pyHKUMA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

XO351CTBA OPTaHU3ALUHU U YUET AJ04 YpoBeHb
HaunmeHnoBaHnue | TOBapHO-MaTEpUATbHBIX IIEHHOCTEHN Kon 5 " | (momypoBeHb) | 5
(TMLI), ucrionb3yeMbIX JUTsl CO3TaHMS KBaTM(UKAITIH

Opranuzanust paboThI CKIIaJICKOTO

ONTUMAJIBHBIX YCJIOBUH TpyAa

[Ipoucxoxnenue
TPYIOBOH (HYHKITUU

3anMCTBOBaHO

Opurunan X
13 OpUrMHaJIa

Kon Perucrpannonnsiit
opUrvHaina HOMED
poheCCUOHATILHOTO
CTaHaapTa

Tpynoseie
JEUCTBUSA

Opranuzanus pasrpy3Ky U JOCTaBKUA TOBAPOB HA MECTa XpaHEHUS

Opranuzanus xpanenuss TMLI

Co3ganue ycinoBuil A 0€30MacHOrO XpaHEHUS U COXPAHHOCTHU
cxiagupyemsix TMI]

CocraBieHue 0a3bl CKJIAZICKOT'O y4€Ta

Buecenne B 0a3y CKIQJCKOr0 YyueTa JaHHBIX Ha OCHOBaHUU
O(OPMIICHHBIX B YCTaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
@enepauu U JIOKAIBHBIMM HOPMATHBHBIMU aKTaMU OPTraHU3AlUuU
MOPSAKE W HCHOJHEHHBIX IEPBUYHBIX, OTYETHBIX W YUYETHBIX
JIOKYMEHTOB

OrnpeziesieHre KauyeCTBEHHOTO COCTOSIHUS TMOCTYMAIOIIUX Ha CKJIaa U
xpansamuxcs Ha ckiaage TMII, uX rogHOCTH WM HErOJAHOCTH K
HCIIOJIb30BAHUIO

Benenue yuera octaTkoB XxpaHsuuxcs Ha ckinage TMIL]

Benenue yuera nemxenus TMIL]

[IpoBepka axrrueckoro Hammawst TML]

Crucanne npumeaAmnx B HCTOAHOCTb XpaHAIIHUXCA PpPEeCypCOB B
COOTBCTCTBUH C HOpMaMU

[logroroBka K yTWIM3alMy MPUILIEAIUX B HETOJHOCTh WM HE
TpeOyIOMMX AanbHelero ucnoas3oBanus TMI]

Opranmzauuss Beijaud TML[ B COOTBETCTBMM C HOpMamu U
periaMeHTamMH, BHECEHHE COOTBETCTBYIOIMX 3allUCEd B CUCTEMY
ydera
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

KonTpoub pacxogoBanus u ucnosbzoBanus TMIL]

O(I)OpMJ'IGHI/Ie MaTCpHUAJIbHBIX OTYCTOB, OTPAKAIOMIUX NBUKCHUC TMH

[IpencraBienue B OyXraaTepuo OpraHu3aluy MaTepUualbHBIX OTYETOB,
oTpaxkaromux Jasrxenue TMI]

IIpoBenenue nuBentapuzaui TMI]

CocraBiieHHe CBOAHBIX YUETHBIX M OTYETHBIX JTOKyMeHTOB 0 TMII, 06
HX IBMKEHHH, UCIIOJIL30BAHUU U COCTOSTHUH

Heo0Oxoanmeie OuenuBath coctosgaue TMI]
YMEHHUSI

KnaccudurupoBarh nepBUYHbIE OTYETHBIE JOKYMEHTHI, OIICHUBATh WX
COOTBETCTBHE TpeOOBaHUSIM 3aKOHO/IATEILCTBA Poccuiickoii
®denepalyi ¥ yCIOBUSIM JI0TOBOpa

Hcmons30BaTh IIPpUEMBL KOMIIJIEKCHOM IIPOBEPKHU NEPBUYHBIX YUYCTHBIX
JAOKYMCHTOB

OdopmisTh HepBUYHBIE JOKYMEHTBI OYXTaJITepCKOro yueTra

®dopMHupoBaTh M  aKTYaJU3HpPOBATh CHUCTEMY YYE€THO-OTUETHOM
JIOKyMEHTAIIMHU 10 IBMKEHHIO (TIpuxoay, pacxoay) TMI]

[IpumeHATh paBuUiIa NPOBENCHNSI HHBEHTAPU3aLUN

CocTaBiATh CBOJHBIE YYETHBIE M OTYETHBIE JIOKYMEHTHI B LEJSAX
OCYIIECTBIICHHS] KOHTPOJISI U aHaJiM3a JaHHBIX MO JBMXKeHHI0 TMIL]

Hcnonb30BaTh KOMMBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Y4eTa,
CHUCTeMaTHU3allMM W aHajdu3a JaHHBIX, COCTaBJIeHHUA Oa3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIIPaBOYHO-IIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"NHTepHEeT", OPrTEXHUKY

Hcnonp3oBaTh cpeacTBa KOMMYHHKAIIUA

Heo0OxonumMbie [IpaBuna ckIaaCKOTo ydera
3HAHUS

[IpaBuna coctaBiaeHUs MaTepUAIbHBIX OTYETOB nBWkeHUs TMI[ u
NEPBUYHBIX JOKYMEHTOB

CtpykTypa ¥ TpUHIMIBI OpraHU3allid  JOKYMEHTOO0OpoTa C
MoJIpa3esIeHUsIMU OpraHU3alMH, BEYIIUMU OyXTralnTepcKuil yueT

[IpaBuna XpaHeHHs HCXOAHOW M TEKyIIEH JOKYMEHTAIMU Ha IIOCTABKY,
y4eT u Bbijauy TMI]

[Topsimok yuera, mpueMKH, Bblauu U cniucanus TMI]
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

CrangapTel ¥ TEXHUYECKUE YCI0BUsI Ha XpaHeHue TMIL]

HpaBHna MMPOBCACHUA HHBCHTAPU3ALTUN

ITopsimok nelcTBU PU BOSHUKHOBEHUU YPE3BbIYAWHBIX CUTYALIMI

JIokanbHBIE HOPMATUBHBIC aKThEI OpraHu3alnu 06H.[€F0 XapakTepa 1 110
q)yHKI_[I/IOHaJ'ILHOMy HAaIpaBJICHUIO ACATCIBHOCTU

OcHoBbl 3akoHOzatenbcTBa Poccuiickoit denepanmu B Bompocax
o(OpMIICHUS TIEPBUYHBIX YUETHBIX JOKYMEHTOB, BEJCHHUS CKIIAJCKOTO
ydyeTra, MpOBEACHUS WHBEHTApU3AlMi, IO BONpOCaM MOXapHOU
0e30MacHOCTH, OXPaHbI TPY/A, YKOJIOTMUYECKON 0€30MMacHOCTH

bazoBble OCHOBBI WH(OPMATHKH, MOCTPOCHUS WH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecrneueHns U KOMIIbIOTEPHBIX CPENICTB

CrpykTypa opranuzanuu

Hpyrue
XapaKTEPUCTUKU

3.1.5. TpyaoBas pyHKUMA

ObecneueHre TEXHUIECKOTO U
CEPBUCHOTO O0CITY)KUBaHUS AJ05 YpoBeHb
HaumenoBanwue | mpuoOpeTeHHOTO 0PUCHOTO Kon s " | (momypoBeHb) | 5
o0opyaoBaHus (KpoMe OPITEXHUKHU) U KBaJIM(DUKAITIH
KOHTPOJIb €0 COCTOSIHUS
[Ipoucxoxnenue 0 3aMMCTBOBAHO
o purnHan X
TPyAOBOW (HyHKIUU U3 OpUTMHAJIA
Kon PerucrpannonHslii
OpUTHHaIa HOMED
poheCCHOHATHLHOTO
CTaHIapTa
TpynoBsie OneHka TEXHUYECKOTO COCTOSIHUSI MeOenn, o¢ucHOro (kKpome
TEHCTBUS OPTTEXHUKHU) ¥ OBITOBOTO O00OPYIOBAHUS

[Ipuem OT pabOTHUKOB 3agBOK HA CEPBHCHOE OOCITYXMBAHHC WU
yCTpaHEHHE HEHCIPAaBHOCTEH MeOenn, 0pUCHOTO (KPOME OPTTEXHUKH)
U OBITOBOTO 00OpYI0BaHUS

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OmpeznenieHne  KAa4eCTBEHHBIX M KOJIMYECTBEHHBIX  3aTpar,
HEOOXOJAMMBIX B paMKax CEPBUCHOTO OOCHTY>KMBAHHUS WU JIsS
YCTpaHEHHUS HEHCHpaBHOCTEW MeOenu, Oo(UCHOTO W  OBITOBOTO

000py10BaHUS
Onpenenenue 1eJIeco00pa3HOCTH MIPOBEACHUS CEpBUCHOTO
o0CImy)KMBaHUS WJIM pEMOHTa MeOeau, O(QUCHOTO U OBITOBOTO
o0opyaoBaHus

O(i)OpMJ'IeHI/Ie TEXHUYECKOr0 3aKJIIOUEHHS O COCTOSHUM MeOenu Hiu
O60py,Z[OBaHI/I$I IJIL OIIPEACIICHUA HX JaJbHEHIIEro HCIOJb30BaHUSI
WJIU MTPUHATUA PCIICHUA O CIIMCAHUU C Oananca OopraHu3anuun

KOHTpOJIb CPOKOB TapaHTHU U CEPBHUCHOTO OOCTY)KUBaHHS MeOETH H
o0opyaoBaHus

Opranuszanysi CEpBUCHOTO OOCITY)XMBAaHUS WIM pPEMOHTa MeOen,
oucHOro u 6pITOBOr0 000PYIOBAHHUS

[lpueMka BBITOJHEHHBIX pPAa0OT IO PEMOHTY WM CEPBHCHOMY
00CITy>)KHBaHUIO MeOeln, 0UCHOTO U OBITOBOTO 000PY10BaHHS

HeoOxonumbie OuennBath coctosgarue TMI]
YMEHHUS

PaGorate ¢ 3asBkamu, (OpMHUpPOBATH EIUHBIA 3aka3 Ha 0Oase
HECKOJIBKUX  3asfBOK, (OopMHpOBaTh 3aKa3bl JUIg  oOecredeHHs
TEXHUYECKOTO U CEPBUCHOIO 00CTYXHBaHUS O(UCHOTO 000pyI0BaHHUS
(KpoMe OpPITEXHUKN)

Onpenensrs o0BeM HEOOXOIUMBIX notpeGHoCTeH B
MaTepHabHO-TEXHUUECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJHHBIMH HOPMATHBHBIMH aKTaMH U OFOJKETOM OpraHU3aluU

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKHU MEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CoctaBnsate W OQOPMIATH JOKYMEHTHI JUIsl TpoLeAyp BbiOopa
MOCTABIIMKOB U MPOLEAYP 3aKYIKH ISl 00ECTIEYeHNsT TEXHUYECKOTO U
CEpPBUCHOIO  O0cCiIyXHuBaHHs OQUCHOro oOopyaoBaHus (Kpome
OPTTEXHUKH)

PabGoTath C 3aKiIIOYEHHBIMH JOTOBOPAMH Ha TIOCTaBKY TOBapoOB M
OKa3aHHWE YCIyr, a TaKXe COMPOBOJUTEIBHON M TEXHHUYECKOH
JTOKyMEeHTaIuei k medean u 000pya0BaHUIO

CocraBnsiTh,  CHUCTEMATH3UPOBATh W  aKTyalIM3WpoBaTh  0a3zy
NOCTAaBIIMKOB TOBApOB W YCIYT sl OOECIeYEeHUs] TEXHUYECKOTO H
CepBUCHOrO  0OchmyXHBaHHUA O¢UCHOrO obOopynoBaHus (Kpome
OPTTEXHUKH)

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B MLCIIAX
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"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OCYIIECTBJICHUSI ~KOHTPOJS W  aHauu3a JaHHbIX O  (Qakrax
XO3SIICTBEHHOM  JIEATEJIbHOCTH OpraHM3alliM, COCTOSIHUM PpbIHKA
TOBAPOB U YCIyT

Hcnonb30BaTh KOMMBIOTEPHBIE NPOrpaMMBbl JJisi BEIEHUS Y4eTa,
CHUCTeMaTHU3alliM W aHajdu3a JaHHBIX, COCTaBJIeHHA O0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-IIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAITUOHHON ceTu
"NHTepHEeT", OPrTEXHUKY

Hcnonp3oBaTh cpeacTBa KOMMYHHKAIIUA

Bectu meperoBopsl U JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIIOBOTO ITUKETa

Heo0OxonumMbie CrangapThl U TEXHUYECKUE YCJIOBHUSI Ha XpaHEHUE, MCIIOJIb30BaHUE U
3HAHUA akcruryatauuo TMIL]

PBIHOK  MOCTaBIIMKOB TOBapoB M  YyCIyr, O0ecreYMBarolInX
TEXHUYECKOE U CEPBUCHOE 00CTyKUBaHHE O(PUCHOTO 000pyI0BaHUS

[leHOBasi MOJUTHKA PHIHKA HA OIPECICHHBIC KATETOPUH TOBApOB H
YCIAyT U 00ECIeYeHUs] TEXHHYECKOTO M CEPBUCHOTO OOCITYKMBaHHSI
oducHoro 06opyaoBaHus (KpoMe OPITEXHUKHU)

[Topsimox odopmiieHus: 3aKa30B y MOCTABIIMKOB TOBAPOB U YCIYT IS
obecrevyeHnss TEXHUYECKOTO U CEPBUCHOTO OOCITYXHBaHUS O(HUCHOTO
00opy1oBaHus (KpOME OPTTEXHUKH)

JlokanbpHbIe HOPMAaTUBHBIC aKThl OpPraHU3alMU OOIIET0 XapakTepa U Mo
(YHKIIMOHATIHHOMY HalpaBJICHUIO IEATEIbHOCTH

OcHoBbI 3akoHOAaTenbcTBa Poccuiickoit ®denepanuum B Bompocax
MaTepHaIbHO-TEXHHUUECKOTo obecredeHusi, 0hOpMIICHUSI TEPBUYHBIX
YYETHBIX JOKYMEHTOB, TAPAHTHHHOTO W CEPBHCHOTO OOCTYKMBaHUS,
3aIUTHI TIPAB MOTPEOUTEIIS

bazoBsie 0cHOBBI HH(OPMATHKH

CrocoObr 00paboTKH HHPOPMAIMH C HCIIOIB30BAHHEM MPOTPAMMHOTO
o0ecrneyeHrs U KOMIbIOTEPHBIX CPENICTB

[IpaBuiia nesoBoOM NEPENUCKH

HpaBHna JCJIOBOT'O OTHUKETA

CrpykTypa opranuzanuu

HApyrue -
XaPaAKTCPUCTUKHU
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a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

3.2. O6006LWweHHan TpyaoBas pyHKUMA

Opranu3zanus AeI0BBIX MOE3I0K
abOTHHUKOB, 0OecrieueHue YpoBeHb
HawnmenoBanue P i Kon B p 5
KOPHOPATHUBHBIX U JIEJTOBBIX KBaJIM(DUKAITIH
MEpONPUATHN
IIpoucxoxnenue
. 3auMCTBOBaHO
0000111eHHOI Opurunan X
. U3 OpUrMHaJIa
TPYAOBOW (HyHKIIMU
Kon PerucrpanuonHslii
OpUTMHaja HOMEp
npodeccrnoHaIEHOTO
CTaHIapTa

Bo3MmoxxHbIe
HAaUMEHOBaHHUS
JIOJDKHOCTEH,
npodeccuit

Oduc-menemxkep

Crenmanuct o 006ecrneyeH o 1eJI0BbIX 030K U MEPOIIPUITHIMA

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Cpennee nmpodeccuoHaabHOE 00pa3oBaHKe - Iporpamma
MNOATOTOBKH CIICHUAJIUCTOB CPCAHECTO 3BCHA UJIN

Cpennee nmpogeccruoHanpHOE 00pazoBaHue (HEpohUIbHOE) -
nporpamMma MoArOTOBKH CIIEIUATMCTOB CPEIHET0 3BeHA U

MOBBIIIEHUS KBATM(UKAILIUH IO TPODUITIO NeSITETLHOCTH (He
pexe 4em pa3 B TpU rojia)

JIOTIOJTHUTEILHOE MPOodhecCHOHATbHOE 00pa30BaHUe - MPOTPAMMBbI
poeCCUOHATBLHOM MEePETOATOTOBKH 110 TPO(UITIO IEeATEILHOCTH
JononaurensHoe podeccuonanbHoe 00pa3oBaHue - TPOrPAMMBI

TpeboBaHMs K ONBITY
NPaKTUIEeCKO paboThI

Oco0ble ycroBust
Jormycka K pabore

Hpyrue
XapaKTEPUCTUKHU

[dononHuTenbHble XapaKkTepUCTUKKU

HaunmeHnoBanue nokymMeHTa Kon HanmenoBanue 06a30BOi TPYIIIHI, TOKHOCTH

(mpodeccnn) UM CHCITUATBHOCTH

www.consultant.ru
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OK3 3332 Opranusatopsl KOHPEPEHIHA U TIPYTUX
MEpONPUATHN
3341 Oduc-mMenemxeps
3343 AJIMUHUCTPAaTUBHBIM ¥ MHOW UCIIOJHUTENIBHBIN
CPEIHETEXHUYECKUI MTEPCOHAI
EKC - Mesnempkep 1o OGpOHMPOBAHUIO U MPOJaXKaM
- Menempkep 1o 0opMIICHHIO BBIE3HBIX BU3
- Crenuannuct
- AnmMunHCTpaTOp oduca
OKIIATP 22998 WNHcnekTop 1o Typusmy
26541 Crnenumanuct
OKCO <5> 5.43.02.10 | Typusm

3.2.1. TpyaoBas pyHKUMA

[TpuoGperenue 11 pabOTHUKOB YpoBeHb
HaumenoBanue | OuieToB Ha BCe BUIBI TPAHCIIOPTA, a Kon |B/01.5 | (momypoBenn) | 5

TaK)Ke OpraHuzaiys TpaHcepon KBaJIM(DUKALIH
[Ipoucxoxnenue 3auMCTBOBAHO

TPyAO0BOH (HyHKIMU

Opurunan X
W3 OpUTHHAaIIa

Kon Perucrpanmonnsiit
OpUTHHAalA HOMEp
poheCCHOHATIBHOTO
cTaHjapra

Tpynoseie
JEUCTBUSA

[Ipuem 3asBOK Ha 3aka3 OHJIETOB B COOTBETCTBHHM C 3asSBJICHHBIM
MapuIpyToM paboTHHKA

[IpoBenenue aHanm3a COOTBETCTBUS MOCTYIUBIIUX 3asBOK JIOKATHHBIM
HOPMAaTUBHBIM aKTaM OpraHW3allid, a TaKXKe 3alIaHUPOBAHHOMY
OI0KETY

[locTpoeHre ONTHMAJIBHOIO MapLUIpyTa C Y4YE€TOM BpPEMEHM Ha
JOCTaBKy /0 TIEPEBO3YMKA, IEPECaJKy MEXKIy MapIIpyTaMH,
JIOPOXKHBIX (HAKTOPOB

Bribop nHambonee BBITOAHOTO TOCTABIIMKA YCIYyTH TEPEBO3KH C
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

y4eToM TpeOOBaHMI OPraHU3aIUH K TEPEBO3YHKAM

Odopmnenne 3aka3a Ha NPUOOpPETEHHWE OWIIETOB, BO3BPAT OWIIETOB,
oOMeH OnIeToB

[TonGop anbTepHATUBHBIX BapUaHTOB MAapIIPYTOB M MEPEBO3YMKOB B
cllyyae OTCYTCTBMS OMJIETOB IIO IE€PBOHAYAIBHOMY 3aKa3y, a TaKXKe B
Cllyda€  HEBO3MOXHOCTH  BOCIIOJIB30BaThCsl YK€  OIUIAYEHHBIM
TPaHCIOPTOM

KOHTpOJ'IB OIIJIAThI 3aKa3aHHBIX OHMIIETOB

OpF aHU3alud IMMOJIYUCHUA OUJICTOB U COMMPOBOAUTCIIbHBIX JOKYMCHTOB
OT KOHTpAarcHTa

[MonroroBka ans mepenauu pabOoTHUKAaM HMHGOpPMAIHMU, Kacaroulencs
MOE3JIKM: MapHIpyT CIEJOBaHHS, MeCTa pEerucTpamud, TOYeK
nepecaok, yCIOBHUS M IIpaBuiIa IEPEeBO3KH Oaraka

Opranmszanys NEepeBO3KH PaOOTHUKOB W3 TOCTUHMIBI WU U3
COTJIaCOBAHHOTO C paOOTHUKOM MECTa €ro HaXOXKACHUS B a3pOIopT, Ha
BOK3aJl WJIM B YCIIOBJIEHHOE MECTO, a TAKXKE B 00OpPaTHOM HaIlpaBJICHUU

Peanuzanmss Mep 1O  COXpPaHEHHIO H  HEPACIpPOCTPAHCHHIO
NIEPCOHATBHBIX JTAHHBIX

Heob6xonumsie PaGotats ¢ 3asBkamu, QopmMupoBaTh eIMHBIM 3aka3 Ha 0aze
YMEHHUS HECKOJIbKUX 3asIBOK

OdopmisaTe MOKyINKy, OOMEH W BO3BpaT OWJIETOB, B TOM YHCJE B
OHJIaliH-CepBHCAX

Ornpenenats HanOoIee BBITOHBIC IIEHOBBIC MPETOKEHUS

Pa3pabaTbiBaTh onTUMagbHBIE MApIIPYThl OT MYHKTA OTHPABIEHUS 10
ITyHKTa Ha3HA4YE€HMs B KOPOTKHE CPOKH U ITPU ONTHUMAJIBHBIX 3aTpaTax

PabGorate ¢ 3aKiIOUYEHHBIMM JIOTOBOpAaMM Ha OKa3aHUE YCIyT
MIEPEBO3KH U MPOJIaXKH OUIETOB

KJ'IaCCI/I(bI/IIII/II)OBaTI) NEPBUYHBIC OTUCTHLIC NOKYMCHTLI, OLICHUBATh UX
COOTBETCTBHUE TpeOOBaHUSIM 3aKoHOoJaTenbcTBa  Poccuiickoi
@Denepalliiv ¥ yCIOBUSIM JI0TOBOpa

Hcnonb30BaTh MpUEMbl KOMIUIEKCHOM MPOBEPKH MEPBUYHBIX YUYETHBIX
JIOKyMEHTOB

CocTaBysITh,  CHCTEMATH3UPOBATH W  aKTyallM3UpPOBaTh  0asy
MIEPEBO3YMKOB U IMOCTABIIMKOB YCIYT MO0 OPOHUPOBAHHUIO U MPOJAKE
OuIeTOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

®opmynrupoBaTh NOTPEOHOCTH B TE€X MJIM MHBIX YCIIyrax IO MEpeBO3Ke
pabOTHHKOB, a TaK)Ke U3JaraTh X OMHCAaHUE B MUCBbMEHHOU (hopme

CoctaBnsate W OQOPMIATH JOKYMEHTHI JUIsl TpoLEeAyp BbiOopa
IIOCTaBUIMKOB U IIPOLIEYP 3aKyIIKH

CocTaBisITh CBOJHBIE YUY€THBIE M OTYETHBIE JOKYMEHTHI B IIEJNAX
OCYIIECTBIICHUS] KOHTPOJS W  aHaiu3a JaHHBIX O  (Qakrax
XO35MCTBEHHOW JIE€ATEIbHOCTH OPraHU3alllH, COCTOSIHUM PBIHKA YCIYyT
110 IIEPEBO3KE MaCCAKUPOB

Hcnonp30BaTh KOMITBIOTEPHBIE MPOTpamMMbl ISl BEICHHUS yuerTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBlEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CETH
"NHTepHeT", OprTEXHUKY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectn mneperoBopbl M J€NOBYIO IEpeNHCKY, COOMOAas HOPMBI
JIEJIOBOT'O 3TUKETA

H606XOI[I/IMBIC HpaBHna OpraHu3alni MaCCAKUPCKUX IIEPEBO30OK
3HaHUA

Prirox MNEPCBO3UYUKOB U ITOCTABIOHUKOB YCIYI IIO 6pOHI/Ip0BaHI/IIO u
mpogaxxe OMJIETOB

[Topsimox odopmileHus 3aKa30B y MEPEBOZYUKOB M MOCTABIIUKOB YCIYT
1o OPOHUPOBAHUIO U MPOAAKE OUIIETOB

OCHOBHBIE YCJIOBUSL 3aKJIIOUYEHHBIX JOIOBOPOB [0 OpraHU3aluu
HepeBO30K paOOTHUKOB

CanutapHble HOPMbI U IIpaBUJIa, KacaroLIUecs ONpe/eleHusl KauecTBa
nproOpeTaeMbIX TOBAPOB U YCIyT

CranzmapTbl UM TEXHUYECKHE YCIOBMS, KacarolUecs ONpeaeIeHus
Ka4yecTBa MpUOOpPETaeMbIX TOBAPOB U YCIIyT

CTpyKTypa U MPUHIIMIIBI OPraHU3alKuU JOKYMEHT0000pOoTa

JlokanbHBIE HOPMATUBHBIC AKTBI OpraHu3alyu, PCrilaMCHTHUPYIOHIUC
HOPMBEI, ITpaBUJjia U YCJIOBUS OpraHU3aluu IMOC310K pa6OTHI/IKOB

3akoHomarenscTBO Poccuiickoii ®deneparun B 00JaCTH 3aKyTOYHOM
NEATeILHOCTH, JICJIOTPOU3BOJICTBA, OPTaHM3allMd  IMaCCAKUPCKHUX
MEPEBO30K M OKA3aHUS yCIyT MAacCaXUPCKHUX MEePEBO30K, 3aIUTHI MIPAB
noTpeduTensi, COXpPAaHEHUS TEPCOHANBHBIX JaHHBIX B  paMKax
BBITOJIHAEMBIX TPYAOBBIX (PYHKLIUH

Bba3oBbie 0OCHOBBI HHPOPMATUKU
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

CriocoOsr 00paboTKH HHPOPMAIMH C HCIIOIH30BAHHEM MPOrPAMMHOTO
o0ecrnieyeHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nesoBOM NEPENUCKH

HpaBHna JCJIOBOT'O 3THUKETA

CrpykTypa opranuzanuu

HApyrue
XaPaAKTCPUCTUKU

3.2.2. TpynoBas pyHKUMA

Opranu3zanus npoXUBaHUS
a0OTHUKOB BO BPEMS JICTIOBBIX YpoBeHb
Haumenosanue | p Kon | B/02.5 | (momypoBens) | 5
MOE3/IOK 1 TTPOKUBAHUS JICITOBBIX
" KBaTU(UKAITTH
rocTeil opranuzanuu
[Ipoucxoxnenue 3auMCTBOBAHO
. Opurunan X
TPYIOBOH GQYHKIIUN W3 OpUTHHAJIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
poeCCHOHATILHOTO
cTaHjapTa
TpynoBsie [Ipuem 3assBOk Ha OpOHUPOBAHWE TMPOKUBAHUS OT pPAOOTHUKOB
JNENCTBUSA OpraHu3anuu

[IpoBenenue aHanm3a COOTBETCTBUS MOCTYIMBIIUX 3asBOK JIOKATHHBIM
HOPMAaTUBHBIM aKTaM OpraHu3allid, a TaKXKe 3alIaHUPOBAHHOMY
OIOKETY

Br16op Hanbosee BBIrOIHOTO TOCTABIIMKA YCIYTH ISl pa3MeIieHus U
OPOXKHUBAaHUS C Yy4yeToM TpeOOBaHMM oOpraHu3alMl K MecTam
pa3MelleHus BO BpeMsl IT0E3/10K

Odopmienune 3akaza Ha OPOHUPOBAHWE MECT IMPOKUBAHUS, OTKA3 OT
OpOHMPOBAHUSI WM OPTaHU3AIlMHU 3aMEHBI HOMEPOB

[TonGop anbTEepHATHBHBIX BapUAHTOB pa3MEIICHUS B  Ciydae
HEBO3MO)XHOCTH UCIIOJIb30BaHUS paHee 3a0pOHUPOBAHHOTO BapHaHTa

Odopmienne 3aka3a Ha TNPENOCTaBICHHUE TMHUTAHUS B MeECTax
NPO’KUBaHUS U KOHTPOJIb €T'0 UCTIOTHEHUS

KOHTpOJ'II) COOTBETCTBHA 3asBJICHHBIX IIOCTAaBIIUKOM yc.]'IOBI/Iﬁ

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

NPOXKUBaHUS (PAKTHYECKOMY COCTOSIHHIO

KOHTpO.HB OIIIaThl YCJIYT IIPOKUBAHUA

[ToaroroBka 1js mepenaud pabOTHUKAM UM TPUOBIBAIONICH CTOPOHE
uHbOpMaIlMK, KacalollehCcss TMPOKUBAHUSA: MECTO MPOXKUBAHUS,
pacroyioxkeHue, yCIOBUs MPOKUBAHUS

Opl" aHU3alud MMOJIyYCHHA IICPBUYHBIX OTYCTHBIX JJOKYMCHTOB

Peanuzanus MEp oo COXPAaHCHUTIO u HEPaACIIPOCTPAHCHUTIO
MEPCOHAJIBHBIX TAHHBIX

Heo6xonumeie PaGorats ¢ 3asBkaMu Ha mproOpeTeHNe TOBAPOB U OKAa3aHUE YCIyT JJis
YMEHMUS oOecrieyeHHs [JENIOBBIX IOE370K, NPOKMUBAaHUS JIEJIOBBIX TOCTEH
OpraHu3anuu

q)OpMI/IpOBaTL €IMHBIN 3aKa3 Ha 0a3e HECKOJIBKHUX 3asIBOK

OdopmiaTe 3ampockl Ha OPOHMPOBAHUE, OTKAa3 OT OPOHM M 3aMEHY
TOCTUHUYHBIX HOMEPOB M MECT HPOKMBAHUs, B TOM YHWCIIE B OHJIAWH
cepBUcax

OHpeIlCJBITB HanOoJee BBII'OJIHBIC [ICHOBBIC MPCIJIOKCHHUA

PaboTath ¢ 3aKJIIOYEHHBIMH AOrOBOpaMHM Ha OKa3aHUC YCIyTr
IMPOKUBAHUA

KnaccugunupoBars nepBudHble OTYETHBIE JOKYMEHTHI, OLEHUBATh UX
COOTBETCTBUE  TpeOOBaHMSIM  3aKOHOjaTeNbcTBAa  Poccuiickoit
®denepanyy U yCIOBUAM A0r0BOpa

Hcnonb30Bare NpUEMbl KOMIUIEKCHOW MPOBEPKU NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

CocTaBisTh, CUCTEMATU3UPOBATh M aKTYalIU3UPOBATh 0a3y TOCTUHHMIL,
XOCTEJO0B, NOCTABIIMKOB YCIYT IPOKUBAHUS

®dopmynupoBaTh MOTPEOHOCTH B TEX WIM WHBIX YyCIyrax IIo
NPOXKUBAHUIO PAOOTHUKOB, a TAaKXKe U3JAaraTh WX OINHCaHUE B
MUCbMEHHOU (hopme

CoctaBnsate W OQOPMISATH JOKYMEHTHI JUIsl TpoLEeAyp BbiOopa
MOCTABIIMKOB M TIPOLEAYP 3aKYIKH C IETbI0 00eCTeYeHUsl JETOBBIX
MOE3/I0K, IPOKUBAHMS IEJTOBBIX TOCTEW OpPraHU3aluu

CocTaBisaTh CBOAHLIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBLI B HLCIIAX
OCYHICCTBJIICHUA KOHTPOJIA u aHaJIn3a JaHHBIX 0 (baKTaX
XO3ICTBEHHOM ACATCIIBHOCTH OpraHu3aliu, COCTOAHHUA PBIHKA YCIIyT
IMMPOKUBAHUA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Hcrnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Y4ETa,
CHUCTEMAaTH3allud W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 [aHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-TNIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"UHTepHeT", OprTeXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHHKaIIUA

Bectn mneperoBopbl M JAENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeJI0OBOT'0 3TUKETA

HeobOxoanMmeie Cuctembl KJ1acCU(PUKAIIMA TOCTHHHI]
3HAHUS

PBIHOK TOCTUHUYHBIX YCITyT

[opsiok u anroput™ 0hOPMIICHHS 3aKa30B Ha MPOKUBAHNE

OCHOBHBIE YCIIOBUS 3aKJIIOUEHHBIX JOTOBOPOB HA MPEIOCTaBICHUE
YCIIYT IPOXKUBAHUS

[IpaBuna nenoBoi nepenucKu

HpaBHna JCJIO0BOI'O 3THUKECTA

CTpyKTypa U MPUHIIMIIBI OPTaHU3alUU JOKYMEHT0000pOoTa

JlokanbpHBIE HOPMATUBHBIC AKTBI OpraHHU3alyu, PEriIaMCHTHUPYIOHIUC
HOPMBEI, IIpaBuJjida U YCJIOBUS OpraHU3aluu IMOC310K pa6OTHI/IKOB

3akoHomarenscTBO Poccuiickoit deneparnu B 00J1acTH OpraHU3aIuN
MACCAXUPCKUX TIEPEBO30K M OKa3aHUS YCIYr TACCAXUPCKUX
MEPEBO30K, 3aKYMOYHON AeATeIbHOCTH, JIEJONPOU3BOJICTBA, 3AIIUTHI
npaB MOTPEOUTENs, COXpaHEHUS MEPCOHANBHBIX JaHHBIX B paMKax
BBITOJIHAEMBIX TPYAOBBIX (PYHKLIUH

Bba3oBbie 0OCHOBBI HHPOPMATUKH

Crioco6b1 00paboTKH MHPOPMALIUU € UCIIOIB30BaHUEM NPOrPAMMHOI0
o0ecrieyeHHs: U KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opranuzanuu

HApyrue -
XaPaAKTCPUCTUKU

3.2.3. TpyaoBasa pyHKUMA

Opranu3ais Iporeaypbl HOTydeHUs YpoBeHb
HauMenoBanwe | BU3 U pa3pemuTenbHbix JokymeHToB | Kox | B/03.5| (momypoBens) | 5
JUTSI BBIE3]Ia 3a TPAHUITY U Bhe3/a B KBTH(DUKATTAH
www.consultant.ru Crpanvua 28 3 116
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Poccuiickyro ®@enepanuto,
JIOKYMEHTAIIMOHHOE COMPOBOK/ICHUE
MOE3/I0K PaOOTHHUKOB

[Ipoucxoxnenue 3auMCTBOBAaHO
. Opurunan X
TPYAOBOH (QyHKIMU U3 OpUruHajia
Kon PerucrpanmonssIit
OpUruHaja HOMED
npogeccuoHaIbHOIO
CTaHJapTa
Tpynossie [Tomyuenne oT paOOTHUKOB JaHHBIX, JOKYMEHTOB M (poTorpaduii,
NecTBUS HEOOXOIUMBIX I OOPMIICHHS BU3HI

HOI[FOTOBKa n O(I)OpMJ'IeHI/Ie Makerta OOKYMCHTOB B COOTBCTCTBUH C
Tpe6OBaHI/IHMI/I CTpPaHbI MOCCIICHUA JIA TOJYUCHUS BU3BI

[Tomavya OKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMH Ha IMOJYUYCHHE
BU3bI B BU30BBIC LICHTPLI, OTACIIBI ITOCOJBCTB U CIICHUAJILHBIC CJIY)KGBI
CTpaH

OrtcnexuBanue mpoueaypsl OGOpMIIEHUS BH3, KOHTPOJb CpOKa
BBIJIaYM MACIIOPTOB C BU30U

Oxazanue coaelcTBUsl B O(OPMIIEHHH 3arpaHMYHOrO Macropra
paboTHUKaM JJis OE3/IKU B MHTEpPECaX OpraHU3aluu

OdopmieHne cTpaxoBbIX MOTUCOB ISl BBIC3KAIOIIUX 32 PyOexk

B3aumoneiicTBue co CTpaxOBBIMU OpPraHM3ALMSIMU IIPU HACTYIUIEHUU
CTPaxoBOI'0O Cirydast

Opranuzanus oriatel 00sA3aTENbHBIX MJIATEeXeH AJIs MOIy4YeHUs] BU3 U
IIPUTIIALICHUN

[MoaroroBka ans mepenayn paOOTHUKAM WM MPHUOBIBAIOLICH CTOpPOHE
nHGOpPMAIH, KAaCaIOIIeCsl HAXOKCHHSI B CTpaHe MPeObIBAHUS: CPOKU
HeﬁCTBHH BU3bI, YCIOBHA MPOXOXKICHUA TAaMOXKCHHOIO KOHTPOJA,
JEHCTBHUsSL B CIlydae HApyLUICHHWs BHU30BOTO pEXKHMA, a Takke
uHdopmaruss 00 OCOOBIX YCIOBHUSX TMpeObIBAaHUS B IOCENIAEMOI
CTpaHe

OdopmieHne NOKyMEHTOB, MOATBEP)KIAIOLINX, Pa3pellaoluX WU
COTIPOBOXKAAIOIINX MOE3IKY

[TpoBepka MpaBUIBHOCTH 3aMlOJHEHUS U OQOPMIICHUS] TOKYMEHTOB 110
MpUOBITHN PabOTHUKA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Peamuzanmss Mep 1O  COXPaHGHUIO M HEPaCIpPOCTPAHCHUIO
MEPCOHATTBbHBIX TaHHBIX

HeobOxonumeie OdopMIsiTh 3asBICHUS ¥ aHKETHI HA MMOJIYYCHHUE BU3HI
YMEHHUS

PabortaTh ¢ 3aKIIOUECHHBIMH JOTOBOpPaMH Ha OKa3aHHE YCIyT IO
0(OPMIICHHIO BU3

KnaccudurupoBaTs nepBUYHbIC OTYETHBIE TOKYMEHTHI, OIIECHUBATh UX
COOTBETCTBUE TpeOOBaHUAM 3aKoHoJaTenbcTBa  Poccuiickoi
denepanyy U yCIOBHUAM A0rOBOpa

Hcnonp30BaTh NpueMbl KOMIUIEKCHON IIPOBEPKHU MEPBUYHBIX YYETHBIX
JIOKyMEHTOB

CocTaBisiTh u O(bOpMHSITB AOKYMCHTHI, MOATBCPIKAAIOIINC,
paspeuraromme Uik COMmpoOBOXKAAOIINE TOC3AKY

CoctaBnsate U OQOPMISATH JOKYMEHTHI JUIsl TpoLeayp BbiOopa
MOCTABIIMKOB YCIIYT TTO0 OOPMIICHHIO BH3

Hcnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHUS Y4eTa,
CHUCTEMAaTH3allid W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 JaHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIIEKOMMYHHUKAIUOHHON ceTu
"UHTepHeT", OprTeXHUKY

Hcmons3o0BaTh cpeacTBa KOMMYHUKAIIUU

Bectn mneperoBopbl M JAENOBYI IEPENMCKY, COOIOAAas HOPMBI
JIeJIOBOT'0 3TUKETA

Heobxonumeie [Topsimok u mpaBmiia opopMIIEHHUS JOKYMEHTOB Ha IMOJIyY€HHE BU3BI,
3HaHUSA odopmiieHue 3arpaHUyHOro nacropra, HpUTIalIeHUH,
KOMaHIUPOBOYHBIX JIOKyMEHTOB u WHBIX JOKYMEHTOB,

MOATBCPKKAAIOMIUX, PASPCITAIOIINX WA COITPOBOXKIAIOIIUX TTOC3AKY

PbiHOK ycimyr 1o o()OpMIIEHUIO U OKa3aHUIO COJCHCTBUS B MOJYyYEHUU
BU3 U TYPUCTHUYECKHUX YCIYT

OCHOBHBIC YCIIOBHSI 3aKJIFOUYECHHBIX JIOTOBOPOB Ha OKa3aHUE YCIYT 110
0(OPMIICHHIO BU3

IIpaBuna nenoBou nepenucKu

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa U IPUHIIMIIBI OPTaHU3alUU JOKYMEHTO000poTa

JloxaibHbIE HOPMATHBHBIE AKTHl OpPraHU3alWH, PETJIAMEHTUPYIOIINE
HOPMBI, IPaBUJIA M YCIIOBHS OPTaHU3AINH MTOE3/10K PAOOTHUKOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

3akoHomatenscTBO Poccuiickoit @Denepanuu B 00JACTH  3aIIUTHI
MEPCOHAJIbHBIX JIaHHBIX, OpraHW3aluh Bble3ga u3 Poccuiickon
Oenepanmn 1 Bhe3na B Poccuiickyto Denepanmio, odopMICHHS
3arpaHUYHbIX [ACIOPTOB, KOHCYJbCKUX COIJIAIIEHUH U JOKYMEHTOB,
pErjlaMeHTUPYIOLUX BbIJA4y BH3, JEJIONPOU3BOJCTBO, 3aAIIUTYy IpaB
noTpeduTens, COXpaHEHHWE TMEPCOHANbHBIX JaHHBIX B  paMKax
BBITIOJTHSICMBIX TPYIOBBIX (YHKITHIHA

Bba3oBbie 0OCHOBBI HHPOPMATUKU

Crioco6b1 00paboTKM MHPOPMALIUYU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecreyeHHs: U KOMITBIOTEPHBIX CPEJICTB

CrpykTypa opranuzanuu

HApyrue
XaPaAKTCPUCTUKU

3.2.4. TpypoBas pyHKUMA

Br100p OCTABIIUKOB IS
0 raﬁisaunn ILL:J'IOBBI;I MO€e310K YpoBeHb
Haumenosanue | °P ’ Kon | B/04.5 | (momypoBenn) | 5
oOecre4eHHst KOPIOPaTUBHBIX U
o KBaTU(UKAITTH
JIEJIOBBIX MEPOIIPUATUI
IIpouncxoxnenne 3aMMCTBOBAHO
P AN Opurunan X
TPYIOBOH (QYHKIIUN W3 OpUTHHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAalA HOMEp
poheCCHOHATIBHOTO
cTaHjapra

Tpynoseie
JEUCTBUSA

MOHHTOPHHT PBIHKA TOBAPOB U YCIYT, C IEJIbI0 00eCTIeUeHUs JeTOBBIX
MOE3/10K, KOPIOPATUBHBIX U JAEIOBBIX MEPOIPUITUI

[MoxroroBka makera JOKYMEHTOB JJIs POLIEAYPHI BHIOOPA MOCTaBIINKA

3aKJIIOYEHUE JIOTOBOPOB Ha IIOCTaBKYy TOBAapOB U YCIYT, C LEIJBIO
oOecrieyeHHs JENOBBIX MOE3JI0K, KOPIOPAaTHUBHBIX U  JIEJIOBBIX
MEpOINPUATHN

Benenue peectpa 1oroBopoB Ha IOCTaBKy TOBapOB M OKAa3aHHUE yCIIyT

BC,Z[CHI/IC 0a3bl NOCTAaBIIMKOB TOBApOB H YCIIYT, O6CCHC‘-II/IB8.I-OIJ_II/IX
ACJIOBLIC TOC3AKH, KOPTTOPATUBHBIC U JACJIOBBIC MCPOIIPUATUA

BzauMmogeilictBue ¢ IOCTaBIIMKaMM TOBAPOB MU YCJIYyr' C MLCIbIO
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a,ClMVIHMCTpaTI/lBHO-XO3F|ﬁ .

YIy4lICHUS Ka4€CTBa U CHUIKCHUA 3aTpaT

Benenne paboThl ¢ TMOCTaBIIMKAMHU 110 YCTPAaHEHMIO JOIYIIECHHBIX
HapyILIECHUH yCIOBUM 10rOBOPOB

OdopmiieHne  OTYETHBIX  JOKYMEHTOB Ui  TOCTaBIIMKOB
HoApa3/ieieHuii  OyXrajarepckoro ydera B COOTBETCTBHU  C
TpeOoBaHUSIMU  3aKkoHonarenbcTBa  Poccuiickoit  ®enepaunu  u
JIOKaJbHBIMU HOPMAaTUBHBIMH aKTaMHU OpraHU3aliH

B3anmoneiictBue c MOApa3IeICHUSIMU OpraHu3aIuu 1o
MIPETEH3UOHHOM paboTe B CIydae HapyIICHUs] KOHTPAreHTaMu YCIOBHI
JIOTOBOPOB

CocraBneHue INIAaHOB MmOoE€3A0K, CBOJHBIX YUYCTHBIX H OTYCTHBIX
JOKYMCEHTOB O IMO€3AKaxX U JACJIIOBBIX MCPOIIPUATHUAX

Heo0Oxoaumere
YMCHHS

Onpenenars o0beM HEOOXOIUMBIX noTpedHoCTeH B
MaTepHaIbHO-TEXHUUECKUX, (PMHAHCOBBIX PeCcypcax B COOTBETCTBHH C
JIOKaJbHBIMH HOPMATUBHBIMH aKTaMH U OI0JKETOM OpraHU3aLUuU

Onpenensats HauOosee >(PQPEKTHUBHbBIE U KAaueCTBEHHBbIE I[OKa3aTesn
HEOOXOIMMBIX TOBApOB U yCIYyT

OpranuzoBbIBaTh MPOLEAYPY 3aKylNKU TOBApOB WM YCIOyr JUIs
OpraHM3allK JEJOBBIX TOE3/I0K, OOeCHedeHHs KOPHOpPaTHUBHBIX U
JIETIOBBIX MEPOIIPUATUI

CoctaBnsath U O(QOPMIATH JOKYMEHTHI JUIsl TpoLeayp BblOopa
MIOCTaBIIMKOB U MPOLETYP 3aKYIIKH

CoctaBnsath ¥ O(OPMIISTH JIOTOBOPHI Ha OPraHU3aIMI0 JAEJIOBbIX
M0Ee3/10K, 00ecrieueH st KOPIOPATUBHBIX U JIETIOBBIX MEPOIIPUATHI

®opMynrpoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M YCiIyrax, a
TaKXe U3JlaraTh UX OMKMCaHUE B MMCbMEHHOM hopme

KnaccugunupoBars nepBudHble OTYETHBIE JOKYMEHTHI, OLEHUBATh UX
COOTBETCTBUME  TpeOOBaHMSIM  3aKOHOjAaTeNbcTBA  Poccuiickoit
®denepanyy U yCIOBUAM A0r0BOpa

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B MLCIIAX
OCYHICCTBJICHUA KOHTPOJISL U aHalin3a JAaHHBIX O MOC3AKax U JCIIOBBIX
MCPONPUATUAX, COCTOAHUHN PbIHKA TOBAPOB U YCIIyT

CocTaBnsTh, CHCTEMATH3MPOBATh M AKTyaJlM3HpoBaTh  0azy
IIOCTaBUIMKOB TOBAPOB U YCIyT

Hcnonp30BaTh KOMIIBIOTEPHBIE IIPOIPAMMBI I BEIEHUSA YyYeTa,
CHUCTEMAaTH3allud W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 [aHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NIPABOBBIE  CHCTEMBI,
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKyY

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[a$I HOPMBI
JCJIOBOT'O 3THUKETA

HGO6XO,Z[I/IMBIG PHIHOK MOCTaBIIMKOB TOBApPOB U YCIIYT, 06CCHC‘-II/IB3.IOIJ_[I/IX JACJIOBBIC
3HaHUA IIOC3 KU

HGHOBaSI IMMOJINTUKA IMOCTAaBIIUKOB TOBApPOB U YCIYT, OGCCHG‘-II/IBaIOIJ_II/IX
JCJIOBBIC ITOC3 KN

PbIHOK TIOCTaBUIMKOB TOBapOB M YyCIyr II0 OpraHu3alid U
COIIPOBOXKACHUIO KOPIIOPATUBHBIX MEPOIPUATUI

[lenoBast moNMTHKA MOCTABIIUKOB TOBAPOB U YCIYT 10 OpraHU3aLMU U
COIIPOBOXKACHUIO KOPIIOPATUBHBIX MEPOIIPUATUI

HpI/IHLII/IH, AJITOPUTM H OTAllbl IIPOBCACHUA 3aKYIIOK

OCHOBBI JOTOBOPHOH pabOTHI

HOpH,I[OK 3aKJIFOYCHUA JOIOBOPOB

[TpaBuna MIPOBEICHUS u TpeOoBaHUS K MIPOBEICHUIO
KYJIbTYPHO-MaCCOBBIX MEPONPUATHN

3aK0HOIATETECTBO Poccuiickoit ®denepanun B o0macTu
MaTepUalbHO-TEXHUYECKOTO o0ecrnie4eHus, 3aKyTIOYHOMN
JeATEeIbHOCTH, ACJIIONPOU3BOACTBA U APXUBUPOBAHUS, PErYJIUPOBAHUS
JIOTOBOPHBIX OTHOLUIEHUW W CHAEIOK MEXAY YYaCTHHUKAMU pPBIHKA,
opranmszanuu Bele3na u3 Poccuiickoir denepanuu U Bbe3ga B
Poccuiickyro ®eneparnuio, opopMIICHHS 3arpaHUYHBIX IACIIOPTOB,
KOHCYJIbCKUX COTJIAIICHUH W JIOKYMEHTOB, pPErIaAMEHTHPYIOIINX
BbIIayy BU3, 3alIUTY MpaB MOTPEOUTENs], COXpaHEHUE MEePCOHATIbHBIX
JAHHBIX, MPOBEJIEHUE KYJIbTYPHO-MACCOBBIX MEpPONPHUITHH B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (PYHKITHIA

CanutapHble HOPMbI U IIpaBUJIa, KacaloUIUecs ONpe/ieeHusl KauecTBa
npruoOpeTaeMbIX TOBAPOB U YCIYT

CraHzmapTbl M TEXHMYECKHE YCIOBMS, KacarollUecs ONpeaeeHus
KayecTBa MPUOOPETaeMbIX TOBAPOB U YCIIyT

JlokanbHbBIC HOPMAaTUBHBIC aKThl OpraHu3allin O6IJ.ICFO XapaxkTepa 1 1o
(I)yHKI_[I/IOHaHLHOMy HaIpaBJICHHUIO ACATCIIBHOCTU

CrpykTypa U IpUHIUIBI OPraHU3altu JOKyMEHT0000poTa
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ba3oBbie OCHOBBI HMH(POPMATHKH, IOCTPOCHHSI HH(POPMAIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThI C HUMHU

CriocoObr 00paboTKH HHPOPMAIMH C HCIIOIH30BAHHEM MPOrPAMMHOTO
o0ecrnieyeHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nesoBoOM NEPENUCKA

HpaBHna JCJIOBOT'O 3THUKETA

CrpykTypa opranuzanuu

HApyrue
XapPaAKTCPUCTUKHU

3.2.5. TpynoBas pyHKUMA

Opranu3zanus CornpoBOXKACHUS
JISIOBBIX TOCTEH 1 0OecIieueHue YpoBeHb
HaumenoBanue . Kon | B/05.5 | (momypoBenn) | 5
MEPOTPUITHI JIJ1s1 pAOOTHUKOB U
N KBaTU(UKAITIH
JIEJIOBBIX TOCTEel
[Ipoucxoxnenue 3auMCTBOBaHO
. Opurunan X
TPYIAOBOH GHYHKIIUN W3 OpUTUHAIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
poeCcCHOHATIBHOTO
cTaHjapra
Tpynoseie bpoHupoBanue MECT IIPOBEIECHUS MEPOIIPUATUI
JEACTBUSA

KonTtponb kayectBa 0(hopMIIEHUS U JEKOPUPOBAHUS MECT IIPOBEICHUS
MEpOINPUATHN

Kommnekranuss meOenbio U 000pyJIOBaHMEM MECT IPOBEICHUS
MEpONPUATHN

Opranuzanus TEXHMYECKOTO  CONPOBOXKIACHUS  MEpPONPHUSITHH B
COOTBETCTBUU C BHIOPAHHOW KOHIIEIITUEH

Odopmnenne 3aka3za Ha NEPEeBOJYMKA i HWHOCTPAHHBIX TOCTEH
OpraHu3aluu

CocraBneHue 1uiaHa NpUOBITHS U OTHE3/la TOCTEH B COOTBETCTBHM C
IIJIAHOM IIPOBEJEHUSI MEPOIIPUITUI

BpOHPIpOBaHI/Ie MapKOBOYHBIX MECT B COOTBCTCTBHUU C TCXHUYCCKHUMU

HafeXHasa npaBoBan noaAepXxkKa
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BO3MOKHOCTSIMU MECTa IIPOBEACHUS MEPOIIPUATUN

Opl" aHU3alud [MUTaHUA BO BPEMs ITPOBCACHUA MCPOIIPUATUSA

Opl" aHU3alusAa HU3TOTOBJICHHUA Pa3aaTOUYHBIX MaTcepHraIoB,
HH(bOpMaLII/IOHHLIX Ta6J'IO, HaBHUI'allMOHHBIX y1<a3aTeJ1e1”4

dopmupoBaHue 3asBKH I U3TOTOBJICHUS U 3aKyNKHW CYBEHUPHOU U
MOJIAPOYHON MPOIYKIIUHU, B TOM YHCIIE C aTpUOyTaMHU TOBApHON MapKu
OpraHu3aIu

[IpoBenenne anammsa COOTBETCTBUS IUIAHUPYEMOTO MEPONPUATHUS
BHYTPEHHUM HOpMaM M perjlaMeHTaM, a TaKKe 3allJJaHUpPOBAaHHOMY

OI0KETY
Heobxonumeie OneHuBaTh BO3MOKHBIE MECTA ITPOBEACHUS MEPOIPUATUI C YUETOM UX
YMEHHUSI 1esel U cocTaBa yYaCTHUKOB

ObecrieunBaTh ¥ COIPOBOXJAATh KOPHOpPAaTUBHBIE, JIEJIOBBIE U
TOP>KECTBEHHBIE MEPOTIPUSATHUS

Br16uparh cyBeHHPHYIO U MOJAAPOYHYIO MPOAYKLHUIO B COOTBETCTBHH C
KaTeropuei MeponpusTius 1 0COOEHHOCTAMH IoJTydaTenen

Onpenensrsb 00BeM HEOOXOIUMBIX notpedHOoCTEeH B
MaTepHabHO-TEXHHUECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJHHBIMH HOPMATHBHBIMH aKTaMH U OFOJKETOM OpTaHHU3aIuU

Omnpenensate HanOonee APQPEKTHBHBIE W KAuECTBEHHBIC ITOKA3aTENN
HEOOXOIMMBIX TOBAPOB U yCIYT

CoctaBnsath W OQOPMIATH TOKYMEHTHI JUIsl TIPOLEAyp BbIOOpa
MIOCTaBUIMKOB U IIPOLIEYP 3aKyIIKH

KJ'IaCCI/I(bI/IIII/II)OBaTB NEPBUYHBIC OTUCTHBIC NOKYMCHTELI, OLICHUBATh UX
COOTBETCTBUE TpeOOBaHUSIM 3aKoHoJaTenbcTBa  Poccuiickoi
@Denepalliiv U yCIOBUSIM JI0TOBOpa

CocTaBIiaTh CBOAHBIC YYCETHBIC MW OTYCTHBIC JOKYMCHTBI B HLCIIAX
OCYHIECTBJIICHHUA KOHTPOJIAA W aHallu3a JaHHBIX O IMOE€3AKaxX M JCJIOBBIX
MEPONPUATUAX, COCTOIHUU PbIHKA TOBAPOB U YCIIYyT

COCT&BJ’IHTB, CUCTEMATU3UPOBATH n AKTYyaJIM3UPOBATH 6a3y
IMMOCTABIUINKOB TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIBIOTEPHBIE MPOTPAMMBbl JUIsl BEAEHUS YyYeTa,
cUcTeMaTH3allud M aHajgu3a JaHHBIX, COCTaBJIEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBBIE  CHCTEMBI,
pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKY
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Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[3.$I HOPMBI
JCJIOBOT'O 3THUKETA

Heo6xonumeie PBIHOK MOCTaBIIMKOB TOBApOB M YCIIYT, 00ECIIEUUBAIONINX JEJIOBbIE U
3HaHUSA KOPIIOPAaTHUBHBIE MEPONIPUATHS

LleHOBast MOMUTHKA MOCTABIIMKOB TOBAPOB U YCIYT, 00ECTIEUMBAIOIINX
JIEJIOBBIE U KOPIIOPATUBHBIE MEPOTIPUATHUS

HpI/IHLII/IH, AJITOPUTM U OTAllbl IIPOBCACHUA 3aKYIIOK

OCHOBBI JOTOBOPHOH pabOTHI

HOpH,I[OK 3aKJIFOYCHUA JOIOBOPOB

[IpaBuna opraHu3anyuy KOPIOPATUBHBIX MEPONIPUATHN

OcHOBHBIE TpeOOBaHUsI CTAaHAAPTOB, TEXHMUYECKUX, Kaue€CTBEHHBIX
XapaKTEePUCTUK, TPEAbIBISIEMbIE K OpTaHU3alldd KOPIOPATHUBHBIX
MEpOIPUATHI

[TpaBuna MIPOBEICHUS u TpeOoBaHUS K MIPOBEICHUIO
KYJIbTYPHO-MAaCCOBBIX MEPONPUATHN

3aKO0HOIATETECTBO Poccuiickoit denepanun B o01acTu
MaTepUalbHO-TEXHUYECKOTO o0ecrnie4eHus, pEeryJaupoBaHUs
JIOTOBOPHBIX OTHOLUEHUH W CHEIOK MEXAY YYaCTHHUKAMU pBIHKA,
3alUTBl TIPaB MOTPEOWTENs, TMPOBEICHUS KYJIbTYpPHO-MaCCOBBIX
MEpOIPUATHI, 3aKyIOYHOW JIEITENBHOCTH, JEJIONPOU3BOACTBA B
paMKax BBITIOTHSIEMBIX TPYIOBBIX (DYHKITHIT

JlokajbpHbIE HOPMAaTUBHBIC aKThl OPraHU3aLMU OOIIETO XapakTepa U Mo
(GYHKIIMOHAJIBLHOMY HAMpaBJICHUIO 1E€ATEIbHOCTH

CrpykTypa 1 IpUHIUIIBI OPraHU3alHuy JOKyMEHT0000poTa

Bba3oBbie 0CHOBBI HHPOPMATUKH

Crioco6b1 00paboTKH MHPOPMALIUHU € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecreyeHns: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBou nepenucKu

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

I[aTI)I u CO6I)ITI/I$I, HMCIOUEC 3HAYCHUE JI1 OpraHru3alun
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.3. O6006LwWweHHan TpyaoBas pyHKUMA

MarepuanbHO-TEXHUUYECKOE U
OKYMEHTALIMOHHOE CONPOBOXKICHHE VYpoBeHb
HaunmenoBanue HOKY . P . Kon C p 5
paboThI TpaHCTIOPTA OPTaHU3ALUH B KBaJTM(HUKAILUN
HeNsAX 00ecneueHus ee AeATeIbHOCTH
IIpoucxoxnenue
- 3aMMCTBOBAaHO
00001IeHHOH Opurunan X
o U3 OpUrMHaIa
TPYAOBON QYHKIIUU
Kon Perucrpanmonnslii
OpUTHHajIa HOMeEp
npodeccrnoHalbHOTO
CTaHJapTa

BosmoxHbIe
HanMCHOBaHUS
JOJDKHOCTEH,
npodeccuii

Cnenuanuct alMUHUCTPATUBHO-X035IMCTBEHHOMN JEATEIbHOCTH
Criermanuct 1o ynpaBieHUIO KOPIIOPATUBHBIM TPAHCIIOPTOM

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Cpennee npodeccuonanbsHOEe 00pa3oBaHUE - TPOrpaMMa
MOJTOTOBKH CIEIIMAIMCTOB CPETHETO 3BEHA U

JononnurensHoe npodeccuoHasbHOoe 00pa3oBaHue - IPOrPaMMBI
po¢eCCHOHAIBHON TTEPENOITOTOBKH 110 MPOPHUITIO
JESITEITLHOCTH, TIPOTPAMMBI TTOBBITIICHUS KBATU(DUKAIIUH 110
npoUIIo AEATENbHOCTH (HE peXxe YeM pa3 B TPH roja)

TpeboBaHMs K OIBITY
MPAKTUYECKON pabOThI

Oco0Oble ycltoBUs
JI0IycKa K pabore

JIOKyMeHT, TOATBEP)KJAt0IINI POXOXKAECHUE aTTECTALIUH T10
0€301acHOCTH OPOXKHOTO JIBMXKEHUS, OPOPMIICHHOT'O JUIs
COTpYIHUKA OpraHu3anuu <6>

Jpyrue
XapaKTCPUCTHUKU

JdononHutesnbHbIe XapaKTepuctTukun

HaumeHnoBanue nokymMeHTa Kon HaunmenoBanue 6a30B0ii TPYIIIIbI, TOKHOCTH

(mpodeccun) UM CHEIUATHHOCTH
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OK3 3323 3aKyniuKu
4323 Cany»amue 1o TpaHCIIOPTHBIM EPEBO3KAM
EKC - HavanpHuk rapaxa
- Croenuanuct
- DKOHOMMUCT 10 MaTepUAIbHO-TEXHUUYECKOMY
CHa0XEHHUIO
OKIIATP 22530 Wnxenep o 6€30MacHOCTH IBUKEHUS
22770 WHxeHep 1o TpaHcnopry
26541 Crnenupanuct
42517 WHxeHep oTaena dKCIUTyaTallui aBTOXO035A1CTBA
3.3.1. TpynoBasa pyHKUUs
Opranuzanus mepeBo3KH pabOTHHUKOB, YpoBeHb
HaumMenoBanue | JOKyMEHTOB 1 TPYy30B OpraHU3alNN Kon |C/01.5 | (mogypoBeHs) | 5
KBaTU(UKAITIH
I1
poncxo“ncneHHe Opurgmanr X 3anMCTBOBaHO
TPYAOBOH (QyHKIMU U3 OpUruHajIa
Kon Perucrpanmonssi
OpUruHaja HOMED
npogeccuoHaIbHOro
CTaHzapTa

Tpynoseie
JNEUCTBUSA

IIpueM 3adBOK Ha IEPEBO3KY U JOCTaBKy J0 MeCTa HAa3HAYCHUs
pabOTHUKOB, TOKYMEHTOB U I'Py30B

Omnpenenenue U MOCTPOSHUE ONTUMATIBHBIX U Hanbosee 3(hPeKTUBHBIX
MapIIPyTOB IBHKEHUS

Odopmiienne nmyTeBoi JOKyMEHTAlMU (IIyTEBbIE JIMCTHI, )KYPHAIbI 110
y4eTy JBHXKEHMsI), a Takke TPaHCIOPTHO-CONPOBOAUTEIbHBIX
JIOKYMEHTOB

Benenne myTteBoi qOoKyMeHTauuu (IyTEBbIE JUCTBI, >KypHAJIbl IO
ydyery JBHXKEHMs), a TakkKe TPaHCIOPTHO-CONPOBOJUTENbHBIX
JIOKyMEHTOB

WudopmupoBanue BoOgUTENeH Tepes BBIC3AOM HAa JIMHUIO O
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

TUAPOMETEOPOJIOTUYECKUX M JIOPOXKHBIX YCIOBHAX Ha MapLIpyTax
JIBUKEHHUSI TPAHCIIOPTHBIX CPEICTB

OnepaTrBHBIN KOHTPOJIb NEPEABUKEHHS TPAHCIIOPTA OpraHU3aluu

JuctanumoHHoe yIpaBJIeHHUE nepeABUKEHUEM TpaHcIopTa
OpraHu3aIu

KoHTponb cOOTBETCTBUSI MOKa3aHUM NpPUOOPOB ydeTa IBMXKEHUS U
pacxona TOIJIMBA C  NOPOMIEHHBIMH U 3a(UKCUPOBAHHBIMH
MapLIpyTaMu JBHKEHUS

[lTogroroBka KyphepcKOro 3ajaHusi JJsi JIOCTaBKM TPYy30B U
KOPPECTIOHIEHITUN

KonTpoJib 1ocTaBku rpy30B U KOPPECIOHICHIIUN

dopmupoBaHUEe 3aKa3a KOHTPAareHTy Ha TMEPEeBO3KYy pPaOOTHHKOB
OpraHu3aIu

HampaBnenune 3aka3a KOHTpareHTy Ha TMEpPEBO3KY paOOTHUKOB
OpraHu3aIu

KoHTposh UCTIOTHEHHSI YCIIOBUIT IOTOBOPa Ha MPEOCTABICHUE YCITyTH
IO MePEeBO3KE PAOOTHUKOB KOHTPAreHTOM

HGO6XO,Z[I/IMBIG PaCHpeIlCJBITB TPAHCIIOPTHBIC PECYPCHI OpTraHrU3allui B COOTBECTCTBUU C
YMCHUA YCTaHOBJICHHBIMH HOpMaMHU

Paborath c 3asBKaMM Ha MEPEBO3KY M JOCTABKY JI0 MeCTa Ha3HAYCHUs
pabOTHUKOB, IOKYMEHTOB U TPY30B

P3.3pa6aTBIBaTL ONTUMAJIBHBIC CXCEMbI MPOXOXKIACHUA aBTOTPAHCIIOPTA
OT IIYHKTaA OTHPAaBJICHUA 1O IIYHKTAa HAa3HAUCHHUA B KOPOTKUC CPOKH U
IIpU ONITUMAJIBHBIX 3aTpaTax

OdopMIsTh TOKYMEHTHI B PaMKaX BBIMIOTHIEMBIX TPYAOBBIX (YHKIUI
B COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoit ®enepaunu u
JOKAJIbHBIMU HOPMATHUBHBIMU aKTaMU

CocTaBiiaTh CBOAHLIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBLI B HLCIIAX
OCYHICCTBJICHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCITOJB30BaHUN WU
OKCILTyaTaluu TPaHCIIOPTHBIX CPEACTB

Hcnonp30BaTh KOMITBIOTEPHBIE MPOTpamMMbl JUIsl BEICHHUS yuerTa,
cUcTeMaTH3allud M aHajgu3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Heob6xonumsie 3akoHomarenscTBO Poccuiickoit @enepanuu B 001actu 6€30MaCHOCTH
3HaHUA AOPOKHOI'0 ABMIKCHHUSA, B TOM YHUCIC IMPAaBHUII AOPOXHOIO ABHKCHUA,
SKCITyaTallud U OOCIYyXXMBaHUS  aBTOTPAHCIOPTa, IEPEBO3KU
MacCaKUPOB U TPy30B

[IpaBuna nucneTdyepusanyy aBTOTPAHCIIOPTA

JlokanpHBIE HOPMAaTUBHBIE aKThI OPTraHU3ALMU OOMIETO XapakTepa U Mo
(GYHKIIMOHAILHOMY HAMpaBJICHUIO 1E€ATEIbHOCTH

CtpykTypa W TpPHUHIUIBI OpPraHU3alMd JOKYMEHTOOOOpOTa, B TOM
YHClie C MOAPAa3JIeICHUSIMH OpraHU3aliy, BEIyIIUMU OyXraiaTepcKuit
y4eT

bazoBbie 0cHOBBI HH(OPMATUKH

Crioco0sr 00paboTKN HHPOPMAIIHH C HCIIOIB30BAHHEM TPOTPaMMHOTO
oOecrneyeHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuia nenoBoi NepenucKu

[IpaBuia nenoBoro 3TukeTa

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKU

3.3.2. TpynoBasa pyHKUMA

ConpoBokIeHUE B 00eCIICUCHIE
Ipolecca OpraHu3alun 6e30MacHOCTH YpoBeHb
HaumeHnoBaHnue | AOpOAKHOTO JBU>KEHUS MTPU Kon | C/02.5 | (momypoBenn) | 5
JKCIUTyaTalluu TPAHCIOPTa KBaJIU(DUKAIIH
OpraHu3aIu
[Ipoucxoxnenue o 3anMMCTBOBAaHO
o purnHan X
TPYAOBOW (yHKIUU 13 OpUrMHaJIa
Kon Perucrpanmonusii
OpUrMHaja HOMEp
poheCCHOHATHLHOTO
CTaHIapTa
Tpynoseie Benenue yuerHoM M OTYETHOM JOKYMEHTauu 10 O€30MacHOCTU
JNEUCTBUSA JIOPOKHOTO JIBH>KECHHMS

KonTpone  mpoBeneHHsT  OpenpercoBOro M MOCIEPErCcOBOro
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

MCIUIIMHCKUX OCMOTPOB BOHHTeHeﬁ

KOHTpO.IIB IMMPOBCPKHU TCXHUYCCKOI'O COCTOAHUS aBTOTPAHCIIOPTA ICPEA
BBIC3IOM Ha JIMHWUIO U 110 BO3BPALICHUH C JINHUA

OTciexUBaHKC BPpECMCHH Hadalla U OKOHYAHUA pa6OTBI BO,Z[PITCHeﬁ
opraHu3anv, BpEMCHHU HCIIPCPLIBHOI'O HAXOKACHUA 34 PYJICM

AHalu3 JTaHHBIX, MOJYYEHHBIX MMOCPEICTBOM HABUTALMOHHBIX CHUCTEM
MOHHUTOPHHTA TPAHCIIOPTA, CUCTEM BHICO(PHUKCALIMHU TaHHBIX, CUCTEM U
000py10BaHUs, IO3BOJIIOUINX KOHTPOJIIMPOBATh pabOTy TpaHCIoOpTa

CucremaTu3zanus JaHHBIX, IOJYYEHHBIX IOCPEACTBOM HAaBUTALIMOHHBIX
CHCTEM MOHHUTOPHMHTA TPAaHCIOPTA, CHCTEM BHICO(HUKCAUN TAaHHBIX,
CUCTEM U OO0OpyIOBaHUS, IO3BOJISIONIMX KOHTPOJIUPOBATH paboTy
TpaHCIOPTa

[IpoBeneHne  MEpONPHATHH MO  OpraHU3alud  OE30MaCHOCTH
JIOPOKHOTO JIBHYKECHHS

[IpoBeaeHME HHCTPYKTAKEH 110 O€30MACHOCTH JIOPOKHOTO JBUKCHUS

[IpoBenenue MEpONPHUITHI o NPELYIPEKACHUIO
JIOPOKHO-TPAHCIIOPTHBIX NMPOUCIIECTBUI

[ToaroroBka MTOKYMEHTOB IO 3alpOCy TOCYNApPCTBEHHBIX OPTraHOB IT0
0€30MMacCHOCTH ABUKEHUS

KoHTpons coOmoaeHnss KOHTpareHTaMu, OKa3bIBAIOIIUMH YCIYTH TO
nepeBo3ke pabOTHUKOB HOPM M TIpaBWJI O€30MacCHOCTH OPOYKHOTO

JBHKEHUS
Heobxonumele Pa3zpabarbiBaTh NPOEKTHl OPraHU3ALMOHHBIX M PACHOPSAUTEIHHBIX
yMeHUs JIOKYMEHTOB 110 00€cIIe4eHUI0 0€30I1aCHOCTH JOPOKHOTO JIBMXKEHUS

CocTaBIiaTh CBOAHBIC YYCETHBIC MW OTYCTHBIC JOKYMCHTBI B MLCIIAX
OCYHIECTBJIICHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCIIOJB30BAHUU U
OKCIUTyaTalluu TPAHCIIOPTHBIX CPCACTB

OdopmMIsATh TOKYMEHTHI B paMKaX BBITIOJHSAEMBIX TPYIOBBIX (DYHKITHI
B COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickonn ®Penepauuu u
JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMU

[Tony4ats JaHHBIE HABUTALMOHHBIX CUCTEM MOHUTOPUHIA TPAHCIOPTA,
cucteM BuAeO(pUKCAIMM JIAHHBIX, CHCTeM U  000pyIOBaHMA,
MO3BOJISIFOIINX KOHTPOJIMPOBATH pabOTy TPAHCIOPTA, U MEPEHOCUTH UX
Ha pa3In4yHble HHOOPMAIIMOHHBIE HOCHTENH, B TOM YHCIIE KOMITBIOTED

Hcnonp30BaTh KOMIIBIOTEPHBIE IIPOIPAMMBI I BEIEHUSA YyYeTa,
CHUCTEMAaTH3allud W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 [aHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NIPABOBBIE  CHCTEMBI,
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKyY

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[a$I HOPMBI
JCJIOBOT'O 3THUKETA

Heo0Oxonumeie 3akonomarenscTBO Poccuiickoit @enepanuu B 001acTu 6€30MaCHOCTH
3HAHUA JIOPOKHOTO JBHKEHHUS, B TOM YHUCJE IMPABWI JIOPOKHOTO JBHKEHUS,
OKCIUTyaTalldl ¥ OOCIIy>)KMBAaHHSI ~ aBTOTPAHCIIOPTa, TEPEBO3KHU
MacCaXUpoOB U TPY30B

HOpMaTI/IBHO-TCXHI/IquKaﬂ AJOKyMCHTal M, pEeriraMCHTUPYIOIIasd
OKCILTyaTaluio U pEMOHT TPAHCIIOPTHBIX CPEACTB

Y CTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TCXHI/IKO-3KCHHyaTaL[I/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPCACTB

HpaBHna TEXHUISCKOU OKCILTyaTaluu TPAaHCHOPTHBIX CPCACTB

HaumeHoBaHMsS M CTpPYKTypa OpraHoB TOCYJIApCTBEHHOM BJIACTH U
OpraHM3alfii, OTBETCTBEHHBIX 33 OPraHU3aLUI0 U KOHTPOJIHMPYIOIIHUX
Opranu3aiuio 0e30MacHOCTH JIOPOKHOTO JBMKEHUS

JlokanbpHbIe HOPMAaTUBHBIC aKThl OpPraHU3alMU OOIIET0 XapakTepa U Mo
(YHKIIMOHATIHHOMY HAlpaBJICHUIO IEATEILHOCTH

CrpykTypa M NpPUHIUIBI OpPraHU3alMd JOKyMEHTOOO0OpOTa, B TOM
qycie ¢ MOApa3AeNCHUSAMU OpPraHU3alMy, BEIyIIUMH OyXranaTtepcKui
y4der

Bba3oBbie 0CHOBBI HHPOPMATUKH

Crioco6b1 00paboTKH MHPOPMALIUHU C MCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecrneueHns U KOMIIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenucKu

HpaBHna JCJIO0BOI'O 3THUKECTA

CtpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHI

3.3.3. TpynoBasa pyHKUMA
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[aTta coxpaHeHus: 12.08.2019

ConpoBoskieHUE 1 00eCIICUCHIE
MpoIlecca dKCIIyaTalun YpOBeHE
Haumenosanue | 2 y ’ Kon | C/03.5 | (momypoBenn) | 5
00CITy )KMBaHUS U PEMOHTA TPAHCIIOPTA
KBaTU(UKAITTH
OopraHu3aIuu
[Ipoucxoxnenue 3aMMCTBOBAHO
. Opurunan X
TPYIOBOH QYHKIIUN W3 OpUTHHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAalA HOMEp
po¢eCCHOHATIBHOTO
cTaHjapTa
TpynoBsie Benenue yuera TpaHCIIOPTHBIX CPEACTB OpraHU3aIMU, UX COCTOSIHUS U
nefcTBUsA MIPOBOIMMBIX TEXHHUECKUX OMEPAUN C HUMH

[IpoBeneHue MeponpUATH MO YBEIWYEHHUIO CpPOKa JKCIUIyaTaluu
TPaHCIIOPTa OpraHU3aluu

KoHTpoip TeKkymero cocTosHHsS TPaHCHOPTHBIX CPEACTB, Y3JIOB U
YPOBHS TEXHHUYECKUX KUIKOCTEN, CPOKOB IKCILTyaTalluu

OnpeneneHne KadeCTBEHHBIX W KOJWYECTBEHHBIX MOTPEOHOCTEH
CEPBUCHOT0, TEXHUYECKOTO OOCITY)KHMBaHUS VI MPOBEICHUS PEMOHTA
TPaHCHOPTHBIX CPEACTB

Ornpenenenue 1eJIeCO00Pa3HOCTH MIPOBEICHUS CEPBUCHOTO
00CITyKUBaHUS WIK PEMOHTA TPAHCIIOPTHBIX CPEACTB

KoHTponbs CpoKOB rapaHTHH, HHTEPBAIOB CEPBUCHOTO OOCTYXHBAaHUS
Y TEXHUYECKUX OCMOTPOB

Opranuzanus CEpBHUCHOTO 00CITy)KUBaHUS, TEXHUUYECKOTO
00CITy’)KHBaHUS M PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

[Ipmemka  BBINOJHEHHBIX pabOT 1O  PEMOHTY, CEPBUCHOMY
OOCIYKUBAaHUI0O M TEXHUYECKOMY OOCIY>KMBAHUIO TPAHCIOPTHBIX
CpEnCTB

[Tpuemka TOBapoB U YCIyr, 0OECHEUMBAIOIINUX U IOAJEPKUBAIOIINX
paboTy TPaHCTIOPTHBIX CPEACTB

KoHTposb kaduecTBa MOCTABIISIEMBIX TOBAPOB M YCIYT ISl CEPBUCHOTO
U TEXHUYECKOT0 00CTyKUBAaHUS TPAHCIIOPTHBIX CPEJCTB

[ToaroToBKa TPAaHCIOPTHBIX CPEACTB JUISI MPOBEACHUS TEXHHUYECKOTO
OCMOTpa C LEJbI0 MOCTAHOBKHU (CHATHUSI) HAa TOCYJapCTBEHHBIM yueT
WM CTPaXOBaHU

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Opranuszanus yCTaHOBKHU JIONOJHHUTEIBHOTO OOOPYAOBAHUS C LIENbIO
MOBBIIIEHUSI  pabOTOCTIOCOOHOCTH  TPAHCHOPTHBIX  CPEACTB WA
KOHTPOJIS X pabOThI

CocraBieHue CBOAHBIX YYC€THBIX MW OTYCTHBLIX OOKYMCHTOB 00
HCITIOJIb30BaHHUH TpaHCIIOpTa OopraHu3anuu, €ro COCTOSIHHUH,
O6CJ'Iy}KI/IBaHI/II/I H COACPKaHUN

[TonroroBka pekiaManuii MO BBISABICHHBIM Je(peKTaM TPaHCHOPTHBIX
CPEICTB AJIS U3BEILEHUS 3aBOIOB-U3rOTOBUTEIIEH

HeobOxoanMmeie Onpenenars 00BeM HEO0OXOINMBIX noTpeOHOCTEH B
yMEHUS MaTepHaTbHO-TEXHUYECKUX, (PUMHAHCOBBIX PECypcax B COOTBETCTBHH C
JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMU U OIOJKETOM OpTaHHU3aIlUuH s
IKCIUTyaTaIuy, 00CTy>KUBAaHUS U PEMOHTA TPAHCTIOPTHBIX CPEJICTB

OI_IGHI/IBaTB COCTOSIHHUEC TPAaHCHOPTHBIX CPCACTB U UX KOMIUICKTYIOIHX
C OCJIBbIHO 3aMCHBbI, HAIIPABJICHUA HA TCXHHUYCCKYIO JUArHOCTHKY Ha
CTaHIIUIO TCXHUYCCKOT'O O6CJIy)KI/IBaHI/ISI aBTOMOOMJICH WIu PEMOHTA

PaGorate ¢ 3asBKkamu, (GopMHpOBaTh €IUHBIM 3aka3 Ha 0aze
HECKOJIbKUX 3asBOK, ()OpMHUpPOBATh 3aKa3bl B COOTBETCTBHUH C
KaTeropuei ToBapoB U yciIyr

CoctaBnsate U OQOPMIATH JOKYMEHTHI JUIsl TpoLeayp BbiOopa
IIOCTABUIMKOB U IIPOLIEYP 3aKyIIKH

®opMmyaupoBaTh NOTPEOHOCTH B TE€X WM MHBIX TOBapax M yciyrax, a
TaK)Ke U3JaraTh UX ONMCAHKUE B MUCbMEHHOU (hopme

Paborarh ¢ 3aKiIIOYEHHBIMM JIOTOBOpPaMH Ha IIOCTaBKy TOBapoB U
OKa3aHUe yCIyT

CocTaBisiTh CBOAHBIC YYCTHBIC KW OTYCTHBIC JOKYMCHTBI B HCIIAX
OCYHICCTBJICHHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCIIOJB30BAHUHU U
OKCILTyaTaluu TPAHCIIOPTHBIX CPEACTB, COCTOAHHUH PBIHKA TOBApOB U

yCIIyT

OdopmisaTe TOKyMEHTHI (B TOM YHCJIE€ O BBOJE B DKCIUTyaTalli0
nepegadye B TMOJB30BAHHWE TPAHCIIOPTHBIX CPEACTB) B paMKax
BBITTOTHSIEMBIX TPYIOBBIX byHKIUI B COOTBETCTBUU c
3aKOHOJATeNbCTBOM  Poccuiickon  @Penepauuu M JIOKaJbHBIMHU
HOPMATUBHBIMH aKTaMU

Hcnonb30Bare NpueEMbl KOMIUIEKCHOW MPOBEPKU NEPBUYHBIX YUYETHBIX
JIOKYMEHTOB

Hcnonb30BaTh KOMIIBIOTEPHBIE NPOTpaMMBbl U1l BEJICHHUS YUeTa,
CUCTEeMATH3alli W aHalu3a JaHHBIX, COCTAaBJICHHUA 0a3 JaHHBIX,
BEJICHUA  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBBIE  CHUCTEMHI,
pecypcbl MH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHON ceTu
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

"NHTepHeT", OprTEXHUKY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectn mneperoBopbl M J€NOBYIO IEpeNHCKY, COOMOAas HOPMBI
JIEJIOBOT'O 3TUKETA

H606XOI[I/IMBIC HOpMaTI/IBHO—TeXHI/I‘leCKaH AOKYMCHTalusl, periiaMeHTHUpyroniasa
3HaHUA 9KCINTyaTaluio U pEMOHT TPAHCIIOPTHBIX CPCACTB

VY CTpoicTBO U KOHCTPYKTUBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB

TeXHI/IKO-3KCHHyaTaHI/IOHHBIe JaHHBIC TPAaHCIIOPTHEIX CPEACTB

[IpaBrna TeXHUYECKOW SKCIUTyaTalluy TPAHCIIOPTHBIX CPEACTB

OcHOBHbBIE MapKH TPAHCIIOPTHBIX CPENICTB

OCHOBHBIE TPOU3BOAUTENN TPAHCTIOPTHBIX CPEACTB

HOp}II[OK Oq)OpMJ'IeHI/ISI 3dKa30B Yy MOCTABIIUKOB TOBAPOB U YCIYT

OCHOBHBIE YCIIOBHS 3aKJIFOYEHHBIX JOTOBOPOB Ha IOCTaBKY TOBapOB U
Ipe0CTaBlIEHHE YCIIYT B YaCTU MPOIeypbl OGOPMIICHHS 3aKa3a Ha MX
HOJy4YCHHE

3akonomarenscTBO Poccuiickoit @enepanuu B 001acTu 6€30MaCHOCTH
JIOPOKHOIO JABUKECHUSA, B TOM YHUCIJIE NPABWI JOPOKHOIO IABUKECHUS,
OKCIUTyaTalld W OOCIYy>)KMBaHHSI ~ aBTOTPAHCIIOPTA, MEPEBO3KU
MacCa)KUpPOB M TPY30B, MaTepHAIbHO-TEXHHUUYECKOro obecreyeHus,
3aKyIIOYHOM  JEATENBHOCTH,  ACIONPOM3BOACTBA,  I'PaXKIaHCKOE
3aKkoHOoJarenbeTBO Poccuiickoii denepaunv B 4acTH pEryIMpOBaHUs
JIOTOBOPHBIX OTHOILUECHWM U CHEJIOK MEXAYy Y4YaCTHUKAMHU pBbIHKA B
paMKax BBITOJIHAEMBIX TPYAOBBIX (YHKIUIH

JlokanbpHbIE HOPMAaTUBHBIC aKThl OpPraHU3alMU OOIIETO XapakTepa U Mo
(YHKIIMOHATIHHOMY HAlpaBJICHUIO IEATEIbHOCTH

CrpykTypa M NpPUHIUIBI OpPraHU3alMM JOKyMEHTOOO0OpOTa, B TOM
qycie ¢ MOApa3AeNCHUSMIA OpPraHU3alMy, BEIyIIUMH OyXraiaTtepcKui
y4der

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHSI HH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CriocoObr 00paboTKH HHPOPMAIMH C HCIIOIH30BAHHEM MPOrPAMMHOTO
o0ecrneyeHrs 1 KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nesoBoOM NEPENUCKH
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[IpaBuia nenoBoro 3Tukera

Hpyrue -
XapaKTEPUCTUKHU

3.3.4. TpynoBasa hyHKUMA

Opranuszanus 3aKynKy 1
pUOOpETEHNUs TOBAPOB U YCIYT JUIS YPOBCHE
Haumenosanue | P1OOP P yery Kox [C/04.5 | (momypoBeHs) | 5
HKCIUTyaTallH U 0OCITy>KUBAHHS
KBaJTU(DUKAIHH
TPAaHCIIOPTA OPraHU3ALIH
[Ipoucxoxnenue 3aMMCTBOBAHO
. Opurpnan X
TPYAOBOW (yHKIMU U3 OpUTMHAJIA
Kon PerucrpanuonHslii
OpUTHHaa HOMED
poheCCHOHATHLHOTO
CTaHIapTa
Tpynossie [lpoBeneHue aHanmM3a pHIHKA TOBAPOB M YCIYT JUIsL OOECTeYeHUs
necTBus TPAHCIOPTA OpPraHU3alKU, B TOM YHCII€ BBIOOP CTAHLUI TEXHHUUYECKOTO

o0cCyKUBaHUSI aBTOMOOUIEH

Opranuzanys oTOOpa MOCTAaBUIMKOB C NMPUMEHEHHEM KOHKYPEHTHBIX
CIOoCcO0O0B 3aKyTKH

[ToaroToBka MOKYMEHTAaMKM IS TPOBEACHHsI TIPOIEeayp BbIOOpa
MOCTaBIIUKOB U 3aKyIKH

ConpoBosk/ieHHE TMPOLETypbl 3aKIIOYEHHUS KOHTPAKTOB Ha IOCTaBKY
TOBapOB M TMPENOCTAaBIEHHWE YCIyr C 1eTblo  o0ecreueHus
9KCILTyaTalluu U 00CITy>KUBAaHUS TPAHCIIOPTA OPraHU3AINH

Cucrematuzanus #u o00o00meHne wuHOpMAIMU O 3aKIFOYCHHBIX
JIOTOBOpax

Benenue peeCTpa A0roBOPOB HA ITOCTABKY TOBAPOB N OKa3aHUC YCIIyTI

Benenue 0a3bl MOCTaBIIMKOB TOBAPOB U yCIYT

MOHMTOPHHT 1IeH Ha IpUoOpeTaeMble TOBAPHI U yCIYTU

Pabora ¢ mocraBmMKamMu TOBapOB M YCIYI C LENbIO YIy4ILIEHUs
KayecTBa U CHUKEHUS 3aTpaT

KoHTposns CpOKOB mpoBeAeHUS OIUIaTbl B COOTBETCTBHM  C
3aKJIFOYEHHBIMH JIOTOBOPAaMU, B TOM 4ucie 0(epThl
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

KonTponb coOioieHns 1 UCTIONHEHUS YCIOBUI TOTOBOPOB MOCTaBKU
TOBapOB WJIM IMPEIOCTABJICHUS YCIyTH, a TaKKe IPeloCTaBICHUS
NEPBUYHOMN TOKyMEHTallUN

®opmupoBaHue 3asBOK Ha MOCTABKY TOBApPOB U YCIIYT, HEOOXOJUMBIX
JUIsi 00CTY>KMBaHUS TPAHCIOPTAa OPraHM3allK U MOAJEP)KaHUS €ro B
HCIIPAaBHOM COCTOSIHUH

IToaroToBka JIOKyMEHTOB JUTS MIPOLIE Y PBI CTpPaxOBaHMS
TPAHCIIOPTHBIX CPEACTB

CormnpoBOXK/IEHHE TIPOIIETYPHI CTPAXOBAHUS TPAHCIIOPTHBIX CPEJICTB

[ToaroroBka MOKYMEHTOB ISl MPOUEAYPHI O(DOPMIICHHS CTPaxOBOTO
CJIy4dasi P €ro HACTYTUICHUHN

CorpoBoskieHre mpoueaypbl 0GOpMIIEHUS CTPAaXOBOTO clydas MpH
€TI0 HACTYILICHUHN

ConpoBoskJieHue NpoIeypbl 3aKyIKU HWIN IPOJaKH TPAHCIIOpTa

OdopmieHre OTYCTHBIX JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAaHUSIMU
JUIsL KOHTPAreHTOB U MO/Ipa3/iesIeHnii OyXraiaTepcKkoro yuera

IlocTaHOBKa Ha TOCYNApCTBEHHBI YYeT TPAHCIOPTHBIX CPEACTB
OpraHW3alliil B COOTBETCTBHHM C TPEOOBAHUSAMHU 3aKOHOIATEIHCTBA
Poccuiickoit @enepanyn

CHsTHE ¢ TOCYHapCTBEHHOTO y4YeTa TPaHCHOPTHBIX CPEJICTB
OpraHW3al B COOTBETCTBMU C TPEOOBAHUSAMHU 3aKOHOIATEIHCTBA
Poccuiickoit ®enepanmun

CocraBnenme CBOAHBIX YYCTHBIX W OTUYETHBIX JOKYMCHTOB O (baKTaX
XO3IICTBEHHOM ACATCIIBHOCTH OpraHu3anuyd B 4YaCTW IIOCTaBKU H
HCIIOJIb30BaHUA TOBAPOB U YCIIYT, COCTOSIHUA PbIHKA TOBAPOB U YCIIYT

Heo0Oxoanmeie Onpenensarpb 00BeM HEO00XOAUMBIX noTpeOHOCTEH B
YMEHUS MaTepHAIbHO-TEXHHUECKUX, (PMHAHCOBBIX pPecypcax B COOTBETCTBHH C
JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMH U OI0/)KETOM OpraHu3aluu

Onpenensats HauOonee >(PQPEKTUBHbBIE W KauyeCTBEHHBbIE MOKa3aTeNn
HEOOXOIMMBIX TOBApOB U yCIYT

OpraHu30BbIBaTh NPOLEIYPY 3aKyIKH TOBAPOB MIIH YCIIyT

CocraBnsitb 1 0(QOpPMIIATH JOKYMEHTHI JUIsl Tpoueayp BbiOopa
MOCTaBIUKOB U MPOIIETYP 3aKYIKH

CocTaBisTh U 0POPMIISITH JOTOBOPHI

®opmynupoBaTh NOTPEOHOCTH B T€X WJIM MHBIX TOBapax M yciyrax, a
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TaKXKe U3JIaraTh UX ONKMCAaHUE B MMCbMEHHOU hopme

OdopMIATh TOKYMEHTHI B paMKax BBIIOJHAEMBIX TPYIOBBIX (YHKIIMN
B COOTBETCTBHM C 3aKOHOAATENILCTBOM Poccuiickon Penepauyu u
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH

KJIaCCI/I(bI/H_[I/IpOBaTB NEPBUYHBIC OTUCTHBIC NOKYMCHTLI, OLICHUBATh UX
COOTBETCTBHUE TpeOOBaHUSIM 3aKoHOoJaTenbcTBa  Poccuiickoi
denepanuy U yCIOBHUSIM JOTOBOpa

CocTaBisaTh CBOAHLIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBLI B HLCIIAX
OCYHICCTBJICHUA KOHTPOJIA W aHAJIM3a JaHHBIX 00 HCITOJB30BAaHUN MU
OKCILTyaTaluu TPaHCIIOPTHBIX CPEACTB, COCTOAHHUH PBIHKA TOBApOB U

yCIyr

COCT&BJ’IHTB, CUCTEMATU3UPOBATH n AKTYyaJIM3UPOBATDH 6a3y
IMMOCTABIUINKOB TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIbBIOTEPHBIE MPOTrPAMMBbl JUIsI BEAEHUS YYeTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKyY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[a$I HOPMBI
JCJIOBOT'O OTHUKETA

HGO6XO,Z[I/IMBIG PHIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHLBIX CPCACTB
3HaHUA

PBIHOK  MOCTaBIIMKOB TOBApPOB u ycayr  Ajsi obecrneyeHus
SKCILTyaTalluu U O6CJ'Iy)KI/IBaHI/IH TPAHCIIOPTHBIX CPCACTB

HpI/IHHI/IH, AJITOPUTM U OTallbl IIPOBEACHUA 3aKYIIOK

OCHOBBI JIOTOBOPHO# pabOTHI

[Topsimok 3aKJIFOYEHHUs TOTOBOPOB

HOpMaTI/IBHO-TCXHI/IquKaﬂ AJOKyMCHTal M, periraMCHTUpPYOIIasd
OKCILTyaTaluio U pEMOHT TPAHCIIOPTHBIX CPEACTB

Y CTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TCXHI/IKO-3KCHHyaTaL[I/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPCACTB

HpaBHna TEXHHUISCKOU OKCILTyaTaluu TPAaHCHOPTHBIX CPCACTB

OCHOBHBIE MapKu TPpaHCIHOPTHBIX CPCACTB

OCHOBHBIE IIPOU3BOAUTEIIN TPAHCIIOPTHBIX CPEACTB
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3akoHomarenscTBO Poccuiickoit @enepanuu B o01acTu 6€30MaCHOCTH
JIOPOKHOTO JBHKEHHUS, B TOM YHUCJE IPABWI JTOPOKHOTO JBUKEHUS,
OKCIUTyaTallil ¥ OOCIIy>)KMBaHHSI ~ aBTOTPAHCIIOPTa, TEPEBO3KHU
MacCaXUpPOB U TPY30B, MaATEPHAIBHO-TEXHHYECKOTO OOECIIECUCHHUS,
3aKyIMOYHON JEATEeIIbHOCTH, CKJIQJCKOrO ydeTa, AEJONPOU3BOJACTBA U
ApXUBUPOBAHKS B PAMKaX BBITIOJIHIEMBIX TPYJIOBBIX (DYHKIIHH, a TAKKe
rPaKJIaHCKOE 3aKOHO1aTEIbCTBO

Poccuiickoit ®enepaniii B 4acTU pEryJMpPOBaHUSA JIOTOBOPHBIX
OTHOIICHUI U CIETIOK MEXy y4aCTHUKaMHU PbIHKA

JIokanbHBIE HOPMATUBHBIC aKThEI OpraHu3alnu o6mer0 XapakTepa " 110
q)yHKI_[I/IOHaJ'ILHOMy HaIpaBJICHUIO ACATCIIBHOCTHU

CTpykTypa M TNPHUHIMIBI OpPraHU3alMH JTOKyMEHTOOOOpOTa, B TOM
YHClie C MOAPA3JIeICHUSIMH OpraHU3aIlluH, BEIyIIUMU OyXraaTepcKui
y4eT

bazoBele OCHOBBI MH(OPMATHKH, MNOCTPOEHHUsSI HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKK MHPOPMALIUU € UCIIOIB30BaHUEM NPOrPAMMHOI0
o0ecrieyeHNs: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna 1enoBo nepenucKu

HpaBHna JCJIOBOT'O 3THKETA

Jlpyrie
XapaKTCpI/ICTI/IKI/I

3.4. O600LeHH

asi TpyanoBas (pyHKUuus

MarepuanbHO-TEXHUYECKOE 1
OKYMEHTALIMOHHOE COIIPOBOKIECHUE YpoBeHb
Haumenosanne | 7o > . P A Kon D P 5
Mpouecca yrnpaBJIeHUs KBaTHU(UKAITIT
HEJIBIYKUMOCTBIO OpPTaHHU3aIuN
[Ipoucxoxnenue
- 3auMCTBOBaHO
000011IeHHOM Opurunan X
. 13 OpUTHHAJIA
TPYZAOBOH GHYHKIIUN
Kon PerucrpanmonssIit
OopUrvHasua HOMED
pohecCuOHaTBLHOTO
cTaHgapTa
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[aTta coxpaHeHus: 12.08.2019

Bo3moxHbIE Crnenranuct aIMUHUCTPATUBHO-XO3SIICTBEHHOM 1ESITEIbHOCTH
HanMMEHOBaHUS CrienralivcT 1o YrnpaBJIeHUI0 KOPIIOPATHBHON HEIBMYKHMOCTHIO
JTOJDKHOCTEH,

npodeccuit

TpebGoBanust k Cpennee npodeccrnoHaabrHOe 00pa3oBaHue - IPOrpaMma
00pa30BaHMIO U MOATOTOBKHU CIIELUATIMCTOB CPEIHETO 3BEHA UITU

00y4eHUI0 Cpennee npodeccuonansHoe 006pazoBaHue (HEMpoGUILHOE) -

IporpaMMa MOJATOTOBKHY CIIEUAINCTOB CPEIHETO 3BEHA
JIOTIOJTHUTEIBHOE MPOo(decCHoHAIbHOE 00pa30BaHHE - IIPOTPAMMBI
npodeccuoHanbHOM MepenoAroTOBKHU MO IpoduiIo
JeSITEIIHOCTH,

JlononHuTenpHOE NpodeccHoHaIbHOEe 00pa30BaHUE - TPOTPAMMBI
MOBBIIIEHUS KBATM(UKALIUH 10 TPOPUITIO NeSITETLHOCTH (He
pexe 4eM pa3 B TpU rojia)

TpeboBaHMs K ONBITY -
MPAKTUYECKON pabOTHI

Oco0ble ycroBust -
JOITyCKa K pabote

Apyrue -
XapaKTEPUCTUKU

JononHutenbHble XapaKTepPUCTUKH

HaunmenoBanue nokymMeHTa Kon HanmenoBanue 6a30BOi TPYIIIHI, TOKHOCTH
(mpodeccun) UM CHEIUATBHOCTH

OK3 3323 3aKynIKy

3334 ATeHTBI IO OnepalusaM C HEABUKUMOCTBIO U
JIPYTOil COOCTBEHHOCTHIO

EKC - WHxeHep no peMOHTY

- NHukeHep 1o opraHu3anuy 3KCIUTyaTaluy U
PEMOHTY 31aHUI U COOPYKEHUN

- Coenuaauct

- OKOHOMHUCT 110 I[Ol“OBOpHOI\/’I n HpeTeH3I/IOHHOﬁ

pabote
OKIIATP 22647 WHxeHep 1o opraHu3anuu 3KCIUTyaTaluy U
PEMOHTY 31aHUU U COOPYKEHUN
22968 MHCcnekTop o0 KOHTPOJIIO 32 TEXHUYECKUM
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COAEp)KAaHUEM 3JaHUIN

26541 Coenuaauct

DKOHOMHUCT IO JJOTOBOPHOM U MPETCH3MOHHOM
27743 pabote

OKCO

2.08.02.01 | CtpouTenbCTBO U SKCIUTyaTalus 31aHUM U
COOPYKEHHI

3.4.1. TpynoBas pyHKUMA

ConpoBoskIeHUE B 00eCIICUCHIE
YpoBeHb
rporiecca dKCIuTyaTalnu, D/01.
HaumenoBanue Kon (momypoBeHsb) | 5
00CITy’)KMBaHUS U PEMOHTA O0OBEKTOB 5
KBaTM(UKAITIH
HEABM)KMMOCTH OpraHu3aliu
[Ipoucxoxaenue 3anMCTBOBAaHO
o Opurunan X
TPYIOBOH (HYHKITUU W3 OpUTUHAJIA
Kon Perucrpannonnsiit
OpUTHHAIA HOMEp
poheCCUOHATILHOTO
CTaHzapTa
Tpynoseie IIpoBepka ycinoBUMM M KadecTBa OJKCILIyaTallud W TEXHUYECKOTO
neicTBUs o0CIyKUBaHUS O00OpYJOBaHMS, WHXEHEPHBIX CETed U CUCTEM

JKU3HeoOecreueHus: (3a  HMCKIIOYEHHUEM  CIA0OTOYHBIX  CHUCTEM
TEJIEKOMMYHUKAIIMA W  CBSI3M, OXPaHbI) COTJIACHO  IpaBUIIaM
TEXHUYECKOH IKCILTyaTaluu

ConpoBoXkJIeHHE JKCIUTyaTallil ¥ TEXHUYECKOTo OOCITYKHUBaHHS
000pyI0BaHuUsl, WHKEHEPHBIX CETEH M CUCTEeM >KHM3HeoOecreueHus (3a
UCKITIOYCHHEM CIa00TOYHBIX CHUCTEM TEIEKOMMYHUKAIIMA W CBSI3H,
OXpaHbl) COTJIACHO MpaBUIaM TEXHUUECKOU IKCILTyaTalluu

KonTpons wucmnpaBHOCTH U pabOTOCTIOCOOHOCTH OOOPYIOBaHHUS U
CHUCTEM KU3HEOOecTeyeHUs!

KoHTponh CpOKOB TrapaHTUM H  CEPBHCHOTO  OOCTY>KHUBaHUS
000pyI0BaHUS U CUCTEM KHU3HEOOECICUEHNUS

Opranm3zanuss  pabOTBl  CEPBUCHBIX  CIOYXKO AN yCTpaHEHHUs
TEXHUYIECKUX HEHCIIPaBHOCTEH CHCTEM ’KU3HEoOeceueHNs
MIOMEIICHUS, 31aHUS

BbI130B aBapHifHBIX CITY>KO P aBapUHHBIX CUTYAIUSIX
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[aTta coxpaHeHus: 12.08.2019

Opranuzanus ycTpaHCHHsI IOCICJACTBUH aBapuii Ha 00BEKTax
HEJIBKUMOCTH OpTraHu3aluu

ConpoBoXIeHHE PEMOHTHO-CTPOUTEIBHBIX pabOT Ha TEPPUTOPUU
OpraHu3aIH

KoHTposib kauecTBa NpOBOJUMBIX PEMOHTHO-CTPOUTENBHBIX padOT Ha
TEPPUTOPUU OpraHU3ALNH

Onenka kauyecTBa pabOThI CEPBHCHBIX OpraHU3alMidi U PaOOTHHUKOB,
obecreunBaromx yoOopky U o0cnyKMBaHUE TTOMEIICHU OpraHu3aIuu

Opranmsanusi c6opa ¥ BBIBO3a OTXOAOB, a TaKXKe Iepenadya uUX Ha
VTHIN3AMHAI0 WU TepepaboTKy B COOTBETCTBHH C IKOJIOTHYECKUMU
HOPMAaMH | TPaBHJIAMU

BrimonHenue  MeponpusTHH O MOXKApHOM,  JKOJOTMYECKOU
0e30MacHOCTH OOBEKTOB, TIpaKAAaHCKOW O0OOpOHE U 3aluTe OT
YpEe3BbIYANHBIX CUTYAINI

HeobOxoanMmeie BricTpamBaTh W OpPraHM30BBIBaTH pabOTy € OSKCIUTyaTallUOHHBIMH,
yMEHUS CEPBUCHBIMU U aBAPUIHBIMH CITYKOaMH
Onpenenars 00BeM HEOOXOIUMBIX noTpeOHOCTEH B

MaTCpHAIbHO-TEXHUYCCKUX, (l)I/IHaHCOBBIX pecypcax B COOTBCTCTBUU C
JIOKAJIbHBIMU HOPMATHBHBIMU AKTaAMH U 6IO,Z[)KCTOM opraHu3anuu JJisd
9KCILTyaTaluu, O6CJ'Iy>KI/IBaHI/ISI U pCMOHTA 00BEKTOB HCABUKUMOCTH

Hcnonp3oBaTh MMPOCKTHO-CMCTHYHO n HCIIOJIHUTCIIbHY O
AOKYMCHTAIHIO B paMKaX BBINIOJIHACMBIX TPYAOBBIX q)YHKI_II/Iﬁ

OI_IeHI/IBaTB BU3YyaJIbHO COCTOSIHHC 00BeKTa HCIBMXXUMOCTH B CUCTCM
JKU3HEOOCCIICUCHHS C HCJIbIO OpraHu3allu POBCACHUS TEXHUYECKOH
JAUAardHOCTUKU WK PEMOHTA

OneHuBaTh  KayecTBO  OKa3blBa€MbIX ycIyr 1o yOopke u
00CITyKUBAaHUIO IOMEILLIEHUI OpraHu3alnuu

OneHuBaTh  KayeCTBO  BBIIOJIHEHHBIX  paboOT TO  pPEMOHTY,
IKCIUTyaTaIlui U 00CTYKUBAHUIO 00BEKTOB HEIBIKUMOCTH

CoctaBnsath U OQOPMIATH JOKYMEHTHI JUIsl TpoLeayp BbiOopa
MIOCTaBIIMKOB U MPOLETYP 3aKYIIKH

@opmynrpoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M YCIyrax, a
TaKXKe U3JIaraTh UX ONKMCAaHUE B MMCbMEHHOU hopme

PaGoraTh ¢ 3aKIIOYCHHBIMH JOTOBOPaMH Ha TIOCTaBKYy TOBAapOB H
OKa3aHHE yCIIyT

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B MLCIIAX
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
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OCYILECTBIICHUs KOHTPOJS M aHalu3a JaHHBIX O HEIABUKUMOCTH
OpraHM3allK, COCTOSHUS PbIHKA TOBApOB U YCIYT MO OOCITYKMBaHUIO
HEJBUKUMOCTH

OdopmisTh TOKyMEHTHI (B TOM 4YHCIIE O BBOJE B IKCIUTyaTaIlUiO) B
paMKax BBITMOJHSAEMBIX TPYAOBBIX (YHKIHH B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM  Poccuiickoit  dexpepanuu ¥ JIOKQIbHBIMU
HOPMATUBHBIMU aKTaMU

Hcmons30BaTh IIPpUEMBL KOMIIJIEKCHOM IIPOBEPKU NEPBUYHBIX YUYCTHBIX
AOKYMCHTOB, B TOM YHCJIC OTUCTHBIX HJOKYMCHTOB 34 IIPOBCACHHBLIC
PECMOHTHO-CTPOUTCIILHBIC pa6OTLI

Hcnonp30BaTh KOMIIBIOTEPHBIE IPOTrpamMMbl JUIsl BEIEHHUS y4eTa,
cUCTeMaTH3allud M aHajh3a JaHHBIX, COCTaBJIECHUS 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIPABOBBIE  CHCTEMBI,
pecypcsl MH(OPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu
"NHTepHeT", OPrTeXHUKyY

Hcnonn3oBaTh Cpe€acTBa KOMMYHHKAIIUN

Bectu meperoBopsl M JAEIOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIEJI0OBOTO 3TUKETA

Heob6xonumsie 3akoHonarenscTBO  Poccuiickoit  Depepanuu, — peryiupyromiee
3HAHUS o0ecrneyeHne 1 dKCIUTyaTalHio 34aHUH U COOPYKEHUM

HopmaTtuBHble  mpaBOBbIE  aKThl, METOAMYECKHE  MaTepHabl,
MOJIOKEHUSI, WHCTPYKIMH, JIpyrue pPYKOBOIAIIME MaTepHaIbl |
JTIOKYMEHTBI, PETYIUPYIOIMNE 00€CTICUCHUE U AKCILTyaTaIuio 3IaHui 1
COOPY>KEHUI

Oco0eHHOCTH yX0/1a 33 Pa3IMYHBIMHU MOBEPXHOCTSIMHU U OTJEIOYHBIMHU
IIOKPBITUAMU

CraHzmapTel KIMHUHTOBBIX YCIYT

Hopwmsbl 1 mpaBmiia obecniedyeHuss mokapHOM O€30MacHOCTH B paMKax
BBITIOJIHSEMBIX TPYJIOBBIX (PYHKITHIM

Hopwmeb! 1 mpaBuina obecriedeHus TpakIaHCKOH 000POHBI M 3alTUTHI OT
Ype3BBIYAHHBIX CHUTyallMd B pPaMKaX BBITOJHIEMBIX TPYIOBBIX
byHKIMMA

Hopmbl u mpaBuia obOecriedeHHs] HKOJIOTHYECKON Oe301acHOCTH B
paMKax BBITIOJHAEMbIX TPYAOBBIX (DYHKINN

TexHomoruss W CHOcOOBl BEAEHUS CTPOUTEIBHBIX, PEMOHTHBIX |
MOHTa)KHBIX pa0OT B paMKaX BBITIOJHSAEMBIX TPYAOBbIX (HYHKIUH

CTpOI/ITeHBHBIe HOPMEI U IIpaBuJjia B PaMKaXx BBIIIOJHACMBIX TPYAOBBIX
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a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

byHKIUI

OO0mue TeXHUYECKUE XapaKTEPUCTUKHU CHUCTEM >KHU3HEOOeCTeueHUs
00BEKTOB HEABMHKUMOCTH

KoHCTpyKTHBHBIC 0COOEHHOCTH 000pyI0BaHUs CUCTEM
JKU3HEeoOeceueHus

OcHOBHBIC Tpe6OBaHI/I${ CTaHAApPTOB, TCXHHUYCCKUX, KAYCCTBCHHBIX
XAPaKTCPUCTHK, MMPEABABIISICMBIC K 00BbEKTaM HCABHMXKMMOCTHU

Mertoasl u IpaBujia MpUucMa-iepcaavu, XpaHCHUsI U apXUBHUPOBAHUA
AOKYMCHTallU

OCHOBBI U IPUHIIMITEI KJTACCU(DUKALIMY 3/1aHUI U COOPYKEHHH

CrpykTypa M HpPUHLUIBI OpPraHU3alMMd JOKyMEHTOOOOpOTa, B TOM
quciie C MOAPA3IEIeHUIMH OpraHu3auu

[Topsinok opopMieHns 3aKa30B Y NOCTaBIIMKOB TOBAPOB U YCIYT

OCHOBHBIE YCJIOBHU 3aKIHOYCHHBIX JOTOBOPOB HA IIOCTABKY TOBApOB,
MMpEaOCTaBJICHUEC YyCIIYT, apCHAbL MOMEILIEHUN B YaCTH O6CJIy>KI/IBaHI/I${ u
9KCILTyaTalluu

JlokanbHbIC HOPMAaTUBHBIC aKThl OpraHu3allin O6IJ.ICFO XapaxkTepa 1 1o
(I)yHI(I_[I/IOHaJ'ILHOMy HaIpaBJICHHUIO ACATCIIBHOCTU

bazoBele OCHOBBI MH(OPMATHKH, MNOCTPOEHHUsS HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKkH MHPOPMALIUHU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecreyeHNs: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBou nepenucKu

HpaBHna JCJIOBOT'O 3THKETA

Hpyrue
XapaKTEPUCTUKHI

3.4.2. TpynoBas pyHKUMA

[TonGop 00BEKTOB HEIBUKUMOCTH B

YpoBeHb
LEJISAX pa3MEIIeHUs] OpraHu3aluy U D/02.
HaumenoBanue . . Kon (momypoBesn) | 5
BEJICHUS €€ X03AMCTBEHHOMN 5
KBaJIM(DUKALIMH

JACATCIIbHOCTH

www.consultant.ru
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[Ipoucxoxnenue 3auMCTBOBAHO
. Opurpnan X
TPYAOBOW (yHKIIHU U3 OpUTHMHAJIA

Kon PerucrpanuonHslii
OpUTHHaja HOMeEp
po¢eCCHOHATBHOTO
CTaHJapTa

TpynoBsbie AHanmm3 moTpeOdHOCTel OpraHu3aluu B 00eCcIeueHnN HeJIBIKUMOCTBIO
IEUCTBUSA

Ananu3 3QGeKTHBHOCTH HCTIOIB30BAHMS TTOMEIIICHHUMA

AHanM3 MOCTyNUBIIUX 3as8BOK Ha MOJ00P 00BEKTOB HEJIBUKUMOCTHU

[IpoBeneHne ocMOTPOB  OOBEKTOB  HEABMKUMOCTH C  LEINBIO
[IPEJIBAPUTENBLHOMN OLIEHKH COOTBETCTBHS MOTPEOHOCTAM OpraHU3aluu

[IpoBenenue ananusa COOTBETCTBUS MOCTYMUBIINX 3asBOK JIOKAJIbHBIM
HOPMATHBHBIM aKTaM, a TaKXKe 3allJIAHUPOBAHHOMY OIOJIKETY

ConpoBokJieHHE TMpolecca moadoopa OOBEKTOB HEIBUKHUMOCTH IS
pa3MenIeHus OpraHu3alun

AHannM3  WUMEIOMIMXCS — TMPeNIoKEeHWH Ha  phIHKE  OOBEKTOB
HEJBW)KUMOCTH ~ Ha  TPEAMET  COOTBETCTBUS  INOTPEOHOCTIM
OpraHu3aluu

HOI{FOTOBKa AHAIIUTUYCCKUX CIIPABOK W CBOJHBIX OTYCTOB O
COCTOSAHUH PbIHKA HCABUKHNMOCTHU

[TogroroBka WTOTOBBIX TMEpeYHE M  Tpe3eHTauuid HamboJiee
IIOAXOOAIIINX npenﬂomeﬁnﬁ O6’BCKTOB HCIABMKXNMOCTHU C OTpa)KeHI/IeM
KJIFOYEBBIX XapaKTEPUCTHUK

MOHI/ITOpI/IHF ApPCHAHBIX CTAaBOK U LICH HAa HCABUKHUMOCTD

Heobxonumeie [IpoBOIUTE OCMOTPHI M WCHOJNB30BATH METOJBI OLEHKH OOBEKTOB
yMEHUS HEJBUKUMOCTH

Bectu meperoBopsl M JAEIOBYIO IEPENUCKY, COOMIOgas HOPMBI
JIEJI0OBOTO 3TUKETA

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HLCIIAX
OCYHICCTBJICHUA KOHTPOJAd MW aHalln3a AOaHHBIX O HCIABMIXXHUMOCTH
OopraHu3alrH, a TAKKC CUTyallud Ha PBIHKC HEABUXKUMOCTHU

Hcronb30BaTh KOMIIBIOTEPHBIE IPOrPaMMbl Il BEACHUS Y4YeTa,
cUcTeMaTH3allud M aHajgu3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-NPABOBBIE  CHCTEMBI,
pecypebl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
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[aTta coxpaHeHus: 12.08.2019

"NHTepHeT", OprTEXHUKY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

H606XOI[I/IMBIC OCHOBHBIE Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAUCCTBCHHBIX
3HaHUA XApPaKTCPUCTHK, IMPCABABIISICMBIC K 00BbEKTaM HCABUXKHUMOCTH

OCHOBBI U IPUHIIMITBI KJIACCU(DUKALIMY 3/1aHUI U COOPYKEHHH

ATreHTCTBa B OpraHu3anuu, pa60Ta}01uHe Ha PbIHKEC HEABHXKHNMOCTHU

BI/I}I[I)I OKa3bIBA€CMBIX YCIyr' AaréHTCTBaMu W  OpraHU3alusMU,
pa6OTaIOH_[I/IMI/I Ha PbIHKEC HEABHXKNMOCTHU

KOHBIOHKTYpa phIHKA HEABUKUMOCTH

Metonpl aHanM3a M TOPAOOK cOopa, 00pabOTKM © Tepenadu
uHGOpMaIMKU O PHIHKE HEABUKUMOCTH

[Topsimok mpoBeieHUst OCMOTPOB OOBEKTOB HEABUKUMOCTH

MCTOZ[LI OLCHKHU 00BEKTOB HEABM>XXKUMOCTHU

JlokanbpHbIe HOPMAaTUBHBIC aKThl OpPraHU3alMU OOIIEr0 XapakTepa U Mo
(YHKIIMOHATIHLHOMY HANpaBJICHUIO IEATEIHOCTH

CrpykTypa U IpUHIUIIBI OpraHU3alkuu J0KyMEHT0000poTa

3akonoxarenscTBO Poccuiickoii denepannu B 00JaCTU 3€MENBHOTO,
JKAJIAIIHOTO, 3KOJIOTMYECKOr0, HAJIOIOBOI0, TPaKJAHCKOTO IpaBa B
YaCTH PETYJUMPOBAHHUS OTHOLWIEHHW C HEABWKUMOCTBIO B paMKax
BBITIOJTHSCMBIX TPYIOBBIX (DYHKITHIA

HopmaTtuBHble  mpaBOBbIE  aKThl, METOAMYECKHE  MaTepHUabl,
MOJIOKEHUSI, HWHCTPYKIMH, JIPyrue PYKOBOIAIIME MaTepHaIbl |
JIOKYMEHTBI, PETYJIHUPYIONIUE OTIEPANH C HEJBMWKAMOCTBIO, B paMKax
BBITNIOJIHSAEMBIX TPYIOBBIX (PYHKIIHI

bazoBbie OCHOBBI HMH(OPMATHUKH, MOCTPOCHHUS HH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMU

Cnioco6s1 00paboTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM MPOTPAMMHOTO
o0ecCTieYeHHsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoi nepenuckKu

[IpaBuia nenoBoro 3Tukera

CrpykTypa opranuzanuu
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Apyrue -
XapaKTEPUCTUKU

3.4.3. TpynoBasa ¢pyHKunA

JloKyMeHTaIlMOHHOE COMTPOBOK/ICHUE,
CBsI3aHHOE C 0OecleueHreM rnpana
COOCTBEHHOCTH WJIM MHOT'O BEIHOIO D/03 YpoBeHb
HaumenoBanue | mpaBa u Mpo1ieccoB UCIOIb30BAHMS, Kon 5 " | (momypoBesb) | 5
IKCIUTyaTalluu U OOCTY>KUBAHUS KBaTUUKAIIIT
00BEKTOB HEABMKUMOCTH
OopraHu3aIuu
Hponcxovmz[eHHe Opurmnan X 3aMMCTBOBaHO
TPYIOBOH GHYHKIIUN W3 OpUTHHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
poeCcCHOHATIBHOTO
cTaHjaprta
TpynoBsie [ToaroroBka AOKYMEHTOB K PETHUCTpAllMU IMpaB HA HEABUKUMOCTbH U
nencTBUA PETUCTpALMH JIOJTOCPOYHOM apeH bl HEIBUKUMOCTH

[MoaroroBka MOKyMEHTOB [UIsi TPOIENYyp TMOKYNKH U TPOAAKHU
00BEKTOB HEABMKUMOCTH

ConpoBoXkJIeHHE TPOIENyp TOKYNKH W TPOAaXd OOBEKTOB
HEBMKUMOCTH

OHpCI[eJIeHI/Ie NepCUHd JOKYMCHTALIUH HAa 00BEKTEI HECABUXKHUMOCTHU

[IpoBepka u aHanu3 cocTaBa M COJAEP)KAHUSA JOKYMEHTAllMM Ha
HEJIBKHUMOCTb, BBISIBICHHE OTCYTCTBYIOIIMX JOKYMEHTOB, JIHOO
JOKYMEHTOB, =~ HE  COOTBETCTBYIOIIMX  COCTOSIHMIO  OOBEKTa
HEJABM)KUMOCTH

IloaroroBka MOKYMEHTOB Al HPOLENYp 3aKJIIOYEHHs JIOTOBOPOB
apeH]ipl (CyOapeH ibl) HeABMKUMOCTH

ConpoBoxeHHE  TpPOIENyp  3aKIIOUEHHs  JOTOBOPOB  apeHIbI
(cybapen ipl) HEIBMKUMOCTH

[TonroToBka JOKyMEHTOB ISl IPOLEAYp OGOPMIICHUS, PETHCTPALIUU U
WCIIOJIHEHUSI JOKYMEHTOB Ha HEIBHKHMOCTb, €€ JKCIUIyaTalul |
YIPAaBIEHUE, TEXHUYECKOE COCTOSHHE, PErucTpalui0 IpaBa Ha
HEBM)KHMOCTD
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ConpoBoskieHUE MPOLEAYP OPOPMIICHHS, PETHCTPAIMH U UCTIOTHEHUS
JOKYMCHTOB Ha HCABWXXHUMOCTBL, €€ OKCILUIyaTaluiO0 W YIPaBJICHHUC,
TEXHHYECKOE COCTOSIHHE, PETUCTPAITUIO TIPaBa Ha HEIBIKUMOCTH

BzaumopeiictBue ¢ opraHaMu rocyIapCTBEHHOW BJIACTH U MECTHOTO
CaMOYTIPaBIICHUS 110 BOITPOCAM HEJIBIDKUMOCTH, 3€MJICTIOTH30BaAHUS

HOILFOTOBKa " nep€aavda Ha XpaHCHUC JOKYMCHTOB, INOATBCPKAAOIINX
mpaBa Ha HCABWXXUMOCTH, TCXHHUYCCKYIO U HMHYIO JOKYMCHTAIIMIO Ha
HEABUXKHUMOCTbD

Benenne peectpa JOKYMEHTOB, TOATBEPXKIAIOIMUX TIpaBa Ha
HEJBI)KUMOCTh, TEXHMUYECKYID M HMHYK JIOKYMCHTAIlMI0 Ha
HEABMKNMOCTD

BeI[eHI/Ie peecTpa 3aKIOUYCHHBIX AOTOBOPOB ap€HABI HEABHUXKUMOCTH,
A0roBOPOB Ha obecneyenne O6CJ'Iy>KI/IBaHI/I$I H OKCIUTyaTaluunu

OTcrexuBaHue CBOCBPEMCHHOCTH OIINIaThl apCH/bL HOMeH_[eHI/Iﬁ u
KOMMYHAJIbHBIX miaTexen

KOHTpOJ'IB CO6J'IIO,Z[CHI/I${ N HUCIIOJIHCHUA YCHOBPII;'I J0roBOpPOB apC€HABI
HCABUXXUMOCTH, HOOTOBOPOB Ha obOecrieueHume O6CJ'Iy>KI/IBaHI/I$I n
9KCILTyaTalluu, a TAKXC NPCA0CTABJIICHUA HepBI/I‘-IHOI\/'I AOKYMCHTAaIUU

BzaumopelicTBue ¢ apeHA0AaTCIIsIMU 10 BOIIPOCAaM apC€HIAblI U yCJIOBI/Iﬁ
A0roBOPOB apCHAbI HCABUXKUMOCTHU

Benenune peecTpa 00BEKTOB HCABMXKUMOCTH, KOHTPOJIb €ro
AKTYAJIbHOCTU

Benenune MMOOOBEKTHOTO AHAJIUTUYECKOTO yu€Ta B LCJIAX aHAJIN3a
3KOHOMHUYECKOM B(I)(beI(TI/IBHOCTI/I npu HCIOJIB30BAHUU 00BEKTOB

HEJIBUKUMOCTHU
Heo6xonumeie OdopMiIATh JTOKYMEHTHl Ha HEIBMKUMOCTH B COOTBETCTBHM C
YMEHHUS 3aKoHomarensCcTBOM  Poccuiickonn  ®enepanuu U JIOKAJIBHBIMU

HOPMAaTUBHBIMH aKTaMH

CoctaBnsitb ©  OQOPMISATH  JOTOBOPHI  apeHIbl  (CyOapeHIIbI)
HEJIBIKUMOCTH

Paborath C 3aKIIOYEHHBIMH JOTOBOPAMH apeHIbl (CyOapeHbl)
HEJIBIKUMOCTH

CocTaBiATh CBOJHBIE Y4YETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYILIECTBIIEHUSI KOHTPOJS M aHalu3a JaHHBIX O HEABHKUMOCTH
OpraHu3aIu

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKHU MEPBUYHBIX YUYETHBIX
JTOKyMEHTOB
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Hcrnonb30BaTh KOMIBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Y4ETa,
CHUCTEMAaTH3allud W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 [aHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-TNIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"UHTepHeT", OprTeXHUKY

Hcmons30BaTh cpeacTBa KOMMYHUKAIIUU

Bectn mneperoBopbl M JAENOBYI0 IEPENMCKY, COOIOAAas HOPMBI
JIeJI0OBOT'0 3TUKETA

HeobOxoanMmeie 3akoHomarenscTBO Poccuiickoit deneparuu B 007aCTH 3€MEIBHOTO,
3HAHUS JKUJTUIITHOTO, IKOJIOTHYECKOTO, HAJOTOBOTO, T'PaKIaHCKOTO IpaBa B
YacTH peryJHpOBaHUS OTHOIICHUN C HEJBMKHUMOCTBIO B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (PYHKITHIA

HopmaTuBHblE  TpaBOBbIE  aKTbl, METOJUYECKHE  MaTepUalbl,
MIOJIO’KEHUS, UHCTPYKLUHU, PYKOBOJSLIME MaT€pUalIbl U JIOKyMEHTHI,
peryiupyromme onepauuy ¢ HEABUKUMOCTBIO B paMKaX BBIITOJIHAEMbIX
TPYJOBBIX (PYHKIMH

[Ipouenypsl peructpanuu 1 0pOPMIICHUS CIEIOK C HEIBUKHUMOCTHIO,
TEXHUYECKOTO COCTOSIHUS, IOKYMEHTOB Ha HEJJBUKUMOCTh

[lopsimok 3akiO4YeHus JOrOBOPOB U O(GOpMIICHUS HEOOXOIMMBIX
JOKYMEHTOB,  CBSA3aHHBIX €  KYIUICH-IPOJAXEH W apeHaou
HEABM)KUMOCTH

[opsimok 3akiO4YeHus: JOTOBOPOB W O(GOpPMIICHUS HEOOXOIMMBIX
JOKYMEHTOB B YaCTH OKCIUTyaTalli, OOCITY)KUBaHHS W PEMOHTa
(cTpouTenbCcTBa) OOBEKTOB HEJIBHIKUMOCTH

OcHOBHBIE Tpe6OBaHI/I$[ CTaHAApTOB, TCXHUYCCKHUX, KAaUCCTBCHHBIX
XapaKTCPUCTHK, MIPEABABIIICMBIC K 00BeKTaM HECABM>KHUMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALINN 30aHUI U COOPYKEHUI

[IpaBuma  npuema-mepenadv,  XpaHeHUMST M apXUBUPOBAHUSA
JIOKyMEHTAIUU

JlokanbpHBIE HOPMAaTUBHBIE aKTHI OPTraHU3ALNU OOMIETO XapakTepa U Mo
(GYHKIIMOHAILHOMY HANpaBJICHUIO 1€ATEIbHOCTH

CTpyKkTypa W TNPUHIUIBI OPraHHU3AIMH JTOKyMEHTOO0OpOTa, B TOM
YUCIIe C MOAPA3ACICHUSIMU OpraHU3aliN

ba3oBble OCHOBBI HMH(OPMATHKH, IOCTPOCHHUS HH(POPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Crioco0br 00paboTKN HHPOPMAITHH C HCIIOIB30BAHHEM TPOTPAMMHOTO
o0ecrneyeHns U KOMIIbIOTEPHBIX CPENICTB
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[IpaBuiia nesoBoOM NEPENUCKA

HpaBHna JCJIOBOT'O 3THUKETA

CrpykTypa opranuzanuu

HApyrue
XapPaAKTCPUCTUKHU

3.4.4. TpynoBas pyHKUMA

Opranu3zanus 3aKyInky u
IpUOOpETEHNUsI TOBAPOB
DHOOP POB, YpoBeHb
000pyIOBaHUS U YCIIYT B TEISIX D/04.
HaumenoBanue Kon (momypoBeHsb) | 5
HKCIUTyaTalH U 0OCITyKUBAHUSI 5
KBaTM(UKAITIH
00BEKTOB HEIBUKHMOCTH
OpraHu3aluu
IIpoucxoxnenue 3aMMCTBOBAaHO
. Opurpnan X
TPYAOBOW (DyHKIUU 13 OpUrMHaJIa
Kon PerucrpanuonHslii
OpUTMHaja HOMEp
poheCCHOHATLHOTO
CTaHaapTa
Tpynoseie AHanu3 pbIHKa yCIyT ¥ padoT M0 CTPaxOBaHUIO, OLEHKE, COJEPKAHUIO,
necTBus TEXHUYECKOMY OOCITy’)KHUBAaHHIO U PEMOHTY OOBEKTOB HEABHKUMOCTH

[logroToBka makeTra JOKYMEHTOB JUIS  TPOLEAYphl  BbIOOpa
KOHTpareHTa Ha T[OCTaBKy YCIyr [0 CTPAaXxOBaHHIO, OLEHKE,
COJIEP)KaHUIO, TEXHHUUYECKOMY OOCIYXMBAaHHIO U PEMOHTY OOBEKTOB
HEJBUKUMOCTHU

3aKirroueHue AOrOBOPOB HA IMOCTABKY YCIIYT IO CTPAXOBAHHIO, OLICHKE,
COJACPKaHNIO, TCXHUYCCKOMY O6CJ'Iy>KI/IBaHI/HO U PEMOHTY 00BEKTOB
HCABUKHMOCTH

Benenue peectpa AOroBOpOB Ha MOCTaBKY YCIYT IO CTPaXxOBaHUIO,
OIICHKE, COJEPKAHUI0, TEXHUYECKOMY OOCITYKMUBAHUIO U PEMOHTY
00BEKTOB HEABMKUMOCTH

Benenne 0a3bl TOCTaBIIMKOB YCIOYr IO CTPaXxOBaHMIO, OICHKE,
COJICPKAHUIO, TEXHUYECKOMY OOCITY)XKMBAaHUIO U PEMOHTY OOBEKTOB
HEJABM)KUMOCTH

BzaumopeiictBue ¢ KOHTpareHTaMM W IIOCTaBIIMKAMHU C  LEJIbIO
YIIY4ILICHHUS] Ka4eCTBA U CHYDXKEHUS 3aTpaT
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Benenne paboThI € TOCTAaBIIUKAMH [0 YCTPAHCHHIO JOIMYIIECHHBIX
HapYIICHUH YCIOBHIA IOTOBOPOB Ha OKa3aHHUE yCIYT MO CTPaXOBAHHUIO,
OIICHKE, COJEPKAHUI0, TEXHUYECKOMY OOCITYKUBAHUIO U PEMOHTY
00BEKTOB HEABMIKUMOCTH

[loaroroBka JOKYMEHTOB JUIsl IPOLEAYPBI CTPAXOBaHUs, CBSI3aHHOTO C
BJIQ/ICHUEM U HCIOJIb30BAaHUEM HEJIBUKHUMOCTH, a TaKXKe€ MPOILEeTypbl
0 OpMIIEHHS CTPAXOBOIO CIy4as MPU HACTYIUICHUH TaKOBOTO

ConpoBoskJieHUE MPOLETYpPhl CTPAXOBAHUS, CBSI3AHHOTO C BIIAJIEHUEM
Y HCII0JIb30BAHUEM HEJIBYKUMOCTH, a TaKKe MpoLeaypbl 0hopMIIeHHUS
CTPaxoBOrO CiIy4as IPX HACTYIUICHUH TaKOBOT'O

OpraHmaqu{ IMPOBEACHU A OLICHKN 00BEKTOB HEIBMXXUMOCTHU

3aKkiIroueHrue JI0TOBOPOB O TMPEIOCTaBICHUU KOMMYHAIBHBIX YCIYT,
SKCIUTyaTaIluu U 00CTy>)KMBAaHUU O0BEKTOB HEJIBIPKUMOCTH

OdopmieHne oTUETHBIX IOKYMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMHU
JUIsL KOHTPAareHTOB U MOIpa3/iesIeHnii OyXraiaTepcKkoro yueTa

B3anmoneilictBue c MOApa3IeICHUSIMU OpraHu3aIuu 1o
MIPETEH3UOHHOM paboTe B CIydae HapyIICHUs] KOHTPAreHTaMu YCIOBHI

JIOTOBOPOB
Heo0OxonnMeie Onpenenars 00BeM HEOOXOIUMBIX noTpeOHOCTEH B
yMEHUS MaTepHaTbHO-TEXHUYECKUX, (PMHAHCOBBIX PECYypCax B COOTBETCTBHH C

JIOKAJIbHBIMU HOPMATHBHBIMU AKTAMHU U 6IO,Z[)KCTOM opraHu3anuu JJisd
9KCILTyaTaluu, O6CJ'Iy>KI/IBaHI/ISI U pCMOHTAa 00BEKTOB HCABUKHUMOCTH

OpraHu30BbIBaTh NPOLETYPY 3aKyIKH TOBAPOB MIIH YCIIyT

CocraBnsitb 1 0GOpPMIIATH JOKYMEHTHI JUIsl Tpoleayp BbiOopa
MOCTaBIUKOB U MPOIIETYP 3aKYIKH

CoctaBnath U 0(QOPMIIATH JOTOBOPHl Ha MPUOOPETEHHE TOBAPOB,
00OpyJIOBaHUS M YCIyr B LEISAX SKCIUTyaTallud M 0O0CTyXUBaHUS
00BEKTOB HEJIBUKMMOCTH OpTaHU3aIIH

PaboTath ¢ 3aKIIOUYEHHBIMHA A0OroBOpaMHu Ha an06peTeHHe TOBApOB,
O60py,[[OBaHI/I}I U yCJIyr B HCIAX OKCIUIyaTaluu U O6CJ'IY)KI/IB8.HI/IH
00BEKTOB HCABUXKXUMOCTH OpraHU3allun

@opmynrpoBaTh MOTPEOHOCTH B T€X MJIM MHBIX TOBapax M YCIyrax, a
TaKXKe U3JIaraTh UX ONKMCAaHUE B MMCbMEHHOU hopme

CoctaBnsaTh, CHCTEMAaTU3MpPOBATh M aKTyaJlM3HpoBaTh  0azy
IIOCTaBUIMKOB TOBAPOB U YCIIYT

Hcnonws3oBaTh IIPpUCMBIL KOMILIEKCHOM IIPOBCPKU NICPBUYHBIX YUYCTHBIX

Ha;eHas NpaBoBas noaAepKKa www.consultant.ru CrpaHuua 61 13 116


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

JOKYMEHTOB, B TOM YHCJIE€ OTYETHBIX JOKYMEHTOB 3a IPOBEICHHBIC
PEMOHTHO-CTPOUTEBHBIE PA0OTHI

Hcnonb30BaTh CMETHYIO JOKYMEHTAIMIO HA COJACPKAHHE U PEMOHT
00BEKTOB HEABMKUMOCTH

CocTaBisiTh CBOAHBIC YYCTHBIC KW OTYCTHBIC JOKYMCHTBI B HCIIAX
OCYHICCTBJICHUA KOHTPOJAd W aHalln3a AOaHHBIX O HCEABMIKXUMOCTH
OopraHu3alry, a TAKKC CUTyallud Ha PBIHKC HEABMKUMOCTHU

Hcnonb30BaTh KOMMBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Yy4eTa,
CHUCTeMaTHU3allMM W aHajdu3a JaHHBIX, COCTaBJIeHHUA Oa3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIIPaBOYHO-IIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHHUKAIUOHHON ceTu
"NHTepHeT", OPrTEXHUKY

Hcnonp3oBaTh cpeacTBa KOMMYHHKAIIUA

Bectu meperoBopsl M JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIOBOTO ITUKETa

HCO6XOI[I/IMI>Ie Prirox yCIyr no CTpaxoOBaHUIO 00BEKTOB HEABUKUMOCTH
3HaHHUA

PbIHOK yCiyT 110 O11eHKe 00BEKTOB HEJIBUKUMOCTHU

PBIHOK ycayr 1o comepKaHWIO M TEXHUYECKOMY OOCITYKHBAHUIO
00BEKTOB HEABMKUMOCTH

PoIHOK yciyr o peMOHTY 00BEKTOB HEIBUKUMOCTHU

[lenoBast MONUTHKA PBIHKA HA ONPEIEICHHBIE KATETOPUM YCIYT, B TOM
YUCIIE MPEJOCTABICHNE KOMMYHAIBHBIX YCIYT

[IpuHLHAIL, aXTOPUTM U 3Tallbl IPOBEICHUS 3aKyIIOK

OCHOBBI JOTOBOPHOM PabOTHI

HOpH,I[OK 3aKJIFOYCHUS JOTOBOPOB

HopwMmbl 1 npaBunia obecrieueHus: MoxapHOil 0€30MacCHOCTH B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (PYHKITHIA

Hopmbl u mpaBuia obecriedeHus: HKOJOTMUecKO Oe30MacHOCTH B
paMKax BBIIOJHAEMBIX TPYIOBBIX (PyHKITHI

TexHoJIOTHS M CIOCOOBI BCACHUA CTPOUTCIBHBIX, PEMOHTHBIX U
MOHTAaXHBIX pa60T

CrpouTenpHble HOPMBI U IIPAaBWJIa B PAMKaX BBIIOIHSAEMBIX TPYIOBBIX
byHKIMiI

O6H_[I/Ie TEXHUYCCKHUE XapaKTCPUCTHUKU CHUCTEM JKH3HEOO€eCIIeueHUS
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00BEKTOB HEABMHKUMOCTH

KoHCTpyKTHBHBIC 0COOEHHOCTH 000pyI0BaHUs CUCTEM
JKU3HEoOeceueHus

OcHOBHbBIC Tpe6OBaHI/I${ CTaHAApPTOB, TCEXHHUYCCKUX, KAYCCTBCHHBIX
XAPaAKTCPUCTHK, MMPEABABIISICMBIC K 00BEKTaM HCABMXKMMOCTHU

3akononarenscTBO Poccuiickoii denepannu B 00JIaCTH 3EMENBHOTO,
JKWJIAIHOTO, 3KOJOTMYECKOr0, HAJIOIOBOI0, TPa)KJAHCKOTO IpaBa B
YaCTH PETyJUPOBAHHUS OTHOUWIEHHW C HEABWKUMOCTBIO B paMKax
BBITIOJTHSIEMBIX TPYJIOBBIX (YYHKITHIA

HopmatuBHble  mpaBOBblE  aKThl, METOAMYECKHE  MaTepUalbl,
MOJIOKEHUSI, MHCTPYKIMH, JApyrue pyKOBOJALIME MaTepuaiabl U
JOKYMEHTBI, peryJupyroliye oNepaluu ¢ HeIBUKUMOCTBIO, B paMKax
BBINOJIHAEMBIX TPYAOBBIX (PYHKLIUH

3aK0HOIATEILCTBO Poccuiickoi denepanuu B oOJactu
MaTepuaIbHO-TEXHUYECKOTO obecreyeHus, 3aKyIOYHOMN
JeATEeIbHOCTH, JEJIONPOU3BOACTBA M aApPXHUBUPOBAHMS B paMKax
BBITIOJTHAEMBIX ~ TPYAOBBIX  (QyHKIMHA, a Takke TpakIaHCKOE
3aKoHomarenbcTBO Poccniickoil Penepanuy B 4acTU pEryJMpOBaHUs
JIOTOBOPHBIX OTHOIICHHH W CAEIOK MEXIY YYaCTHUKAMH pBhIHKA B
paMKax BBITIOJIHSIEMBIX TPYJIOBBIX (DYHKITHI

CtpykTypa W TPHUHIMIB OpPTaHU3AIMU JOKyMEHTOOOOpOTa, B TOM
YHCclie C MOAPA3JICICHUSIMH OpraHU3aluy, BEIyIIUMU OyXraiaTepcKui
y4er

ba3oBbie OCHOBBI HMH(OPMATHUKH, IOCTPOCHHUS HH(DOPMALIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Cnioco6s1 00pabOTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM IPOrPAMMHOTO
00eCTIeYeHHsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuia 1ey10BOM MEPENUCKU

[IpaBuna 1emoBOTrO ATUKETA

Hpyrue -
XapaKTEPUCTUKHI

3.5. O600LWweHHan TpyaoBas pyHKUMA

Opranuzaiust pabouero
Harmtenonaric HgOCTpaHCTBa, CO3JIaHuE U 3 Konl B VpoBes .
o0ecrieueHne ONTHMAIBHBIX YCIOBHH KBaTHbUKALIH
BBITIOJIHEHHS TPYAOBBIX (QyHKIIUMA
paboOTHUKaMU OpraHU3allH
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HanbHOro ctaHgapTa "Cneumanuct

| L]

IIpoucxoxneHue

0000111eHHOH Opurunan X

TPYAOBOW (HyHKIIMU

3anMCTBOBaHO
W3 OpUTHHAJIA

Kon PerucrpanmuonHslii
OpUTMHaja HOMED
npodeccrnoHaIEHOTO
cTaHzapTa

Bo3MoxxHbIe
HAaUMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

PykoBoauTens aIMMHUCTPATUBHO-X035MCTBEHHOTIO
NOpa3AcIICHUs
HavanpHuk aqMUHUCTPATUBHO-XO035IMICTBEHHOT O TIOAPA3ACICHUS

TpeboBanus k
00pa3oBaHMIO U
00y4eHHIO

Briciiee oOpa3oBanue - 6akagaBpuaT Win

Bricuiee oOpa3oBanue (HenpoduibHoe) - 6akagaBpuaT U
JIOTIOJTHUTEIBHOE NMPOo(decCHoHAIbHOE 00pa30BaHUE - IPOTPAMMBI
poQeCCHOHAIBHON TTEPENOITOTOBKH IO MPOPHUITIO AEATEIHHOCTH
JononmHauTensHOE MpodecCuoHaTbHOE 00pa30BaHUe - MPOTPAMMBbI
MOBBIIICHUS KBATM(PHUKAUH 1O TPO(UITIO AEATETBHOCTH (HE
pe’ke ueM pa3 B TpH rojia)

TpeboBaHMs K OIBITY
MIPAKTUYECKON pabOThI

He Menee Tpex 11eT B 001aCTH MaTepHaIbHO-TEXHHYECKOTO
obecneueHus

Oco0Oble yciioBUs
JI0IycKa K pabore

Hpyrue
XapaKTEPUCTUKHU

JononHutenbHble XapaKTepuctTtuku

HaumeHnoBanue nokymeHTa Kon HaumenoBanue 6a30BOi rpyMIbI, JOKHOCTH

(mpodeccun) WM CrienuanbHOCTH

1324 PykoBonuTenu ciayx0 1o cHaOXeHHIo,
pacIpoCTpaHEHHUIO TOBAPOB U aHAJOTHYHBIM
BU/IaM JIESITEITbHOCTH

OK3
3332 Opranuzaropbl KOHpEepeHIUI 1 IpyTrux
MEpOIPHUATHI
- Meunemxep
EKC

- 3aBey oIl CKIaI0M

HafeXHasa npaBoBan noaAepXxkKa
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- 3aBeqyrONINil X035IIICTBOM

- HavanpHuk aqMUHUCTPATUBHO-X035IICTBEHHOT'O
oTnena

- HavanpHuk oTnena MaTepranbHO-TEXHUYECKOTO
cHaOXeHus

- HavyanbHuk X034HCTBEHHOIO OTAENA

22052 3aBenyOMUi OTACIOM
(MaTepHaTbHO-TEXHHYECKOTO CHAOKEHUS )

22141 3aBenyONIMi CKIIaIOM

22181 3aBenyIoUIil X035HCTBOM

24062 Menemxkep (B GUHAHCOBO-DKOHOMUYECKHX H
aJIMUHHUCTPATUBHBIX MOAPA3IEICHUSIX (CITyK0ax)
HavanbHuk qupexuuu MexyHapOaHbIX U

24505

OKIIATP TYPUCTCKUX NIEPEBO30K

24701 HavanpHuk otena (MaTepraibHO-TEXHUYECKOTO
CHaOKeHus)

24926 HauanbpHuK ci1y kOBl
(MaTepHuaTbHO-TEXHUUECKOTO CHAOKEHNUS )

25042 HavansHuk ynpasieHus (Crenuain3upoBaHHOTO
B [IPOYMX OTPACIIfAX)

44913 HauanbHuk ckinaackoro xo3sucraa

OKCO 5.38.03.02 | MeHemKxMeEHT

3.5.1. TpyaoBasa pyHKUMA

Oprasuzanuys pa3MeneHus
ap6OTHI/IK:)IB SEHI/I OIlljaHI/Ie n YposeHb
Haumenosanue | ’ p Kon |E/01.6 | (mogypoBens) | 6
obecnieuenne 3HPEKTUBHOTO
N KBaTU(UKAITIH
HCIIOJIb30BAHMS TTOMEIICHHI
[Ipoucxoxaenue 3auMCTBOBAHO
o Opurunan X
TPYIOBOH (HYHKITUU W3 OpUTUHAJIA
Kon Perucrpannonnsiit
OpUTHHAIA HOMED
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poheCCUOHATILHOTO

CTaHzapTa
TpynoBsie Omnpenenenue MOTPEeOHOCTEH Opranu3anuu B GopMHpPOBaAHUH pabOIETO
JEUCTBUSA IPOCTPAHCTBA C Y4yeToM cdepbl JAEATEIbHOCTH OpraHu3aluuy,

YHUCIIEHHOCTH MEPCOHANA U CTPYKTYpbl OpraHu3aluu

Opranusarnus nporecca ycTpoicTsa padouero npocTpaHcTBa

KoHTpons peanuzanuy IIaHUPOBOYHBIX pPEIICHUN, 30HUPOBAHUSA,
KOMIUIEKTallMl MeOenblo, OPUCHBIM U OBITOBBIM 00OpYIOBAaHUEM
pabouero mpocTpaHCTBa

Pa3paboTka maHOB peanu3alUy IPOBEJIEHUS PEMOHTHBIX padoT,
MEePETUTAHNPOBOK, TEPEOCHAICHUST MeOenbl0 W 00OpyJAOBaHHEM,
BHYTPEHHUX MEPEMEIIEHUN 1 BHEIIHUX MepPee3/I0B

Opranuzanys ¥ KOHTPOJb peaju3alii BHYTPEHHUX MEpEeMEIIeHUN U
BHEITHHX NIepee3I0B MOoapa3AeIeHII opraHu3alun

Omnpenenenne HEOOXOAUMBIX PECYpCOB JIs pealu3alid MPOEKTOB
PEMOHTHBIX paboT, MEPerIaHUPOBOK, MEPEOCHAIEHUsT MeOenblo U
0o0opyaoBaHHEM, BHYTPEHHHUX NIEPEMEIICHHI U BHEITHUX TIEPee3/10B

[TpoBenenue perynsipHoro asanuza 3¢pGEKTHUBHOCTH HCIOIb30BaHUS
OMEIIEHUN

[IpoBenenne MepomnpusaTUii B paMkKax oOecreyeHHus TMOoXKapHOM
0€30MacHOCTH, TPaXKAAHCKOW OOOPOHBI U 3aIUTHI OT YPE3BBIUAWHBIX
CUTYyalHi

IIpencraBneHue  MHTEPECOB  OpPraHM3alMd B HAJ30pHBIX U
KOHTPOJIMPYIOIUX OpraHax IO BONpPOCaM TPakIaHCKOH OOOpOHBI U
3aIlUTE OT YPE3BBIUYAWHBIX CUTyallUN

PazpaboTka u BHeJpeHHME HOPM pa3MelleHus U 000pyIoBaHUs
pabouero nMpocTpaHcTBa

IlocranoBka menell u 3amad paOOTHHKAM IOJPA3/EICHUS B paMKax
OpraHM3alLUH MPOIIecca yCTPOHCTBAa pabodero NpoCcTpaHCTBa

KOHTpO.HB BBITIOJTHECHUA IIOCTAaBJICHHBIX 3aa4 pa6OTHI/IKaMI/I
NOJpa3JieNieHus] B paMKaX OpraHM3alldd TIpolecca YCTpPOWCTBa
pabouero mpocTpaHcTBa

Heobxonumeie [InanupoBaTh KOMMYECTBO pabodyMx MecT ¢ yderoM cdepsl
yMEHUS JIEATEIbHOCTH OpPraHU3alliH, YUCIEHHOCTH IIEPCOHANA M CTPYKTYpbI
OpraHu3anuu

[InanupoBath pabodee MPOCTPAHCTBO C YYETOM CaHUTAPHBIX,
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OPOTHBONOXAPHBIX W MHBIX NPaBWI W HOPM, O0ECIIEUMBAIOIINX
Oe30macHble U OJIaroNPHUATHBIE YCIOBHS PaOOTHI

O0600maTh ¥ CUCTEeMaTH3UPOBAThH MMOCTYNAIOIIYI0 HH(POPMAIIKIO, Ha €€
OCHOBAaHMM HAXOIUTh Hambojee S(P(GEeKTUBHBIE pEUICHUS IS
peann3anyy MOCTaBICHHBIX 33/1a9

Wcnonw3oBath u IMPUMCEHATH TEXHOJIOTHN 6Cpe)KJ'II/IBOFO IMPONU3BOACTBA

OpraHuzoBbIBaTh u KOHCOJIUAUPOBATh OM3HEC-TIPOLIECCHI,
UCHIOJTHUTENE U pabOTHUKOB C ILEJNbI0O JOCTHMIKEHHSI OJIHOTO
pe3yibTara

PaGorate ¢ 6onbinM 00beMOM HH(pOpMALIUN

IIpon3BOauTh aHAIU3 HAa OCHOBE CBOAHBIX YYETHBIX WU OTYETHBIX
JIOKYMEHTOB

Onpenensrsb 00BeM HEOOXOIUMBIX notpedHoCTeH B
MaTepHabHO-TEXHHUECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJHHBIMH HOPMATHBHBIMH aKTaMH U OFOJKETOM OpTaHHU3aIuu

PazpabGarbiBath W BHEAPSITH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOIIUE JOKYMEHTBI

CocTaBnisiTh CBOJIHbIE YY€THbIE M OTYETHBIE JOKYMEHTHI B IIEJNAX
OCYIIECTBJIEHUS KOHTPOJS M  aHaluW3a JaHHbBIX O  (akrax
XO3SMCTBEHHON J€SITE€IbHOCTH OpraHu3allud, COCTOSIHUSA pBIHKA
TOBApOB U YCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE NPOTPAMMBl JUIsl BEAEHUS YYeTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypesl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKyY

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[a$I HOPMBI
JCJIOBOT'O 3THUKETA

OL[GHI/IBaTB CBOIO ACATCIIBHOCTL C TOYKH 3PCHUSA 3(1)(1)6KTI/IBHOCTI/I c€C
KOHCYHBLIX PC3YyJIbTATOB

Pa3zpabaTpiBaTh MOAXO/BI, BKIIOYAsi HECTAHJAPTHBIC, K BHITTOTHEHUIO
TPYAOBBIX 3aJlaHUl IMOCPEACTBOM HCIIOJIb30BaHUs CIIELHAIBHBIX
3HAHUH U DKCMIEPTHBIX UCTOUHUKOB MH(POPMAITIT

HaXOIII/ITb pelicHrud B HCCTAHAAPTHBIX CHUTyallUdX WKW B Cliy4dasaX
HEMPECABUICHHOI'O USMCHCHUA I1JIaHa peain3alilii ITPOCKTOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

HeobOxonumbie OcHoBHBIE TpeOOBaHUsI CTAHIAPTOB, TEXHUUYECKHUX, KAUECTBEHHBIX
3HAHUSA XapaKTEePUCTUK, TPEIBABISIEMbIE K pa3MEIICHUI0 pPaOOTHUKOB U
OopraHu3aIy padovero mMpoCcTpPaHCTBA

OCHOBBI H)prOHOMUKHU

OO0111e NpUHIKITBI 30HUPOBAHUS TOMEIICHUI

3akoHoaarenscTBO Poccuiickoil @enepanuu 1o BOIIPOcaM MOXKapHON
0€30MaCHOCTH, OXpaHbl TpPYyJAa, OSKOJOTMYECKOW Oe30MacHOCTH,
IpaXXAaHCKOW OOOpPOHBI M 3alUThl OT YpPE3BbIYAWHBIX CUTYalUH,
JKCIUTyaTalldd W OOCHYKMBaHWS  3AaHUH U COOPYKCHHUH,
MaTEepUaIbHO-TEXHUYECKOTO obecriedyeHus, 3aKyIIOYHON
JEATEIIBHOCTH, [JENONPOU3BOJCTBA, TPaKJAHCKOE 3aKOHOIATEJIBCTBO
Poccuiickoii ®enepani B 4YacTU PETYJIMPOBAHUS JOTOBOPHBIX
OTHOLIEHUN UM CHEJOK MEXJIy Y4YaCTHHKaMU pPbIHKA B pPaMKax
BBITTOJIHAEMBIX TPYIOBBIX (YHKIWH, a TaKke CaHUTApHBIE W WHBIC
npaBuja U HOPMBI, oOecrieurBarone 0e30macHbie U OJaronpusTHHIE
yCII0BUS PabOTEI

OcHOBHEBIE IMPUHIUIIEI 1 TEXHOJIOTHHN 6epe>1<nHBoro IMPONU3BOACTBA

CrpykTypa opranuszanuu

OCHOBBI U IPUHIIMITBI KJTACCU(DHUKALIMY 3/1aHUI U COOPYKEHHH

[TpuHIIMTIBL BBIOOPA MMOCTABIIMKOB MeOeIH U 0(hUCHOTO 000PYJ0BAHUS

[Tpuniuner  BeIOOpa  HOCTaBIIMKOB  yCOyr 1O  pa3paboTke
JIN3aliH-TIPOEKTOB U IJIAHUPOBOYHBIX PELICHUN

HpI/IHHI/IHH BLI60pa MOCTABUINKOB YCJIYT IIO OpTraHHU3alnu MEpee310B

OCHOBEI YyIpaBJICHUA IIEPCOHATIOM U €0 MOTHBall1

MeTo/1bpI OLICHKH NepCoHala U pe3yJIbTaToB Tpy/ia

JlokapHBIE HOPMAaTUBHBIE aKTHI OPTraHU3ALNU OOIIETO XapakTepa U Mo
(GYHKIIMOHAIBLHOMY HANpaBJICHUIO 1E€ATEIbHOCTH

CrtpykTypa ¥ IPpUHIUITBEI OpPTraHU3aIHuy JOKyMEHT0000poTa

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHSI HH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThI C HUMHU

CriocoOsr 00paboTKK HHPOPMAITMH C HCIIOIH30BAHHEM MPOTPAMMHOTO
o0ecrnieyeHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nesoBoOM NEPENUCKH

HpaBHna JCJIOBOT'O 3THUKETA
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Jlpyrie -
XapaKTepI/ICTI/IKI/I

3.5.2. TpypoBas ¢pyHKunsA

Opranuzanus 1 KOHTPOJIb
MaTePUAILHO-TEXHUYECKOTO Y POBCHE
Haumenosanue p Kox [E/02.6 | (momypoBeHs) | 6
obecneyeHns AeATENLHOCTH
KBTU(DUKAIAH
paOOTHUKOB OpraHU3aIUU
ITponcxoxaenne 3aMMCTBOBaHO
P i Opurunan X
TPYIOBOH (QYHKITUN W3 OpUTUHAJIA
Kon Perucrpanmonnslii
OpUTHHAJIA HOMEp
npodeccroHalbHOTO
cTaHjapTa
TpynoBsie Opranms3anus  Tpolecca,  ONpeaeieHHue  MPOIEAYpPhl, CPOKOB
nefcTBUA peanu3anuu u MePUOTUYHOCTH MaTepHaTbHO-TEXHUYECKOTO

obecrieyeHus pabOTHUKOB

KOHTpOHB MMpoueCCOB MATCPUAIbHO-TCXHUYCCKOI'O obecrnieueHus

Onenka s dexTuBHOCTH MIPOIIECCOB u pe3yabTaTOB
MaTepHaATbHO-TEXHHUYECKOTO 00eCTICUCHHS

[TocTpoenue paboThl ckiaga nmo xpaneHuto TMII, ucrnonb3yembIx st
CO3/1aHUS ONTUMANIBHBIX YCIOBHM Tpyaa

KonTtponb paboTel ckimama mo xpaneHuto TMII, ucmonb3yeMbIx st
CO3/1aHUS ONTHUMANIFHBIX YCIOBHM Tpyaa

Opranm3aniiss ¥ KOHTPOJb pabOThl MO OOCITY)XHWBaHHIO MeOemH,
0o(HCHOTO U OBITOBOTO 000PYA0BaHUS

KonTtpons nepememienus TMLI, B ToM yucie 3a npenesbl Opranu3aiuu

Opranuzanus pa®oThl MO O3€JICHEHUIO TEPPUTOPUM OpraHU3aluu U
YXOJy 3a 3eJICHBIMU HACaKACHUSIMHU

Opranuzanys nDuTaHus paOOTHUKOB IyTeM OOOpYJOBaHMSI MeECT
nprueMa MUILM U NPUBJIEYEHUs IOCTABIIUKA YCIYr KOPIOPAaTUBHOIO
NUTaHUS

[TocTpoeHre W KOHTPOJIb MpOIlecca OPraHW3aIHU JIEIOBBIX IMOE3I0K
PabOTHHUKOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

[TocTpoeHne cucremsl B3aUMOJCHCTBUAA M KOMMYHHUKALIUM MEXIY
COTPYAHUKAMU TIOAPA3JCICHHS U TPEACTABUTEISAIME O0CITYKHBAIOIITIX
CEPBUCHBIX OpraHu3anui

Pazpabotka u BHEJ[pEHUE HOpM, periaMeHTHPYIOLINX
MaTepuaIbHO-TEXHUYECKOE U X03sIICTBEHHOE OOecreueHue

Opranuzanus nposeeHus naBeHTapuzauuii TML, ucnonb3yembix s
CO3J1aHUs ONTUMAJIBHBIX YCIOBUN TPY/Ia

[locTanoBka neneil u 3amad pabOTHUKAM MOJpa3feiieHUs] B paMKax
MaTCpHAIIBHO-TCXHUYCCKOT'O o0ecrieyeHus JCATCIIBHOCTHN pa6OTHI/IKOB
OpraHu3aIuu

KOHTpOJ'H) BBITIOJTHEHU A IIOCTAaBJICHHBIX 3aaa4 pa6OTHI/IKaMI/I
noapasacCJICHUA B paMKaX MATCPHUAJIBbHO-TCXHHYCCKOI'O obecrneyeHus
ACATCIIbHOCTH pa6OTHI/IKOB opraHu3anuu

Heo0Oxoanmeie Onpenensarpb 00BeM HE00XOIUMBIX noTpeOHOCTEH B
YMEHUS MaTepHAIbHO-TEXHHUECKUX, (PMHAHCOBBIX pPecypcax B COOTBETCTBHH C
JIOKQJIbHBIMH HOPMATHUBHBIMU aKTaMH U OI0/)KETOM OpraHu3aluu

Onpenensats HauOonee >(PQGEKTUBHbBIE M KauyeCTBEHHBbIE MOKa3aTeNn
HEOOXOIMMBIX TOBApOB U yCIYyT

OpraHu30BbIBaTh NPOLECC 3aKyNKH TOBAPOB WIH yCIYT

HpOI/ISBOI[I/ITI) aHaJIu3 Ha OCHOBE CBOJHBIX YYCTHBIX MW OTYCTHBIX
JAOKYMCHTOB

Hcmons3o0BaTh METOAbI (bI/IHaHCOBBIX BBIUMCIICHHUH U aHaJIM3a

O0600mmaTh ¥ CUCTEeMAaTU3UPOBATH MOCTYMAIOITYI0 HHPOPMAIINIO, Ha €€
OCHOBAaHMM HAXOJUTh Haubojee A(PGEKTUBHBIC pEUICHUS IS
peau3aliy MOCTaBICHHBIX 3a/1a4

OpranuzoBbIBaTh u KOHCOJIUANPOBATh OHU3HEC-TIPOLIECCHI,
UCTIONHUTENEH U pabOTHUKOB C IENbIO JOCTHIKEHHS OJHOTO
pe3yibTaTa

PaGoratk ¢ 60mbmuM 00beMOM HH(OPMALIUN

P83pa6aTI)IBaTI> U BHCAPATH JIOKAJbHBIC HOPMATUBHBIC aKTbl H
PErIIaMCHTHUPYIOIINUE JOKYMCHTBI

CocTaBnsaTh CBOJHBIC YYETHbIE M OTYETHBIE JIOKYMEHTBI B LEJAX
OCYILECTBJIEHUS] ~KOHTPOJsl W  aHauu3a JaHHbIX O  (¢akrax
XO3SIICTBEHHOM  JI€ATENbHOCTH OpraHU3allid, COCTOSHUS PpbIHKA
TOBAPOB U YCIyT

Hcnonws3oBaTh KOMIIBIOTCPHBIC TpOTrpaMMbl IJid BCACHUA YYCTa,
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CUCTEeMATH3allM W aHalu3a JaHHBIX, COCTAaBJICHHUS 0a3 JaHHBIX,
BEJICHUS  JIOKyMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcsl MH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHON ceTu
"UnaTepHeT", OprIeXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHHKAIIUA

Bectn mneperoBopsl M JENOBYI0 IEpPENMCKY, COOJIOAAas HOPMBI
JIEI0OBOTO 3TUKETA

OrneHnBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHHS IP(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

PazpabarbiBaTh MOIX0/bI, BKJIIOYAsi HECTAHIAPTHBIC, K BBITTOJIHEHHUIO
TPYAOBBIX 3aJlaHUl  TOCPEJACTBOM HCIIOJIB30BaHUS  CIEHHATBHBIX
3HAHUU U SKCTIIEPTHBIX UICTOYHUKOB HH(DOpMAIIUH

HaXOJII/ITI) pe€miCcHud B HECTAHAAPTHBIX CHUTyallUdX WU B ClIy4dasaX
HEMIPECABUACHHOI'O USMEHCHUA I1JIaHa peain3allii ITPOCKTOB

Heob6xomumeie PbIHOK MOCTaBIIMKOB TOBApOB M YCIYT, OOECIEUMBAIOLINX CO3/IaHUE
3HAHUS ONTHUMAJILHBIX YCIOBUN Tpyda

[leHoBass MONWUTHKA PBIHKA HA OMpEEICHHBIC KaTerOpUU TOBAPOB M
yCIIyT

[Topsinok opopMiieHns 3aKa30B Y IOCTaBIIUKOB TOBAPOB U yCIYT

OCHOBHBIE YCJIOBHS 3aKJIFOUEHHBIX JOTOBOPOB Ha MIOCTABKY TOBAPOB U
MPEI0CTaBICHUE YCIyT

IIpaBuna npoBeaeHNUS] THBEHTAPU3ALIMU

[IpaBuiia ckitaackoro ygera

IIpaBuna cocTtaBiieHHs MaTe€pUANIbHBIX OTYETOB JABMXKEHHS TMIL[ u
MIEPBUYHBIX JOKYMEHTOB

OCHOBEBI yHrpaBJICHUSA IICPCOHATIOM U €0 MOTHUBAllUU

MeToap! O1leHKH MNepCoHaJia U pe3yJIbTaTOB Tpyda

3aK0HOIATEILCTBO Poccuiickoi denepanuu B oOJactu
MaTepUaIbHO-TEXHUYECKOTO obecreyeHus, 3aKyIOYHOMN
JIeSITENLHOCTH, CKJIAJICKOTO y4dera, JIeI0NPOU3BO/ICTBA u

apXMBHPOBAHUS B PAMKAX BBIIOJHIEMBIX TPYIOBBIX (PYHKIIUH, a TaKKe
IPAXKIAHCKOE 3aKOHOJATENbCTBO Poccuiickoir denepanuyu B 4YacTu
peryJMpoBaHus  JOTOBOPHBIX  OTHOLIEHHMM W CHECIOK  MEXIY
Y4aCTHUKAaMHU PbIHKA

JlokanbHBIE HOPMATUBHBIC aAKThBI OpraHu3alnuu O6I].[€FO XapakTepa 1 1o
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(YHKIIMOHATIHHOMY HAIpaBJICHUIO IEATEIbHOCTH

CrpykTypa U IpUHIUIBI OPraHU3aluy J0KyMEHT0000poTa

bazoBele OCHOBBI MH(OPMATHKH, MOCTPOEHHUsS HH(POPMALMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHU € UCIIOIB30BAaHUEM NPOrPAMMHOI0
o0ecreyeHns: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna 1enoBo nepenucKu

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

Jlpyrie :
XapaKTepI/ICTI/IKI/I

3.5.3. TpynoBasa ¢yHKunsA

Opranuzaiust paboTHI CITyKOBI YpoBeHb
Haumenosanue | npuemMa nocetutenen Kox [E/03.6 | (momypoBeHs) | 6
KBaTU(DUKAIAH
[Ipoucxoxnenue 3anMCTBOBAaHO
. Opurpnan X
TPYIOBOH (QYHKITUN U3 OpUTMHAJIA
Kon PerucrpannonHslii
OpUTHHAaJIa HOMED
poheCCHOHATHLHOTO
CTaHIapTa
TpynoBsie Omnpenenenne 1ene W 3amad  paOOTHUKOB CIYKObI  IIpHeMa
NEUCTBUS MOCETUTEIIEN

Onpenenenyue CTaHAApTOB W BHEAPEHUE HOPM, PErjIaMEHTHUPYIOIIHUX
MPUHLIUIIBI OPraHU3alKU U pabOoThI CIY>KOBI TpHEMa MOCETUTENeH

KonTpounb paboTs! cityk0bl mpuema noceTuTenei

[loctpoeHne  B3aMMOAEWCTBUS ~ PaOOTHHKOB  CIYXObl  mpuema
MOCETUTENIEN ¢ TIOPA3ACTCHUSIMH U ITOCETUTEISIMU OpraHu3alun

KoHTpousb cocTosiHUS TOMENIEHUH I TPUEMa ITOCETUTENIEH

Kontponps kadyecTBa cepBuca M YPOBHSI OOCIY>KMBAaHHUS HOCETHTENEH
OpraHu3anuu
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[TocTanoBka 1enei u 3a1a4 paboTHUKAM CITYKObI pueMa MOCeTUTENEH

Heo6xonumeie PazpabateiBaTh M BHEAPATH JIOKAJbHBIE HOPMATHBHBIC aKThl U
YMEHUS periaaMeHTHPYIOIIUE TOKYMEHTHI
Onpenensrsb 00BeM HEOO0XOIUMBIX notpeGHOCTEeH B

MaTCprAIIbHO-TCXHUYCCKUX, (1)I/IHaHCOBLIX pecypcax B COOTBCTCTBHUU C
JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMH 1 6I-OJI)KCTOM opraHuzalvn

IIpon3BOauTh aHAIU3 HAa OCHOBE CBOAHBIX YYETHBIX WU OTYETHBIX
JIOKYMEHTOB

O0600maTh ¥ CUCTEeMaTH3UPOBAThH IMOCTYNAIOIIYI0 HH(POPMAIIHIO, Ha €€
OCHOBAaHMM HAXOIUTh Hambojee d(P(GEeKTUBHBIE pEUICHUS IS
peann3anyy MOCTaBJICHHBIX 33/1a9

OpraHuzoBbIBaTh u KOHCOJIUJNPOBATh OU3HEC-TIPOLIECCHI,
UCIIOJTHUTENe U pabOTHUKOB C IENbIO JOCTHMKEHHSI OJIHOTO
pe3yibTara

Paboratk ¢ Oonbmmm 00beMOM HHGOPMATUU

CocTaBnisiTh CBOJHBIE Y4Y€THbIE M OTYETHBIE JOKYMEHTHI B IIEJNSAX
OCYIIECTBJICHUS KOHTPOJS M  aHaluW3a JaHHbBIX O  (akrax
XO3SMCTBEHHON J€SITE€IbHOCTH OpraHu3allud, COCTOSIHUS pBIHKA
TOBApOB U YCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE MPOTPAMMBI JUIsI BEAEHUS YyYeTa,
cUcTeMaTH3allud M aHajgu3a JaHHBIX, COCTaBJIEeHUS 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypeel MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTeXHUKyY

Hcnonws3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectu MEperoBOpbl U ACIIOBYHO ICPCIIUCKY, CO6J'IIO,Z[a$I HOPMBI
JCJIOBOT'O 3THUKETA

OL[GHI/IBaTB CBOIO ACATCIIBHOCTL C TOYKH 3PCHUSA 3(1)(1)6KTI/IBHOCTI/I c€C
KOHCYHBLIX PC3YyJIbTATOB

Pa3zpabaTpiBaTh MOAXO/BI, BKIIOYAasi HECTAHJAPTHBIC, K BHIOJHEHUIO
TPYAOBBIX 3aJlaHUl IMOCPEACTBOM HCIIOJIb30BaHUs  CIIELHAIBHBIX
3HAHUH U DKCMEPTHBIX UCTOYHUKOB MH(POPMAITIT

HaXOIII/ITb pemicHrud B HCCTAHAAPTHBIX CHUTyallUdX WKW B Cliy4dasaX
HEMPECABUICHHOI'O USMCHCHUA I1JIaHa peain3aliliu IIPOCKTOB

Heob6xonumsie [Topsnok opranusanuu npuema noCceTUTeNen
3HAHUS

OcHOBHBIC Tpe6OBaHI/I$I CTaHAApPTOB, TCXHHUYCCKUX, KAYCCTBCHHBIX
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XAPaKTCPUCTHK, MIPECABABIISICMBIC K OpraHrU3allvuui IIprucMa IMOCeTHUTEIICH

[IpaBuna o6opynoBaHHUs MECT ITpUEMa rOCTeH U MOCETUTENEH

OCHOBBI JOTOBOPHOH pabOTHI

HOpH,I[OK 3aKJIFOYCHUA JOIOBOPOB

OCHOBEI yYhpaBJCHUA IEPCOHAIIOM U €T0 MOTHUBAllUA

MeTo/1bI OLIEHKHU TIEpCOHAJIa ¥ Pe3yIbTaToOB TPy

3aKOHOAATEIBCTBO Poccuiickon Qenepannu B obnacTu
MaTepUaTbHO-TEXHUIECKOTO obecreueHus, JIEIOTIPOU3BOICTBA,
MOYKapHOM 0e30macHOCTH, DKOJIOTHYECKOM 0e30macHOCTH,

TPaXIaHCKOW OOOPOHBI M 3alIMTBI OT YPE3BBIYAMHBIX CUTYaIHH,
CaHUTAPHO-TEXHUYECKHE HOPMBI B PaMKaX BBIMOJHIEMBIX TPYIOBBIX
byHKIII

JlokanbHbBIC HOPMAaTUBHBIC aKThl OpraHu3allin O6IJ.ICFO XapaxkTepa " 1o
(I)yHI(I_[I/IOHaJ'ILHOMy HaIpaBJICHHUIO ACATCIIBHOCTU

CrpyKkTypa ¥ IpUHIUIBI OPraHU3allu J0KyMEHTO000poTa

bazoBbie 0cHOBBI HH(GOPMATUKU

Cnioco6s1 00paboTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM MPOTPAMMHOTO
o0ecTieYeHNsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuia nenoBoro 3TukeTa

CrpyKkTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

3.5.4. TpynoBasa hyHKUMA

Opranusanust KOPIOPaTUBHBIX U YpoBeHb
HanmeHnoBanue | 1e710BBIX MEPONPUATHI Kox [E/04.6 | (monypoBeHs) | 6
KBaTU(UKAITIH
Hponcxovmz[eHHe Opurmnan X 3anMCTBOBaHO
TPYIAOBOH HYHKIIUN W3 OpUTUHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAIA HOMEp
poheCCUOHATIBHOTO
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cTaHaapra

Tpynoseie Onpenenenue yciaoBUH M KOHLENIMHM TPOBEACHHUS MEPONPUATHN B
JNENUCTBUSA COOTBETCTBUU C UX LEISIMU

Opranuzanys MOArOTOBKH M 00ecrieueHus] KOPIOPATUBHBIX U JAEJIOBBIX
MEpOINPUATHN

KoHTpoib NMOArOTOBKM M INPOBENEHUS KOPIOPATUBHBIX M JEIOBBIX
MEpOINPUATHN

Onenka BbIOpaHHBIX YCJIOBHM, KayeCTBEHHBIX U KOJHMUYECTBEHHBIX
XapaKTePUCTHK I 00ECTICUSHHS U COMIPOBOMKACHUS MEPOTIPUATHI

OnpeneneHne KayeCTBEHHBIX U KOJMYECTBEHHBIX XapaKTEPUCTHK
BbIOOPA CYBEHUPHOM U MTO1apPOYHON MTPOIYKIUH

Opranuzanys M3roTOBJIEHHS M 3aKYNKH CYBEHHUPHON U MOJApOYHOMN
IIPOJYKIIMM B KATETOPUU JIFOKC JUISl BaXKHBIX IIEPCOH

OnpeneneHnue cTaHAapToB, pa3paboTKa W BHEAPEHHE HOPM,
periaMeHTUpPYIOIMX  HPUHLIMIBI  OpraHM3allid U NPOBEIEHUs

MEPOINPUATHN
Heobxonumeie Onpenensrsb 00BeM HEO0OXOIUMBIX noTpeOHOCTEN B
YMEHHUSI MaTepuaIbHO-TEXHUYECKUX, (DMHAHCOBBIX pecypcax B COOTBETCTBUU C

JIOKaJIbHBIMU HOPMATHUBHBIMH aKTaMH U 6IOI[)KCTOM opraHnuzanvn

Onpenensatb Haubosnee 3¢Q(EeKTUBHbIE U KayeCTBEHHbIE I10Ka3aTeau
HEOOXOANMBIX TOBAPOB U YCIIyT

Opranu3oBbIBaTh MPOLECC 3aKYIKH TOBAPOB I YCIIYT

IIpon3BoauTh aHAU3 HAa OCHOBE CBOAHBIX YYETHBIX WU OTYETHBIX
JIOKYMEHTOB

Hcnonn3oBaTh METO/bI q)HHaHCOBbIX BBIUHCIICHHI W aHaJIn3a

O060011aTh ¥ CHCTEMATH3HPOBAThH IMOCTYHAIOIIYI0 HH(POPMAIIHIO, Ha ee
OCHOBAaHMM HaXOAUTh Haubojee d(P(GEeKTUBHBIC pEUICHUS IS
peau3anuy MOCTaBICHHBIX 3a71a4

OpraHu3oBbIBaTH u KOHCOJIUAUPOBATh OU3HEC-TIPOLIECCHI,
UCIOJIHUTENEeH U pabOTHUKOB C ILEJIbI0O JOCTHMKEHHUSI OJIHOTO
pe3yibTara

PaGoratk ¢ 6onbuinM 00beMOM HH(pOpMALIUN

PazpabarbiBath ¥ BHEAPSITH JIOKAJIbHBbIE HOPMATHUBHBIE aKThl U
pEerIaMEeHTUPYIOIIUE JOKYMEHTBI
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

CocTaBiATh CBOJHBIE Y4YETHBIE M OTYETHBIE JIOKYMEHTHI B LIEJSAX
OCYIICCTBIICHUS KOHTPOJST W  aHalM3a JaHHBIX O  (hakrax
XO3UCTBEHHOM JIEATEIBHOCTH OpTaHMU3aIlih, COCTOSHHUSA pPBIHKA
TOBapoOB U YCIyT

Hcnonp30BaTh KOMITBIOTEPHBIE MPOTpamMMbl JUJIsl BEICHHUS yuerTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBlEeHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CETH
"NHTepHeT", OprTeXHUKY

Hcnonw3oBaTh CpeacTBa KOMMYHHKAIIUA

Bectn mneperoBopbl M J€NOBYIO IEpENHCKY, COOMOAas HOPMBI
JIEJIOBOT'O 3TUKETA

OI_IeHI/IBaTB CBOIO ACATCIBHOCTb C TOYKH 3PCHHUA Sq)(l)eKTI/IBHOCTI/I €C
KOHCYHLIX pC3YyJIbTATOB

Pa3zpabaTpiBaTh MOAXO/bI, BKJIIOYAasi HECTAHIAPTHBIE, K BBIOJHEHUIO
TPYAOBBIX 3aJaHHl ITOCPEACTBOM HCIIOJIb30BaHUS CHELHUAIBHBIX
3HAHHUN U IKCTIEPTHBIX UCTOYHUKOB HH(OpPMAIIHH

HaXOI[I/ITB peumiCHUd B HCCTAHAAPTHBIX CHUTyallUdX WKW B ClIydasdaX
HCMIPCABUIACHHOI'O USMCHCHUA I1JIaHa pCain3alliu IIPOCKTOB

Heo6xonumeie [TpuHIMTIBI OpraHU3alMK KOPIIOPATUBHBIX U JICJIOBBIX MEPOIPUSATHIHA
3HAHUS

[TpaBuia opraHuzanuy KOPIMOPATUBHBIX U AEJIOBBIX MEPONIPHUITUI

OcHoBHBIE TpeOOBaHMS CTAaHAAPTOB, TEXHUYECKUX, KaueCTBEHHBIX
XapaKTepUCTHK, MpeIbsBIsEMble K OpPraHU3allMM KOPIOPAaTUBHBIX U
JIEJIOBBIX MEPONPUATUN

IIpaBuna npuema rocTed U MOCETUTEIIEH

HpI/IHHI/IH, AJITOPUTM M OTallbl IIPOBEACHHA 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOThI

ITopsanok 3akiIr0YeHus 1OroBOPOB

3aKOHOAATEIBCTBO Poccuiickon Qenepanuu B obnacTu
MaTCpHAIIbHO-TCXHUYCCKOT'O O6€CHC‘~ICHI/I$I, 3aKynqu0171
NESTeIbHOCTH,  JEJIONpPOU3BOJACTBA,  IOKApHOM  0G€30MacHOCTH,
9KOJIOTUYECKOM 0€30MacHOCTH, I'PaKJaHCKOH OOOpOHBI M 3alUTHI OT
Ype3BbIUYaHBIX CUTyallUl, CAHUTAPHO-TEXHUYECKHE HOPMBI B pamKax
BBIMOJIHAEMBIX ~ TPYAOBBIX  (YHKIMH, a Takke TIpaxkIaHCKOe
3aKoHomarenscTBO Poccuiickoil denepanyuy B 4acTU peryJMpoOBaHUs
JOTrOBOPHBIX OTHOIICHUH U CACJIOK MCXKY YHYaCTHUKAaMHU PbIHKA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

JlokajbpHbIE HOPMAaTUBHBIC aKThl OPraHU3alMU OOIIETO XapakTepa U Mo
(GYHKIIMOHAJILHOMY HAlpaBJICHUIO 1E€ATEIbHOCTH

CrpykTypa 1 IpUHIUIIBI OPraHU3aIuU JOKyMEHT0000poTa

bazoBble OCHOBBI WH(OPMATHKH, IOCTPOCHUS WH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUU C UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecrneueHns U KOMIIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenucKu

HpaBHna JCJIO0BOI'O 3THUKECTA

CtpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHI

3.6. O606wWeHHan TpyaoBas (pyHKUUA

Opranu3zanus IpoLeccoB EPEBO3KU
pabOTHUKOB, TOCTAaBKU TPY30B U Kox F YpoBeHb 6
yIpaBlieHUEe KOPIOPATUBHBIM KBaTUUKAIIIT
TPaHCIIOPTOM OpTraHU3aLUU

HaunmenoBaunue

[Ipoucxoxnenue
00001IeHHOM Opurunan X
TPYZAOBOH GHYHKIIUN

3anuMCTBOBAHO
W3 OpUTHHAJIA

Kon PerucrpanmonssIi
OpUTHHala HOMEp
pohecCuOHaTBLHOTO
CTaHIapTa
Bo3moxHnble PykoBonuTenb agMUHUCTPATUBHO-XO035IIICTBEHHOTO
HaUMEHOBAHWUS HoJipa3aesieHus
JIOJKHOCTEM, HauvanbHuk aIMUHUCTPATUBHO-XO035IMCTBEHHOTO MOIPA3/ICIICHUS
npodeccuit PykoBoauTens TpaHCIIOPTHOTO MOAPA3AECICHUS
TpebGoBanust k Briciiee oOpazoBanue - OakagaBpuaT WIN
00pazoBaHMIO U Briciiee oOpa3zoBanue (HenmpopuibHOE) - OakanaBpuar u
00y4eHuIo JOTIOTHUTEIbHOE PO ecCHoHaIbHOE 00pa30BaHUE - TPOrPAMMBI
npodecCUOHATBLHOMN MEePEeNoATrOTOBKY 110 MPO(UIIO 1eATEILHOCTH
JlononHuTtenbHOE MpodhecCHoHaIbHOE 00pa30BaHKe - IPOrPAMMBI
MIOBBIIIEHUS KBATM(UKAIIUH IO TPOGUITIO NEeSITETLHOCTH (HEe
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

pexe 4eM pa3 B TpU rojia)

TpeboBaHUs K ONBITY He menee Tpex JieT B 001acT MaTepuaibHO-TEXHUYECKOTO
MPAaKTUYECKON paboThl | oOecrieueH s, yIpaBIeHHsI KOPIIOPATUBHBIM TPAHCIIOPTOM

OcoObie ycnoBus JIOKyMEHT, TIOATBEPIKIAIOIINI MPOXOXKICHUE aATTECTAIUH T10
JOITyCcKa K pabote 0€30IMacHOCTH JJOPOKHOTO JIBIKEHUS, 0DOPMIICHHOTO JIJIsI
COTPYAHHUKA OpTaHU3aIIUU

Hpyrue -
XapaKTEPUCTUKHU

HdononHutenbHble XapakTepPUCTUKU

HaunmeHnoBanue 1okymMeHTa Kon HanmenoBanue 6a30B0ii rpyIsl, JOKHOCTH
(mpodeccun) WK CreUaIbHOCTH

OK3 1325 PykoBoauTenu moapasaeneHuit (yrpasisionme)
Ha TPAHCTIOPTe

EKC - Menemxep

- HaganpHuK aBTOKOJIOHHEI

- HauanmpHuk OTACJIa SKCILTyaTalluu aBTOXO03SMCTBA

- HavanbHuk aIMUHUCTPATUBHO-XO035CTBEHHOTO
oTIeNna

- HauannbHuk aBTOX0341CTBa

- HauannHuK X039MCTBEHHOTO OTEIA

OKIIATP 22052 3aBeyIOIINil OTAEIOM
(MaTepuaIbHO-TEXHIUYECKOTO CHAOKEHUS)
22530 Wuxenep mo 6€30MacHOCTH IBUKEHUS
24410 HauanbHuk aBTOKOJIOHHBI
24411 HavansHuk aBTOXO0351CTBA
24686 HavanpHuk oTzena (Ha TpaHCHopTe, B CBSI3H,

MaTepUaIbHO-TEXHUYECKOM CHA0KEHUHU U COBITE)

24921 HauanpHuk ciry>xObI (Ha TpaHCTIOPTE, B CBS3H,
MaTepUaIbHO-TEXHUYECKOM CHA0KEHUHU U COBITE)

45007 HavanpHuK TpaHCTIOPTHOTO OT/IEIIA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OKCO 2.23.00.00 | TexHuKa U TEXHOJIOTUH HA3€MHOI'0 TPAaHCIIOPTa

5.38.03.02 | MeHemKMeEHT

3.6.1. TpyaoBas byHKUMA

VYrpasneHue nepeBo3kaMu YpoBeHb
HaumeHnoBaHue | KOpIOpaTUBHBIM TPAHCIIOPTOM U Kog [F/01.6 | (monypoBeHns) | 6
JIOCTaBKOM I'py30B OpraHU3aINH KBaJIM(DUKALINH
[Ipoucxoxnenue 3auMCTBOBAHO
P A Opurunan X
TPYIOBOH HYHKIIUN W3 OpUTHHAaIIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
po¢eCCHOHATIBLHOTO
cTaHjapra
TpynoBeie OnpeneneHne KadeCTBEHHBIX W KOJWYECTBEHHBIX MOTPEOHOCTEH
NeHCTBUS OpraHM3alliii B TPAHCIOPTE C Yy4eToM CQepbl eATeITbHOCTH

OpraHU3alMK, YACIEHHOCTH IIEPCOHANA U CTPYKTYPbl OpraHUu3alnun

Opranuzaiys JT0CTaBKM KOPPECIOHACHIIMU U TPYy30B OpPraHU3allid B
pamKax obecrieueHus ee ONepaluoOHHON AeSITeIbHOCTU

Opranuzanyst BBIOOpa MOCTaBIIMKA YCIYT MO MEepeBO3KE pabOTHHUKOB
opraHu3ann, AOOCTAaBKHM KOPPECIIOHACHIMK W TIPy30B B paMKax
o0ecrieueHns ee ONepaioHHON AeITeIbHOCTH

Onpenenenne uened u 3agad paOOTHUKOB CIY>KOBI KypbepcKOM
JIOCTaBKH OpTaHM3aIiH

OmpeneneHne  CTaHAApPTOB, pa3padOTKa MW BHEAPEHHE HOPM,
pETIaMEeHTHPYIOIIUX TMPHHIUIBl OPTaHU3alii U PaOOTHI CIYXKOBI
KYypbEPCKOH TOCTaBKH OPTaHU3aIIH

Opranu3zanus paboThl CiTy>k0bl KypbepCKON JOCTAaBKU OpraHU3aluu

KoHTposb paboThl City 0Bl KyphEePCKOM TOCTAaBKH OpraHU3aluN

Opranuzanys mnpouecca BbIIyCKa KOPIOPAaTUBHOTO TpPaHCIOpPTa Ha
JUHUIO

KonTpons BeneHuss [OKyMEHTOOOOpOTa W TEPBUYHOW Y4YETHOMU
JOKYMEHTAllul B YacCTW ydeTa JBHKEHHs TPAHCIIOPTA MU IIEPEBO3KHU
IIaCCa’KUPOB U I'Py30B

KOHTpOJ'II) palrOHAJIBHOI'O UCIIOJIL30BAHWA TPAaHCIIOPTA OpraHu3aliun
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

PazpaboTka W BHeApeHHE HOPM, PETVIAMEHTHUPYIOUIMX MOPSAOK
M0JIb30BaHUsl KOPIIOPATUBHBIM TPAHCIOPTOM, MEPEBO3KU PaOOTHHUKOB
Y JI0OCTaBKHU I'Py30B

[locTanoBka neneil u 3amad pabOTHUKAM MOJpa3fefieHUus] B paMKax
opraHru3al MIEPEBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM M HOCTaBKOﬁ
I'py30B OpraHU3aLuU

KoHTponb  BBIMOJIHEHMS  NOCTaBIEHHBIX  3a1ad  pabOTHHKaAMHU
HOJpPa3/eNIeHUs] B PaMKax OpPraHMU3aLUU I[E€PEBO30K KOPIOPATUBHBIM
TPAHCIOPTOM M JJOCTaBKOW I'Py30B OpraHU3aIUH

Heo0xoanmeie Onpenenarb 00beM HEOOXOIUMBIX IMOTPEOHOCTEH B IEPEBO3KAaX B
YMEHUS COOTBETCTBUH C HOPMAaMHU U OFOJPKETOM OpTaHU3aI|H

HpOI/ISBOI[I/ITI) AHAJIN3 W BBIABJIATH HECPAINMOHAJIBHOC MCIIOJIB30BAHUC
TPAHCIIOPTHBIX CPEACTB HAa OCHOBC CBOAHBIX YYUCTHBIX W OTYCTHBIX
JAOKYMCHTOB

Hcnonp3oBaTh U MPUMCHATH TEXHOJIOTUN 6epe)I(J'II/IBOFO IMPpONU3BOACTBA

Bectu mneperoBopsl M JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIOBOTO ITHUKETa

0O060061maTh 1 CUCTEMATU3UPOBATH MMOCTYMAIOIIYI0 HH(OpPMALIKIO, Ha €€
OCHOBAaHMU HaxXOAUTh Haubonee d(DPeKTUBHbIE pEIICHUS IS
peann3anuy MOCTaBIEHHBIX 3a7a4

OpranuzoBbIBaTh u KOHCOJUANPOBATH OHM3HEC-TIPOIIECCHI,
UCTIONHUTENE U pabOTHUKOB C IENBIO JOCTHIKCHHS OJIHOTO
pe3yJnbTara

PaGoratk ¢ 60mpmuM 06BeMOM HH(MOPMALIAN

P 83pa6aTBIBaTI> U  BHCAPATH JIOKAJBbHBIC HOPMATUBHBIC AKTbBI H
PCTIIaMCHTHUPYIOIINUC JOKYMCHTBI

CocTaBnsATh CBOJHBIE Y4YETHbIE M OTYETHBIE JIOKYMEHTBI B LEJAX
OCYILECTBJICHUS] ~KOHTPOJsI M  aHajiu3a JaHHBIX O  (QakTax
XO3SIICTBEHHOM  JI€ATEIbHOCTM OpraHu3allid M UCIOJb30BaHUs
KOPIIOPATUBHOI'O TPAaHCIIOpPTa

Hcnonws3oBaTh METO/bI (bHHaHCOBBIX BBIUHCIICHHUI W aHaJIn3a

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpPaMMbl  JJi BEICHHUSA Yyuera,
CUCTEeMATH3alli W aHalu3a JaHHBIX, COCTAaBJICHHUS 0a3 JaHHBIX,
BEJICHUA  JIOKyMEHTOOOOpOTa,  CIPABOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcsl MH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHON ceTu
"UnaTepHeT", OprIeXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHHKAIIUA
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OrneHuBaTh CBOIO JEATEIBHOCTh C TOYKU 3peHUs I(P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM ITOCPEICTBOM HCIIOJIb30BAHMS CHELUAIBHBIX
3HAaHUU U SKCTIEPTHBIX UICTOYHUKOB MH(POpMALNH

Heobxonumeie [IpaBuia qucneryeprsanuy aBTOTPAHCIIOPTA
3HAHUSA

3akoHomarenscTBO Poccuiickoit denepanuu B 001actu 6€30MaCHOCTH
JIOPOKHOTO JABWKEHUSA, B TOM YHUCIJIE MPABWI JOPOKHOTO IABUKECHUS,
9KCIUTyaTallud U OOCIYyXMBaHUS  aBTOTPAHCIOPTa, IEPEBO3KU
[IaCCA)KUPOB M TIPY30B, a TAKXKE TIPAKIAHCKOE 3aKOHOJATEIBCTBO
Poccuiickoit ®epepanuu B 4YacTU  PEryJIUMPOBaHUs JTOTOBOPHBIX
OTHOIIEHUH U CIEJIOK MEKY yYaCTHUKAaMHU PbIHKA

OCHOBBI JOTOBOPHOH pabOTHI

HOpH,I[OK 3aKJIFOYCHHUA JOI'OBOPOB

JlokanbHBIE HOPMATUBHBIC aAKThBI OpraHu3ainuu O6H.[CFO XapakTepa 1 1o
(bYHKI_[I/IOHaJ'IBHOMy HaIpaBJICHHUIO ACATCIbHOCTU

CTpyKTypa U IPUHIIMIIBI OPTaHU3alUK JOKYMEHT0000poTa

OcHOBHBIE IMPUHIHUIBI 1 TEXHOJOT N 6€p€)KJ'II/IBOFO IMPpOn3BOACTBA

OCHOBBI yHpaBJICHUA [IEPCOHATIOM U €0 MOTHUBAallUN

MeTo/1bl OLIEHKHM TIEPCOHAJIA U PE3YNIBTATOB TPy

bazoBele OCHOBBI MH(OPMATHKH, MOCTPOEHHUSI HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUU € UCIIOIB30BaHUEM MPOrPAMMHOI0
o0ecrieyeHHs: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBou nepenucKku

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

Apyrue -
XapaKTEPUCTUKN

3.6.2. TpynoBasa ¢pyHKunA

[Toctpoenue mporiecca obecrneyeHus YpoBeHb
HanmenoBanue | oprapusanun tpascioprom u Kon | F/02.6 | (momypoBeHs) | 6
KBaTU(UKAITIH
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

MaTEepUaIbHO-TEXHUUYECKOTO
obecredeHnst KOpIOpaTUBHOTO
TpaHcIopTa
[Ipoucxoxnenue 3auMCTBOBAaHO
P A Opurunan X
TPYAOBOH (QyHKIMU U3 OpUruHajia
Kon PerucrpanmonssIit
OpUruHaja HOMED
npogeccuoHaIbHOIO
CTaHzapTa
Tpynoseie Opranu3anys ¥ KOHTPOJIb MPHOOPETEHUS M MPOAAXH TPAHCHOPTHBIX
NecTBUS CPEJICTB, B TOM YHCJIE HA YCIOBUAX JU3UHIA U aPEHIbI

OpraHu3ainys yCJIOBUH COJCpPKaHUS U SKCIUTyaTallMd TPaHCIOPTHBIX
CpenCTB

KonTpons CBOEBPEMEHHOCTHU [IPOBEACHUS TEXHUYECKOTO
00CITy’)KHBaHUS U PEMOHTA TPAHCIIOPTHBIX CPEJICTB

OmnpezneneHne KayeCTBEHHBIX U KOJMYECTBEHHBIX MOTpEOHOCTEN Jist
o0ecrieyeHHs HKCIUTyaTallii U 00CITy)KUBAaHHsI TPAHCIIOPTHBIX CPEICTB

Opranuzanus NpPOLECCOB PETUCTPALMM, TEXHUUYECKOIO OCMOTpa,
CTpPaxOBaHUs TPAHCIIOPTHBIX CPEICTB

Onpenenenue u BbIOOp Hambosiee 3((PEKTUBHBIX CHCTEM U CPEICTB
KOHTPOJIsl pabOTHI TPAHCIIOPTA U €T0 NMePEIBUKECHUS

PazpaboTka ¥ BHeApeHHE HOPM, pEIVIAMEHTUPYIOUIMX MOPSA0K
MaTepUaIbHO-TEXHUYECKOTO obecrieueHHs u OCHAILIEHUS,
IKCIUTyaTalK, 00CITyKUBaHUS U TIPOBEACHHSI PEMOHTOB

Heo6xonumeie Onpenensrsb 00BeM HEOOXOIUMBIX notpeOHOCTEH B
YMEHUS MaTepHabHO-TEXHMUECKUX, (PMHAHCOBBIX pecypcax B COOTBETCTBHH C
JIOKaJbHBIMH HOPMATHBHBIMH aKTaMU W OFOJKETOM OpraHW3alud IS
9KCIUTyaTalluK, 0OCTYKHBaHH U PEMOHTA TPAHCIIOPTHBIX CPE/ICTB

HpOI/I3BO}II/ITI) aHaJIn3 n OIPCACIIATh Ka4eCTBO OKCILTyaTauuun
TPAHCIIOPTHBIX CPEJCTB, a TAKXKE IEIeCO00pa3HOCTh, I (HEKTUBHOCTH
U YPOBEHb KauecTBa X 0OCITY)KUBAHHS HA OCHOBE CBOJHBIX YUETHBIX U
OTUYETHBIX IOKYMEHTOB

Onpenensats HauOonee >(PQHEKTHUBHbBIE M KauyeCTBEHHBbIE MOKa3aTesn
HEOOXOIUMBIX YCIYr U KOMIUICKTYIOUIMX JUIs oOecredeHus paboThl
KOPIIOPAaTUBHOI'O TPAHCIIOPTa

Hcnons3o0BaTh MEeTOOBI (I)I/IHaHCOBBIX BBIYMCIICHUI 1 aHalIM3a
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Bectu meperoBopsl M JAEIOBYIO IIEPENUCKY, COOMIOgasi HOPMBI
JIEJI0OBOTO 3TUKETA

O0600maTh ¥ CUCTEeMaTH3UPOBAThH MMOCTYNAIOIIYI0 HH(POPMAIIKIO, Ha €€
OCHOBAaHMM HAXOIUTh Hambojee S(P(GEeKTUBHBIE pEUICHUS IS
peann3anyy MOCTaBICHHBIX 33/1a9

OpraHuzoBbIBaTh u KOHCOJIUANPOBATh OU3HEC-TIPOLIECCHI,
UCTIIOJTHUTENEe U pabOTHUKOB C IENbI0O JOCTHKEHHSI OJIHOTO
pe3yibTara

Paborats ¢ Oonbmmm 00beMOM UHGOPMAITUU

Pa3pabaTbiBaTh U BHEAPATH PErVIaMEHTUPYIOLIUE TOKYMEHTHI

CocTaBisiTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B HCIIAX
OCYHICCTBJIICHUA KOHTPOJIA u aHaJIn3a JaHHBIX (0) (baKTaX
XO3SICTBCHHOM ACATCIIBHOCTH OpraHu3aliiui B 4YaCTH JOKCILTyaTalluu,
obecnieyeHus u O6CJ'Iy}KI/IBaHI/I$I TPAHCIIOPTHBIX CPEACTB

Hcnonp30BaTh KOMIIBIOTEPHBIE MPOTpamMMbl U1l BEICHHUS yuerTa,
cUcTeMaTH3allud M aHajau3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CEeTH
"NHTepHeT", OprTEXHUKY

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

OI_IeHI/IBaTB CBOIO ACATCIBHOCTb C TOYKH 3PCHHUA Sq)(l)eKTI/IBHOCTI/I €C
KOHCYHLIX pC3YyJIbTATOB

Pa3zpabaTpiBaTh MOAXO0/bI, BKIIOYAsi HECTAHJIAPTHBIE, K BBIMOTHEHUIO
TPYAOBBIX 3aJaHHl ITOCPEACTBOM HCIIOJIb30BaHUs CHELHUAIBHBIX
3HAHHUN U IKCTIEPTHBIX UCTOYHUKOB HH(OpMAITHH

HaXOI[I/ITB peuiCcHUd B HCCTAHAAPTHBIX CHUTyallUdX WKW B ClIydasaX
HCMIPCABUIACHHOI'O USMCHCHUA I1JIaHa pCain3alliui IIPOCKTOB

HGO6XO,Z[I/IMBIG PBIHOK MOCTaBIIMKOB ABTOTPAHCIIOPTHLBIX CPCACTB
3HaHUA

PBIHOK  MOCTaBIIMKOB TOBApPOB u ycayr  Ajis obecrneyeHus
SKCILTyaTalluu 1 O6CJ'Iy)KI/IBaHI/IH TPAHCIIOPTHBIX CPCACTB

HOpMaTI/IBHO—TeXHI/I‘IeCKaH AOKyYMCHTalusl, periiamMeHTHUpyrouiasa
9KCINTyaTallui0 TPAaHCIIOPTHBIX CPCACTB

HOpMaTI/IBHO—TeXHI/I‘IeCKaH AOKYMCHTal U, periiamMeHTHUpYyroniasa
PEMOHT TPAHCIIOPTHLIX CPCACTB

Y CTpoicTBO U KOHCTPYKTUBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPENICTB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

TCXHI/IKO-3KCHHyaTaL[I/IOHHLIC JaHHBIC TPAHCIIOPTHBIX CPCACTB

HpaBHna TEXHUYISCKOMU OKCILTyaTaluu TPAaHCHOPTHBIX CPCIACTB

OCHOBHBIE MapKu TPpaHCIHOPTHBIX CPCACTB

OCHOBHBIE IMPOU3BOAUTEIIN TPAHCIIOPTHBIX CPEACTB

OCHOBBI JOTOBOPHOM pabOThI

ITopsanok 3akinr0YeHus 1OroBOPOB

3akoHomarenscTBO Poccuiickoit @enepanuu B 001acTu 6€30MaCHOCTH
AOPOKHOI'0 ABMIKCHHUSA, B TOM YHUCIC IMPAaBHUII OAOPOXKHOIO ABUKCHUA,
OKCILTyaTaluun n O6CJ'Iy>KI/IBaHI/I${ ABTOTPAHCIIOPTA, MEPEBO3KU
MacCaXUPOB W TPY30B, MaTEepPHAbHO-TEXHHUUYECKOro oOecreueHus,
3aKyNOYHOM JEATEIbHOCTH, CKJIAJCKOTrO yd4eTa, JAEJIONPOU3BOACTBA U
ApPXUBUPOBAHUS B paMKax BBIMOJHIEMBIX TPYIOBBIX (PYHKIIHH, a TaKKe
IrPaXKJIaHCKOE 3aKOHOJATeNbCTBO Poccuiickor denepanuu B 4acTu
peryjmpoBaHusd AOTOBOPHBIX OTHOIIEHUH n CACIIOK MCXKOY
Y4aCTHUKAaMH pPbIHKA

JlokaybpHBIE HOPMAaTUBHBIE aKThI OPTraHU3ALMU OOMIETO XapakTepa U Mo
(GYHKIIMOHAIBLHOMY HAMpaBJICHUIO 1€ATEIbHOCTH

CtpykTypa W TpPHUHIUIBI OpPraHU3alHd JOKYMEHTOOOOpOTa, B TOM
YHClie C MOApa3JIeICHUSIMH OpraHU3aliy, BeIyIIUMU OyXraiaTepcKuit
y4eT

bazoBbie OCHOBBI HMH(OPMATHKH, MOCTPOCHHUS HH(DOPMALIMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMU

Cnioco6s1 00paboTKH HH(POPMAIIMK C UCTIOJIB30BAaHUEM MPOTPAMMHOTO
00ecCTieYeHHsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna nenoBoi nepenucku

[IpaBuia nenoBoro 3Tukera

CrpyKkTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

3.6.3. TpyaoBasa hyHKUMA

Opranmzanus u pazpadboTka

MEPOIPHUATHI 110 00ECIICUCHHUIO YpOBCHE
HaumeHoBanue | o PP Kog [F/03.6 | (momypoBens) | 6
0€30MMacHOCTH MEePEBO30K
KBaJIU(DUKAIHH
KOPIIOPATUBHBIM TPAHCTIOPTOM
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OpraHu3aluu ‘

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

[Ipoucxoxnenue 3aMMCTBOBAHO
" Opurpnan X
TPyAOBOW (yHKIIMU 13 OpUrMHaJIa
Kon Perucrpanuonnslii
OpUTHHaja HOMED
npodeccroHalbHOTO
CTaHJapTa
Tpynossie KoHTponbs BeneHus yueTa M JTOKyMEHTOOOOpoTa 1o 0e30IacHOCTH
neicTBus JIOPOXKHOT'O JIBUKEHUS

Opranuzanus mpouecca MPOBEPKH  TEXHHUYECKOTO  COCTOSTHHS
aBTOTpPAHCIIOPTa TEpe] BHIC3OM Ha JHHHUIO W IO BO3BPALICHUH C
JTUHUH

Opranu3zanus mporecca MIPOBEICHUS peipeiicoBoro u
MOCJIEPEHCOBOTO  MEAUIMHCKUX OCMOTPOB BOJAMTENCH, a TaKke
PEryJISPHBIX METUIIMHCKIUX OCMOTPOB U OCBUETEIHCTBOBAHUMN

Opranu3anys ¥ KOHTPOJIb IPOBEICHUS MEPOIIPUATHH 110 00CCIICUCHUIO
0€30MMacCHOCTH TOPOKHOTO JIBHKEHUS

KoHTposnb aKTyaabHOCTM YAOCTOBEPEHHUN Ha IMpaBO YIpaBICHUS
TPAHCIIOPTHBIMU ~ CPEACTBaMH, OOECmedeHus Oe30MacHOCTH U
npodecCHOHaTBHON KOMIIETEHTHOCTH B 00J1aCTH TIEPEBO30K

B3anmopeiictBue ¢ TrOCyJapCTBEHHBIMM OpraHamMu II0 BOIpOCaM
0€30MMaCHOCTH JIBUKECHUS

CocraBieHne nepedHs U IIAHOB MEPONPUITHN MO MPERYyNpPEKACHUIO
JIOPOKHO-TPAHCIIOPTHBIX IPOUCIIECTBUI

IIpoBenenue MEpOIPUATUI o HpELyIPEKICHUIO
JIOPOKHO-TPAHCIIOPTHBIX IPOUCIIECTBUI

[IpoBenenne pabOTHl MO MOBBIMIEHUIO KBaTM(UKALUU BOJUTENCH U
YPOBHS KyJIbTYPBI BOKICHUS

Pa3paboTka W BHeApEeHWE HOPM U TIPaBUJ, PETIAMEHTHPYIOIIHX
OpraHu3aIio 0e30MacCHOCTH JOPOIKHOTO JIBHKEHHUS KOPIMOPATUBHOTO
TpaHcmopTa u TpeboBaHUS K pabOTHHKaM, O0O0eCTIeUnBAIONIUM
0€30MMacHOCTb TOPOXKHOTO JABMKEHUS

[TocranoBka nenei W 3agady pabOTHHKAM MOJpA3/EICHUs B paMKax
OpraHW3alMi  MEPONPHUATHUA 1O  OOECHEUYCHHI0  Oe30MacHOCTH
MEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM OpPTraHU3aluN
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

KOHTpOJIB BBIINIOJIHCHUA IIOCTaBJICHHBIX 3aga4d pa6OTHI/IKaMI/I
MOJpa3JeieHus B paMKax  OpTaHW3allil  MEPONpPHUATHH  TI0
o0ecrneveHuno 0€30MacHOCTH MEepPEeBO30K KOPIOPaTUBHBIM
TPAHCIIOPTOM OpTraHU3AINN

Heobxonumeie [Tpon3BoaUTH aHANM3 U ONpPEAETSATh YPOBEHb 0€30MacCHOCTH M PUCKHU
yMeHUs IIpU DKCIUIyaTallud TPAHCIIOPTHBIX CPEACTB HA OCHOBE CBOJIHBIX
YYETHBIX U OTYETHBIX JOKYMEHTOB

[Tpon3BOaUTE aHAIU3 U OMPEIEIATh YPOBEHb 0€30MaCHOCTH U PUCKH
IpU  JKCIUTyaTallud TPAHCIOPTHBIX CPEACTB HAa OCHOBE JIAHHBIX
HAaBUTallMOHHBIX  CUCTEM  MOHUTOPUHIAa  TPAHCIOPTa, CHUCTEM
BUJcO(DUKCAIINA JAHHBIX, CUCTEM M OOOPYIOBAHHMS, IMO3BOJISFOIINX
(GUKCUPOBATHh U KOHTPOJIUPOBATH PAabOTy TpaHCIIOpTa

O0600maTh ¥ CUCTEeMaTH3UPOBAThH IMOCTYHAIOIIYI0 HH(POPMAIIKIO, Ha €€
OCHOBAaHMM HAXOIUTh Hambojee d(P(GEeKTUBHBIE pEUICHUS IS
peann3anyy MOCTaBICHHBIX 33/1a9

OpraHuzoBbIBaTh u KOHCOJIUANPOBATh OU3HEC-TIPOLIECCHI,
UCIIOJTHUTENE U pabOTHUKOB C IENbI0O JOCTHMKEHHS OJIHOTO
pe3yibTara

Paborats ¢ Oonbmum 00beMOM HHGOPMAITUU

Pa3pabaTbiBaTh U BHEAPATH PErVIaMEHTUPYIOLIUE TOKYMEHTHI

CocTaBisTh CBOAHBIC YYCTHBIC KW OTYCTHBIC JOKYMCHTBI B HCIIAX
OCYIIIECTBIICHUsI KOHTPOJISI M aHaiu3a JaHHBIX 00 OOecreYeHuH u
coOroIeHnH 0€30MMaCHOCTH JOPOKHOTO JIBHKCHHUSI

Hcnonb30BaTh KOMMBIOTEPHBIE NPOrpaMMBbl JJIsi BEIEHHUS Y4eTa,
CHUCTeMaTHU3allMM W aHajdu3a JaHHBIX, COCTaBJIeHHUA Oa3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-IIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu
"NHTepHeT", OPrTEXHUKY

Hcnonp3oBaTh cpeacTBa KOMMYHHKAIIUA

Bectu mneperoBopsl U JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIOBOTO ITUKETa

OHCHI/IBaTB CBOIO JCATCIBHOCTE C TOYKH 3PCHHUA 3(1)(1)6KTI/IBHOCTI/I cC
KOHCYHBLIX pE3yJIbTaTOB

P8.3pa6aTI)IBaTI> moaxoJbl K  BBIIIOJIHCHUIO TPYAOBBIX SaﬂaHI/Iﬁ
MMOCpCACTBOM HCIIOJIB30BAHUA CIICIIUAJIBHBIX 3HAaHUU U OKCIICPTHBIX
HNCTOYHUKOB I/IH(I)OpMaI_[I/II/I

Haxoauth peuieHrd B HECCTAHAAPTHBIX CUTYaluAX
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Heob6xonumsie 3akoHomarenscTBO Poccuiickoit @enepanuu B 001actu 6€30MaCHOCTH
3HaHUA AOPOKHOI'0 ABMIKCHHUSA, B TOM YHUCIC IMPAaBHUII OOPOXHOIO ABUKCHUA,
SKCITyaTallud U OOCIYyXXMBaHUS  aBTOTPAHCIOPTa, IEPEBO3KU
MacCaKUPOB U TPy30B

[IpaBuna w© perylaMeHThl TNPOBEIACHUS IPOBEPOK  HAJI30PHBIMHU
OpraHaMH KOHTPOJIsi 0€30I1aCHOCTH JIOPOKHOTO JIBMXKEHUS

HOpMaTHBHO-TeXHquCKaﬂ JOKyYMCHTal U, pEeriraMCHTUpYOoIIasd
OKCILUTyaTaluio TPAHCIIOPTHBIX CPCIACTB

HopmaTtuBHO-TeXHUYECKasT ~ MOKyMEHTAIlds,  perJaMeHTUPYIOIIas
PEMOHT TPaHCIOPTHBIX CPEICTB

YCTpOoHCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TGXHI/IKO-E)KCHJ'IyaTaIII/IOHHBIC JAaHHBIC TPAHCIIOPTHBIX CPEACTB

[IpaBuna TeXHUYECKOM 3KCIUTyaTallii TPAHCIIOPTHBIX CPEJCTB

HaumeHoBaHMs M CTPYKTypa OpraHOB M OpraHU3allii, OTBETCTBEHHBIX
U KOHTPOJIUPYIOHUIMX OpraHu3aluio  Oe30MacHOCTH  JOPOIKHOIO
JIBYDKEHUS

OCHOBEBI yHpaBJICHUA [IEPCOHATIOM U €0 MOTHUBAlIUU

MeTo/1bl OLIEHKHM TIEPCOHAIA U PE3YJIBTATOB TPy

JlokanbHbBIC HOPMAaTUBHBIC aKThl OpraHu3allin O6IJ.ICFO XapaxkTepa 1 1o
(I)yHI(I_[I/IOHaJ'ILHOMy HaIpaBJICHUIO ACATCIIBHOCTU

CrpykTypa ¥ IpUHIUIBI OPraHU3alku JOKyMEHT0000poTa

bazoBbie OCHOBBI HMH(OPMATHUKH, IOCTPOCHHUS HH(DOPMALIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Cnioco6s1 00paboTKH HH(POPMAIIMK C UCIIOJIB30BAaHUEM POrPAMMHOTO
00eCTieYeHHsI U KOMITBIOTEPHBIX CPEIICTB

IIpaBunia neoBoOM MepenucKu

[IpaBuna 1emo0BOTrO ATUKETA

CrpykTypa opranuszanuu

Hpyrue -
XapaKTEPUCTUKHU

3.7. O600LWweHHan TpyaoBas pyHKUMA
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KYMEHT N TaBneH KoHcynbTaHTN
"O6 yTBEpXAEHUM NPOdECCUOHANBHOrO CTaHaapTa "Cneumanict HAokymenT npepocrasneH KoncynbTanTilaioc

[aTta coxpaHeHus: 12.08.2019

a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

VYmpasienue o0beKTaMu
HEIBHKUMOCTH, HAXOISIIUMUCS B
YpoBeHb
HaunmenoBanue | COOCTBEHHOCTH OpPTaHHU3AIAN WUITH Kon G 6
KBaTU(UKAITTH
HCIIOJIH3YEMBIMH Ha OCHOBAaHHUH
JIPYTHX BEHIHBIX MPaB
IIpoucxoxaenne
N 3aMMCTBOBAHO
0000111eHHOH Opurunan X
N W3 OpUTHHAJIA
TPYAOBOW (yHKIUU
Kon Perucrpannonnsiit
OpUTHHAIA HOMED
npodeccrnoHaIbHOTO
cTaHgapTa

Bo3moxHbIe
HaUMEHOBAaHUS
JTIOJDKHOCTEH,
npodeccuit

PykoBoauTens aIMUHUCTPATUBHO-XO35MCTBEHHOIO
NOpa3AcIICHUs

HavanpHuk aqMUHUCTPATUBHO-XO35MCTBEHHOTO TIOAPA3ACICHUS
PykoBonuTens noapasaeseHus Mo yupasiIeHUI0 KOPIIOPATUBHON
HEJBIYKUMOCTBIO

TpeboBanus k
00pa30BaHMIO U
00y4eHHIO

Bricuiee oOpa3oBanue - 6akagaBpuaT Win

Bricuiee oOpa3oBanue (HenpoduiabHOe) - 6akagaBpuaT U
JIOTIOJTHUTEIBHOE NMPOo(decCHoHaAIbHOE 00pa30BaHHE - IPOTPAMMBI
poQeCCHOHAIBHON TIEPENOITOTOBKH 10 MPOPHUITIO AEATEIHHOCTH
JononmauTtensHOE MpodecCuoHaTIbHOE 00pa30BaHUE - MPOTPAMMBbI
MOBBIIICHUS KBATM(PHUKAIUH 10 TPO(UITIO AATETBHOCTH (HE
pe’ke ueM pa3 B TpH rojzia)

TpeboBaHMs K OIBITY
MPAKTUYECKON pabOThI

He menee TPEX JICT B obnactu MAaTCPHAJIbHO-TCXHUYCCKOI'O
06eCHe‘lCHI/IH, yHupaBJICHUSA HEABUKUMOCTBIO

Oco0Oble yciioBUs
JI0IycKa K pabore

Hpyrue
XapaKTEPUCTUKHU

JononHutenbHble XapaKTepuctTtuku

HaumeHnoBanue nokymeHTa Kon HaumenoBanue 6a30BOi rpyIIIbL, JOKHOCTH

(mpodeccun) WM CrienuanbHOCTH

OK3

1219 VYnpasisromuye GHUHaHCOBO-9KOHOMUYECKOH 1
aJIMUHUCTPATUBHOM J€ATEIbHOCTBIO, HE
BXOJSIILUE B JPYTUE TPYIIIbI

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

EKC

- Meunemxep

- Hauanpuuk aIlMI/IHI/ICTpaTI/IBHO-XO3HI>1CTB€HHOFO
oTacia

- HauannHuK X039MCTBEHHOTO OTEA

- WHxeHep o peMOHTY

OKTIJITP

22052 3aBeyOMUi OTACIOM
(MaTepHaIbHO-TEXHIUYECKOT0 CHAOKEHMS)

24047 Menemxep

24705 HavanpHuk oTnena (QyHKIMOHATIBHOTO B MPOYUX
00J1aCTAX ACSITSIBHOCTH)

24927 HavanpHuk cayx0b! (pyHKIIMOHAIBHON B IPOYUX
00J1aCTAX ACSITSIBHOCTH)

25042 HavanpHuk ynpapieHus (crenuain3upoBaHHOTO
B IIPOYUX OTPACIIAX)

OKCO

5.38.03.02 | MenemkMeHT

3.7.1. TpynoBasa ¢yHKunA

Opranu3aius u odecrieueHme
yIpaBlieHUs: COOCTBEHHON G/o1 YpoBeHb
HaumeHoBaHue | HEABHIKMMOCTBIO M HEABUKUMOCTBIO, | Kox 6 " | (momypoBens) | 6
WCIIOJIH3YEMOM Ha OCHOBAHUU JPYTUX KBaTU(UKAITTT
BEIIIHBIX MPaB
[Ipoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYIAOBOH (HYHKIIUU 13 OpUTHHAJIA
Kon PerucrpanmonssIit
OopUrvHasua HOMED
pohecCuOHaTBLHOTO
cTaHgapTa
TpynoBsie Opranuzanus SKCIUTyaTalldd ©M  TEXHHUYECKOTO  OOCITYKHBaHHS
NEeNUCTBUA 000pyIOBaHUs, WHKEHEPHBIX CETEH M CUCTEM >KHM3HeoOecreueHus (3a

UCKITIOYCHHEM CHUCTEM TEJICKOMMYHUKAIMH © CBS3M, OXPAaHbI)
00BEKTOB HEABMKUMOCTH

KoHTpoJib CBOEBpEMEHHOCTH MTPOBEICHHS TEXHUYECKOTO U CEPBUCHOTO
oOcimy>XuBaHUsI 000PY/IOBaHUS, WHXXEHEPHBIX CETEH M CHCTEM

HafeXHasa npaBoBan noaAepXxkKa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

JKU3HEO00CCIIEUeHHSI 00BEKTOB HCABUKMMOCTH

Onenka cocTossHUST OOBEKTOB HEIBMKHUMOCTH W ONpeAelieHUue
1eJIECO00PA3HOCTH POBEICHHSI PEMOHTHO-CTPOUTEIHHBIX paOOT

Opranu3zanuss ¥ KOHTPOJb  MPOBEACHUS  PEMOHTHBIX  paboT
000pyIOBaHUS, MHXCHEPHBIX CETeH, CHCTEM >KH3HEOOeCTeueHHs U
PEMOHTHO-CTPOUTEIBHBIX PAadOT 3JaHUI U COOPYKEHUI

PazpaboTka mniaHOB peanM3alliid TPOBENEHHUS PEMOHTHBIX paboT
000pyI0BaHUsl, MH)XEHEPHBIX CETEeH, CUCTEM 3JKHU3HEOOecleueHus: u
PEMOHTHO-CTPOUTEIBHBIX PaOOT 3JaHUI U COOPYKEHUI

[IpoBenenne MeponpusITHA B paMKax OOECICUeHHUS TOXKapHOW U
AKOJIOTUYECKON O€30MaCHOCTH OOBEKTOB

Opranuzanys U KOHTPOJb CAaHUTAPHO-CEPBUCHOTO M KIMHUHTOBOTO
00CITyKUBaHUS TEPPUTOPUU OpraHU3ALUN

OrnpezenieHe KauyeCTBEHHBIX W KOJIMYECTBEHHBIX MOTPEOHOCTEH JIst
obecrieueHus MPOIECCOB YIPaBICHUS HEJIBIYKUMOCTBIO OPTaHU3aIIN

HOCTpOCHI/Ie CHUCTCMBI BSaI/IMOI[eﬁCTBI/ISI U KOMMYHUKAIIUHU MCKOY
COTpyAHUKaAMHU TMOAPA3ACICHUA W MPEACTABUTCIAMU opraHmauHﬁ,
OGCCHG‘II/IBaIOHlI/IX OKCILTyaTalluio U O6CJ'Iy}KI/IBaHI/IC 3I[aHPII>i n
COOPY)KGHI/Iﬁ H COIIPOBOXAAONINX apCHAHBIC OTHOILICHU

[IpencraBieHHe  WHTEPECOB  OpraHW3alldid B HAI30PHBIX U
KOHTPOJIHPYFOIIUX opraHax o BOIpPOCaM AKCILTyaTaI[uH
HEABM)KUMOCTH UM O0OeCledyeHHus TOXApHOH U DKOJOTHYECKOMH
0e30MacHOCTH

Pa3paboTka W BHeApeHHWE HOPM U TPaBHI, pErIaMEHTHPYIOIINX
OpoleAyphl  yOpaBIeHUS  OOBEKTAMU  HEIBIDKUMOCTH W UX
00CITy )KHBaHUS

[locTanoBka neneil u 3amad pabOTHUKAM NOJpa3AeiieHUs] B paMKax
YHpaBJICHUA coOCTBEHHOM HEABMXUMOCTBIO MW HCEABMXXUMOCTBHIO,
HCITOJIB3yEMOM HA OCHOBAaHNUH JPYTUX BEIIHBIX IPAB

KoHnTponb  BBIMOMHEHUS  TOCTABJICHHBIX  3a7a4  paOOTHHUKAMU
Mo/Ipa3/ieNieHrs B paMKax yIpaBieHUs] COOCTBEHHOW HEBMKUMOCTBIO
U HEIBIKHMOCTBIO, HCIOJIb3yeMON Ha OCHOBAHHM JPYTHMX BELIHBIX

npaB
Heo0xoanmeie Onpenensarpb 00BeM HEO00XOAUMBIX noTpeOHOCTEH B
YMEHUS MaTepHaATbHO-TEXHHUECKUX, (PMHAHCOBBIX Pecypcax B COOTBETCTBHH C

JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMU U OIOJKETOM OpTaHHU3aIlUuH s
OKCIUTyaTaIK, 00CTYKUBAaHUS U PEMOHTA 00bEKTOB HEIBIKUMOCTH

OI_IGHI/IBaTB COCTOSAHHUE 00BeKTa HCABUXKHUMOCTH n CHUCTEM
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

KU3HeoOecleyeHnssT Ha  OCHOBAaHWUW  3aKIIOYCHHNM  TEXHUYECKHX
OCMOTpPOB U 00cIe0BaHUI

Hcnonws3oBarts IIPOEKTHO-CMETHYIO u HCIIOJTHUTEIIbHYIO
JOKYMEHTAIUIO B paMKaX BBIITOJIHAEMBIX TPYAOBBIX (QYHKIIUI

OneHuBaTh  KayeCTBO  BBINIOJIHEHHBIX  pabOT 1O  PEMOHTY,
IKCIUTyaTaIlil U 00CTYKUBAHUIO 00BEKTOB HEIBIIKUMOCTH

OnpenensiTh KpUTEpUU U TPeOOBAHUS MO KIMHHHTY W CAHHUTAPHOMY
00CITy)KUBaHUIO

[IpousBoauTe aHanM3 M oOmpeneniarTb >PPEKTUBHOCTb W KadyeCTBO
yTpaBJIeHUs] 00bEKTaMH HEBHKMMOCTH Ha OCHOBE CBOJHBIX YUETHBIX
¥ OTYETHBIX JOKYMEHTOB

Hcnonn3oBaTh METO/bI (bHHaHCOBBIX BBIYHCIICHHUI W aHAJIN3a

Hcnonw3oBath u IMPUMCHATH TCXHOJIOTHUN 6epe)KJII/IBOFO IMPOU3BOACTBA

O06001aTh 1 cCUCTEeMaTH3UPOBATh MOCTYHAIOIIYI0 HH(POPMAIIHIO, Ha ee
OCHOBAaHMM HAXOAUTh Haubojee d(P(GEeKTUBHBIC pEUICHUS IS
peann3anuy MOCTaBICHHBIX 3a71a4

OpranuzoBbIBaTh u KOHCOJIUAUPOBATh OM3HEC-TIPOLIECCHI,
UCHIOJTHUTENEe U padOTHUKOB C ILEJNbI0O JOCTHMIKEHHSI OJIHOTO
pe3yibTara

PaGoratk ¢ 6onbinM 00beMOM HH(pOpMALIUN

Pa3pabaTpiBaTh W BHEAPATH JIOKAIBLHBIC HOPMATHUBHBIE AaKThl U
pEerIaMeHTUPYIOIIUE JOKYMEHTBI

CocTaBisITh CBOJHBIE YUYETHBIE M OTYETHBIE JOKYMEHTHI B IIEJNSAX
OCYIECTBIICHUS] KOHTPOJS W  aHaiu3a JaHHBIX O  (akrax
XO35MCTBEHHOW JIEATEIbHOCTH OpPraHMW3alid B YacTHU YIIPaBJICHUS
HEJBUKUMOCTBIO

Hcnonp30BaTh KOMITBIOTEPHBIE MPOTpamMMbl U1l BEICHHUS yuerTa,
cUcTeMaTH3allud M aHaju3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypcsl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON CETH
"NHTepHeT", OprTEXHUKY

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

Bectn mneperoBopbl M JENOBYIO IEpENHCKY, COOMOAas HOPMBI
JIEJIOBOT'O 3TUKETA

OI_IGHI/IBaTB CBOIO ACATCIIBHOCTL C TOYKH 3PCHUS Sq)(l)eKTI/IBHOCTI/I €C
KOHCYHLIX pPC3YyJIbTATOB
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Pa3pabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CHELUAIbHBIX
3HAaHUU U 3KCTIEPTHBIX UICTOYHUKOB MH(POpMALH

HaXOI[I/ITI) peliCHrud B HECTAHAAPTHBIX CHUTyallUdX WKW B ClIy4dasaX
HEMMPECABUICHHOI'O USMECHCHUA I1JIaHa peain3allui ITPOCKTOB

Heobxonumeie 3akoHoaarenscTBO Poccuiickoit deneparninu no BompocaM NokapHoH U
3HAHUSA 9KOJIOTHUECKON O€30MacHOCTH, »JKCIUTyaTalud W 00CTy>KUBaHUS
30aHUH M COOPYXKEHMH, MaTepUalIbHO-TEXHUYECKOTro OOeCleyeHus,
3aKyNOYHOM  JI€ATENbHOCTH,  JEJONPOM3BOJCTBA,  I'PaXAAHCKOE
3aKoHonarenscTBO Poccuiickoil denepanyuy B 4acTU peryJupoBaHUs
JIOTOBOPHBIX OTHOUIEHMM M CIEJIIOK MEXIYy YYaCTHUKaMH pPbIHKA B
paMKax BBIIOJIHAEMbIX TPYAOBBIX (PyHKINN

TpeboBaHMsI HOPMAaTHUBHBIX ITPABOBBIX aKTOB B 00JIACTH OXPaHBI TPYAA,
MOKapHOH 0e30IacHOCTH, OXpaHbl OKpY’KaloLel cpenbl, a Takke
IpaBUJia U PETJIAMEHTHI MPOBEACHUS MPOBEPOK HAA3O0PHBIMU OpraHaMu
B 00JIACTH HKCIUTyaTallui U OOCITy>KUBaHHUSI OOBEKTOB HEBUXKHMOCTH,
MOKapHOU 0e30macHOCTH, 9KOJIOTHYECKON 0€301acHOCTH,
IpaXkJaHCKOW OOOPOHBI U 3aIIUTE OT YPE3BHIYAHHBIX CUTYAIHH

TpeboBaHMs K CaHUTApHOMY OOCITY’KUBAaHHUIO 3JIaHHUH, COOpPYXKEHUH U
IPUJIETAIOIEN TEPPUTOPUH

OcobeHHocTH yXo4da 3a pas3sjiInYHbIMU IMOBECPXHOCTAMU U OTACITIOYHBIMHA
IMMOKPBITUAMU

CTaH,I[apTLI KIIMHUHI'OBBIX YCIIYT

TexHonoruss M cHnocoObl BEIEHUS CTPOUTENIBHBIX, PEMOHTHBIX U
MOHT@)XHBIX pabOT B paMKaX BBIITOJHSAEMBIX TPYAOBBIX (DYyHKIIHUIT

CrpouTenpHble HOPMBI U IIPAaBWIJIa B PAMKaX BBIIOJIHAEMBIX TPYIOBBIX
byHKIMI

O6H_II/IG TEXHUYCCKHUE XapaKTCPUCTHUKU CHUCTEM JKH3HEOOeCIIeueHUS
00BEKTOB HCIABM>KUMOCTHU

KoHncTpykTuBHBIE 0COOCHHOCTHU o0opyaoBaHus CUCTEM
KU3HeoOecreueHnus

OCHOBHBIE Tpe60BaHI/IH CTaHOAApTOB, TCXHUYCCKHUX, KAaUCCTBCHHBIX
XApPaKTCPUCTHK, IMPEABABIISICMBIC K 00BeKTaM HECABUXKUMOCTHU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALIUY 3JaHUI U COOPYKEHUI

OcHOBHEBIE MMPUHIUIIEI 1 TEXHOJIOTHHU 6epe>1<nHBoro IMPONU3BOACTBA

OCHOBEI yYhpaBJCHUA IEPCOHAIIOM U €TO0 MOTHUBAIlUA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

MeTo/1bl OLIEHKHU IIEpPCOHAJIA U PE3YJIBTATOB TPy

JlokanbpHbIe HOPMAaTUBHBIC aKThl OpPraHU3alMU OOIIET0 XapakTepa U Mo
(YHKIIMOHATIHHOMY HAlpaBJICHUIO IEATEIHOCTH

CrpykTypa U IPpUHIUIIBI OpraHU3aluy J0KyMEHT0000poTa

bazoBele OCHOBBI MH(OPMATHKH, MOCTPOEHHUsS HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKM MHPOPMALIUHU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecreyeHns: ¥ KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBo nepenucku

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

Hpyrue -
XapaKTEPUCTUKHU

3.7.2. TpynoBasa ¢pyHKunA

Opranusaius nporecca BpIoopa G/02 YpoBeHb
HaumenoBanwue | 00beKTa HEIBUKUMOCTH B TENISIX Kon 6 " | (momypoBens) | 6
MOKYIIKH WJIA apeH/Ib KBaTU(DUKAITAH
[Ipoucxoxnenue 3auMCTBOBaHO
P KA Opurpnan X
TPYIOBOH (QYHKITUN W3 OpUTHHAJIA
Kon PerucrpanuonHslii
OpUTHHaja HOMeEp
npodeccrnoHalbHOTO
CTaHaapTa
TpynoBsbie OneHka u omnpeaesieHne MOTpeOHOCTEH OpraHU3alMk B OOECIICYCHUH
neicTBUsS HEJBIXKUMOCTBIO C yueToM cdepbl JIeATeIbHOCTH OpraHu3aluuy,

YUCJICHHOCTHU IICPCOHAJIA U CTPYKTYPLI OpTraHHU3allun

Opranu3anus npoirecca nojaoopa 00beKTOB HEIBMKUMOCTH

Opranms3anus pabOTBl W B3aUMOJEHCTBHS C  IMOCTaBIIUKAMH
PUDITEPCKUX  YyCOIYyr M KOMMEPYECKOW  OLEHKH  OOBEKTOB
HEIBIKUMOCTH

CDOpMPIpOBaHI/IC InepeuHsa OLCHOYHBLIX XapPAKTCPHUCTUK 00BEKTOB
HCABUXKHUMOCTH B COOTBCTCTBHUHA C HHaHpreMOﬁ CJIBIO
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[aTta coxpaHeHus: 12.08.2019

HCIIOJIb30BaHUA

OreHKa XapaKTepUCTHK OOBEKTOB HEABMKMMOCTH TIO COBOKYITHOCTH
TpeboBaHMi

AHanmu3 M OLIEHKa CTOMMOCTH HEABM)XMMOCTH, APEHIHBIX CTAaBOK B
COOTHOLICHUHU C IIGIZCTByIOH.[HMPI CTaBKaMH Ha ApCHAYCMBIC
OpraHu3alyenl TOMEEHUs

PazpaboTka u BHeJApeHHWE HOPM U TMPaBWI, PETIAMEHTHPYIOLINX
MpoLeypsl Moa00pa 0OBEKTOB HEABMKUMOCTH C LIETBIO apEeH]IbI WU
MOKYIIKH, a Takke TpeOoBaHW K OOBEKTaM HEJIBMIKUMOCTH B
COOTBETCTBUH C UX UCIIOJIb30BaHUEM

Heo0xoanMmeie [IpoBOIUTE OCMOTPHI M HCIIOJB30BaTh METOABI OICHKA OOBEKTOB
YMEHUS HEJIBUKHUMOCTH

Bectn mneperoBopbl M AENOBYI0 IEPENMCKY, COOIOAas HOPMBI
JIeJI0OBOT'O 3TUKETA

[Ipon3BoauTh aHamU3 OOIIEH CUTyallMH Ha PHIHKE HEABMKUMOCTH H
ompeneaTh HaumOojee TMNpUeMIIEMble IICHOBbIE U KAa4eCTBEHHBIC
MIPEUI0KEHUS Ha OCHOBE CBOJHBIX YYETHBIX U OTUETHBIX JOKYMEHTOB

0O06001maTh ¥ CUCTEMATU3UPOBATH MMOCTYMAIOIIYI0 HH(OpPMALIKIO, Ha €€
OCHOBaHMM HaxXoAuTh Haubonee d(DPeKTUBHBIE peEIICHUS IS
peann3anuy MOCTaBIEHHBIX 3a7a4

OpranuzoBbIBaTh u KOHCOJUANPOBATH OHM3HEC-TIPOIIECCHI,
UCTIONHUTENE U pabOTHUKOB C IENBIO JOCTHIKCHHS OJIHOTO
pe3yJnbTara

PaGoratk ¢ 60ombmuM 06beMOM HH(MOpMALIUN

P 83pa6aTBIBaTI> U  BHCAPATH JIOKAJBbHBIC HOPMATUBHBIC AKTbBI H
PCTIIaMCHTHUPYIOIINUC JOKYMCHTBI

CocTaBlIiaTh CBOAHBIC YYCTHBIC MW OTYCTHBIC JOKYMCHTBI B UCIIAX
OCYHICCTBJICHUS KOHTPOJIA WM aHalln3a AJAaHHBIX O COCTOSIHUU PbIHKA
HCABUXXUMOCTHU U paCCMATPHUBACMBIX 00BEKTOB HCABUKHUMOCTH

Hcnonws3o0BaTh METOOBI (bI/IHaHCOBBIX BBIYUCIICHUI U aHalIM3a

Hcnonp30BaTh KOMIIBIOTEPHBIE IPOTrpamMMbl JUIsl BEIEHHUS y4eTa,
cUCTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIECHUS 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIPABOBBIE  CHCTEMBI,
pecypcesl MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIITOHHOM ceTu
"NHTepHeT", OprTeXHUKy

Hcnonn3oBaTh Cp€acTBa KOMMYHHKAIIUA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
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OrneHuBaTh CBOIO JEATEIBHOCTh C TOYKU 3peHUs I(P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM ITOCPEICTBOM HCIIOJIb30BAHMS CHELUAIBHBIX
3HAaHUU U SKCTIEPTHBIX UICTOYHUKOB MH(POpMALNH

HaXOI[I/ITI) peliCHrud B HECTAHAAPTHBIX CHUTyallUdX WKW B Cliy4dasaX
HEMMPECABUICHHOI'O USMECHCHUA ITJIaHa peain3allii IIPOCKTOB

Heobxonumeie OCHOBBI ¥ IPUHIIMITBI KJTACCHU(DUKALINY 3/TaHUI U COOPYKEHHH
3HAHUSA

AreHTCcTBa M OopraHu3anuvu, pa60Ta10Hme Ha PbIHKC HCIBUKNMOCTHU

Bugel  oka3zpiBaeMBIX yciayr arcHTCtBaMu MW  OpraHHU3alUsIMU,
pa60Ta}0me Ha PBIHKC HECABUXKUMOCTU

KOH’bIOHKTypa PbIHKAa HCABUKNMOCTHU

OCHOBHBIE Tpe6OBaHI/I$I CTaHAApTOB, TCXHUYCCKUX, KAaUCCTBCHHBIX
XAPaKTCPUCTHK, IMPECABABIISICMBIC K 00BEKTaM HCABMXKHUMOCTHU

OCHOBBI SPTOHOMHUKU

OO011e MPUHIIAITBI 30HUPOBAHUS TTOMEIICHHUI

Metonel aHanmu3za U MOpsiIoK  cOopa, o0Opa®OTKM U Iepenayu
uH(pOpMaNU O PHIHKE HEJABUKUMOCTH

[Topsimok mpoBeaeHUsI OCMOTPOB 0OBEKTOB HEIBHKUMOCTH

MGTO)ILI OLCHKU 00BEKTOB HEABM>XXKUMOCTHU

JlokajbpHbIE HOPMAaTUBHBIC aKThl OPraHU3aLMU OOIIETO XapakTepa U Mo
(GYHKIIMOHAJIBLHOMY HANpaBJICHUIO 1E€ATEIbHOCTH

CrpykTypa 1 IPUHIUIIBI OPraHU3alHuy JOKyMEHT0000poTa

3akonomarenscTBO Poccwuiickoii denepannu B 00JIaCTH 3EMENBHOTO,
JKWJIMIHOTO, 3KOJOIMYECKOr0, HAJIOIOBOI0, TPa)KJAHCKOTO IpaBa B
YaCTH PETyJUPOBAHHUS OTHOLWIEHHW C HEABWKUMOCTBIO B paMKax
BBITIOJTHSIEMBIX TPYIOBBIX (YYHKITHIA

HopmatuBHble  mpaBoOBblE  aKThl, METOAMYECKHE  MaTepUalbl,
MOJIOKEHUSI, MHCTPYKIMH, JApyrue pyKOBOJALIME MaTepuaabl U
JOKYMEHTBI, PEryJHMpYIOLIie ONepaluy ¢ HEJBM)KUMOCTBIO B paMKax
BBINOJIHAEMBIX TPYAOBBIX (PYHKLIUH

TpeGoBaHMsI HOPMATUBHBIX MPABOBBIX aKTOB B 00JIACTH OXpaHbI TPY/Ia,
MOKapHOW OE€30MaCHOCTH, OXPaHbl OKPYKAIOIIEH CPeIb

ba3oBble OCHOBBI HMH(OPMATHUKH, MOCTPOCHHUS HH(DOPMALIMOHHBIX
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a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

CHCTEM M OCOOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHU C UCIIOIB30BAaHUEM MPOrPAMMHOI0O
o0ecrnieueHns U KOMIIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenucKu

HpaBHna JCJIO0BOI'O 3THUKECTA

CtpykTypa opranuzanuu

Hpyrue
XapaKTEPUCTUKHI

3.7.3. TpynoBas pyHKUMA

YnpapneHue 10KyMEHTaIlHOHHBIM G/03 YpoBeHb
HaumeHnoBanwue | COMPOBOXKICHUEM 00BEKTOB Kon 6 " | (momypoBens) | 6

HEJABM)KMMOCTH OpPraHU3aluu KBTH(DUKATTAH
[Ipoucxoxnenue 3auMCTBOBAaHO

TPYZAOBON QYHKIIUN

Opurpnan X
13 OpUrHMHAaJIa

Kon Perucrpanmonnslii
OpUTHHaja HOMED
poQecCuOHaIbLHOIO
CTaHJapTa

Tpynossie
JEUCTBUSA

OpFaHI/I?»aI_II/If{ U KOHTPOJIb TOKYIIKM W  IHIPOJaXU 00BEKTOB
HCABUXKHUMOCTH

Opranuzanus npouenyp ohopMIICHHs, PEerucTpaluil U HCHOJHEHUS
JOKYMEHTOB Ha HEABUKUMOCTb, €€ 3KCIUTyaTallul0 M YIpaBIEHUE,
TEXHUYECKOE COCTOSIHME, PErucTpalii0 NpaB Ha HEIBUKUMOCTh U
JIOTOBOPOB JIOJITOCPOYHOM apeH bl HEIBIXKUMOCTH

Kontpons mponenyp oQopMmieHHs, pPETUCTpAllMd W HCHOJHEHHUS
JIOKYMEHTOB Ha HEIBUKUMOCTb, €€ D3KCIUIyaTalluI0 M YIIpaBICHUE,
TEXHUYECKOE COCTOSHME, PErMCTPAallMI0 IPaB Ha HEABHKUMOCTb M
JIOTOBOPOB JIOJIFCOCPOYHOM apeH Il HEIBHKUMOCTHU

OpraHmaum{ 3aKIIIOYCHHUA W HCIOJHCHUSA JOrOBOPOB  apCHALI
(cybGapeH1pl) HEBMIKUMOCTH, OKa3aHHUSI KOMMYHAJIbHBIX YCIYT, yCIyT
M0 DJKCIUTyaTalldd H  OOCITY)XMBaHUIO OOBEKTOB HEIBUKHUMOCTH,
PEMOHTHO-CTPOUTENBHBIX PabOT, CTPaXOBAaHHUIO U OLIEHKE

KOHTpOHB 3aKJIFOYCHUA n HUCIIOJTHCHUA JA0Tr0OBOPOB ApCHAbI
(Cy'6apeHI[LI) HCABUXKXUMOCTH, OKa3aHUS KOMMYHAJIbHBIX YCIIYT, YCIIYyT
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M0 OKCIUTyaTallud W OOCTY)KMBAaHUIO OOBEKTOB HEIBUKHMOCTH,
PEMOHTHO-CTPOUTENIBHBIX pa0OT, CTPAXOBAHUIO U OIICHKE

HOCTpOGHI/Ie CUCTCMbl XpaHCHHA HW Y4UC€Ta PCTUCTPALUOHHBIX U
TEXHUYCCKHUX JOKYMCHTOB Ha HCABUKXUMOCTD

OpI‘ aHM3alud y4dcTa 00BEKTOB HCABHXXUMOCTHU OpraHU3allnun

KonTtponb ucnonHeHus yka3zaHuM, NpPEANUCAHUNA M PEKOMEHIAIUN
OpraHOB TOCYJIapCTBEHHOM BJIACTM U MECTHOI'O CaMOYIPABIICHUS IO
BOIPOCAM HEJIBIXKMMOCTH U 36MJICTIOb30BAHUS

PazpaboTka u BHeJpeHHWE HOPM U TMPaBWI, PETIAMEHTHPYIOIINX
IpoIeTypbl OPOPMIICHHS, PETUCTPAIIMY U UCTIOIHEHHS IOKYMEHTOB Ha
HEJBIKUMOCTb, €€ OKCIUIyaTallUkl0 W YNPAaBICHHE, TEXHUYECKOE
COCTOSIHME, PErUCTPAalMI0 IIpaB Ha HEABIKUMOCTB, 3aKIIOYCHUE U
PETUCTPALIAIO TOIOBOPOB apPEHBI HEABUKUMOCTH

HCO6XOI[I/IMI)IG BBaHMOHeﬁCTBOBaTB C Op€aACTaBUTCIIIMU OPraHoOB FOCYZ[&pCTBCHHOﬁ
YMCHUA BJIACTU U MCCTHOTI'O CaMOYIIPABJICHUS, 4 TAKKC HAA30PHBIMH OpraHaMu

Bectu mneperoBopsl U JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIOBOTO ITUKETa

HpOI/ISBOI[I/ITI) aHaJIu3 S(b(l)eKTI/IBHOCTI/I HCIIOJIb30BAHUA apCHIOBAHHBIX
MOMEIEHUN U COCTOSHUS JOKYMCHTOB Ha 00BEKTHI HCABMXKUMOCTHU Ha
OCHOBC CBOIHBIX YUCTHLIX U OTYCTHBIX JJOKYMCHTOB

O06001aTh ¥ cCUCTEMaTU3HPOBATh MOCTYHAIOILYI0 HH(POPMALHIO, Ha ee
OCHOBAaHMM HaXOJUTh Haubosaee d(P(EeKTUBHbIC pEUIeHUs IS
peanu3anuy NOCTaBICHHBIX 3a/1a4

OpranuzoBbIBaTh u KOHCOJIMIUPOBATH OM3HEC-TPOIIECCHI,
UCTIONTHUTENIE © pa0OTHUKOB C IEJNBIO JOCTHIKCHHS  OJITHOTO
pe3ynbTara

Paborats ¢ 6osbM 00eMOM HHOpMAITIH

P3.3pa6aTBIBaTL W BHCAPATH PCrIIaMCHTUPYIOIINUEC JOKYMCHTBI

CocTaByATh CBOJHBIE YUYETHBIE M OTYETHBIE JOKYMEHTHI B IIENIAX
OCYILIECTBJIGHUS] ~KOHTPOJS W  aHajiu3a JaHHbIX O  (Qakrax
XO35MCTBEHHOM JEATEIBHOCTH OpPraHMU3alid B YacTU YIIPaBJICHUSA
HEJBIYKUMOCTBIO U JOKyMEHTAIIMOHHOTO COITPOBOKICHUS

Hcnonb30BaTh KOMNBIOTEPHBIE NPOrpaMMBbl Il BEIEHUS Y4ETa,
CHUCTEMAaTH3allid W aHajh3a JIaHHBIX, COCTaBJICHUS 0a3 [aHHBIX,
BEJCHUSI  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-NIPABOBBIE  CHCTEMBI,
pecypcesl MH(POPMALMOHHO-TEIEKOMMYHHUKAIIUOHHON ceTu
"UHTepHeT", OPrTeXHUKY
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Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

OL[GHI/IBaTB CBOIO ACATCIIBHOCTL C TOYKH 3PCHUSA 3(1)(1)6KTI/IBHOCTI/I c€C
KOHCYHBLIX PC3YyJIbTATOB

Pa3zpabaTpiBaTh MOAXO/BI, BKIIOYAsi HECTAHJAPTHBIC, K BHITOJHEHUIO
TPYAOBBIX 3aJlaHUl IMOCPEACTBOM HCIIOJIb30BaHUs CIELHAIBHBIX
3HAHUH U DKCMEPTHBIX UCTOUHUKOB MH(POPMAITIT

HaXOIII/ITb pemicHud B HCCTAHAAPTHBIX CHUTyallUdX WKW B Cliy4dasaX
HEMPECABUICHHOI'O USMCHCHUA I1JIaHa peain3aliliu ITPOCKTOB

Heob6xonumsie PBIHOK yCIIyT 10 CTpaXxoBaHUIO0 0OBEKTOB HEIBIKUMOCTH
3HAHUS

Prinok YCIIyT 11O OLICHKC 00BEKTOB HCABHMKHUMOCTHU

Prinok yciayr 1mo COACPKAHUIO H TCXHUYCCKOMY O6CJ'Iy>I(I/IBaHI/IIO
00BEKTOB HCABHMXKMMOCTHU

Prinok YCIIyr 1O pEMOHTY 00BEKTOB HCIBMXKUMOCTHU

I_ICHOBaH IIOJIMTHKA PbIHKA Ha OINPCACIICHHBIC KaTCropmuun yCiayr, B TOM
YUCJIC IPCAOCTABIICHUC KOMMYHAJIBHBIX YCIIYyT

HpI/IHHI/IH, AJITOPUTM M STallbl IIPOBEACHHA 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOThI

ITopsanok 3akinr0YeHust 1OroBOPOB

OcCHOBHBIC Tpe6OBaHI/IH CTaHOAapTOB, TCXHUYCCKUX, KaUCCTBCHHBIX
XAPaAKTCPUCTHK, MIPEABABIIICMBIC K 00BeKTaM HEABMXXKUMOCTHU

OCHOBBI U IPUHIIMITBI KJIACCU(DHUKALIMY 3/1aHUI U COOPYKEHHH

[Iponenypsl peructpanui 1 opOpMIICHUS CIEIOK C HEIBUKHUMOCTHIO,
TEXHUUYECKOTO COCTOSIHUSL, JOKYMEHTOB Ha HEJIBUKHMOCTh

Hopmbl 1 mpaBuia obOecrieueHHs MOXKapHOW 0€30MacHOCTH B paMKax
BBITOJIHSAEMBIX TPYAOBBIX (PYHKLIUH

Hopmbl 1 mpaBuiia oOecriedeHHs IKOJIOTHYECKOH Oe30macHOCTH B
paMKax BBITOJIHAEMBIX TPYAOBBIX (YHKIUH

TpeboBaHMs K CaHUTApHOMY OOCITY’KUBAaHHUIO 3JIaHHUM, COOPYXKEHUH U
IIPWIETAIOIIEH TEPPUTOPUHI

OcoOeHHOCTH yxXoJa 3a pas3siIMYHbIMU MMOBCPXHOCTAMU U OTACITIOYHBIMHA
IMOKPBITUAMU

CTaHI[apTLI KIIMHUHT'OBBIX YCIIYT

www.consultant.ru Crpanmua 98 n3 116
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

TexHONOTMM ¥ CHOCOOBI BEIEHHS CTPOMUTENBHBIX, PEMOHTHBIX U
MOHTQ)XHBIX pa0OT B paMKax BBITOIHAEMBIX TPYIOBBIX (DyHKITHIA

CrpourenbHble HOPMBI U NIPaBUJIa B PaMKaX BBIIOJIHIEMBIX TPYIOBBIX
byHKIMA

[lopsimok 3akiO4YeHus JOrOBOPOB U OGOpMIICHUS HEOOXOIMMBIX
JOKYMEHTOB,  CBS3aHHBIX €  KYIUICH-IPOJAXEH W apeHaou
HEABM)KUMOCTH

[Mopsimok 3akiO4YeHus JOTOBOPOB W OGOpPMIICHUS HEOOXOIMMBIX
JOKYMEHTOB B YaCTH OKCIUTyaTallil, OOCITY)KUBaHHS W PEMOHTa
(cTtpouTenbCcTBa) OOBEKTOB HEJIBHIKUMOCTH

CTpyKTypa U NPUHIIMIIBI OPraHU3aluU JOKYMEHTO000poTa

3akoHomarenscTBO Poccmiickort denmepanuu B 00JIACTH 3EMENBHOTO,
KUJTUIITHOTO, IKOJIOTHYECKOTO, HAJOTOBOTO, T'PaKIaHCKOTO IpaBa B
YaCTH PETYJIUPOBAHHUS OTHOIICHWH C HEABMKUMOCTBIO B paMKax
BBITIOJTHSAEMBIX TPYIOBBIX (PYHKITHIA

HopMaTuBHBIE  IIpaBOBBIE  AKThl, METOJWYECKHUE  MaTEepHUabl,
MIOJIOXKEHUSA, HMHCTPYKLUH, Jpyrue pyKOBOIAILIME MaTepHalbl U
JIOKYMEHTBI, PETYJIUPYIOLINE ONEPALUHA C HEABUKUMOCTBIO B PaMKax
BBITOJIHAEMBIX TPYAOBBIX (PYHKLIUH

bazoBble OCHOBBI HWH(OPMATHKH, IOCTPOCHUS WH(POPMAIIMOHHBIX
CHCTEM M OCOOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecrneueHrs U KOMIIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoit nepenucKu

HpaBHna JCJIO0BOI'O 3THUKECTA

CtpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHI

3.8. O606wWeHHan TpyaoBas pyHKUUA

OnepalmoHHOE U CTPaTernyecKoe
yIpaBJI€HUE MpolieccaMu
aIMUHUCTPATUBHOTO,

o YpoBeHb
HaumenoBanue | xo3aiicTBeHHOT0, TokyMeHTanmonHoro | Kox | H 7
KBaJTU(DUKAITHH
Y OPraHU3aLMOHHOIO
COTPOBOXKACHUS U 00ecTieYeHUs
JIeATEeTbHOCTH OpraHu3aluu
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a,ClMVIHMCTpaTMBHO-XO3F|ﬁ .

IIpoucxoxneHue

. 3aMMCTBOBAaHO
0000111eHHOH Opurunan X

. U3 OpUrMHaJIa
TPYAOBOW (HyHKIIMU

Kon PerucrpanmuonHslii
OpUTMHaja HOMEp
npodeccrnoHaIEHOTO
CTaHIapTa

Bo3MoxxHbIe
HAaUMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

AJIMUHHCTPATUBHBIN JUPEKTOP

VYnpaistomuii nenamMmu

3aMecTHTeNb FeHEPaIbHOTO AUPEKTOPA MO MOJIEpPIKKe OU3HEca
Bure-npe3uieHT no noanaepxke OuzHeca

3aMecTHTeNb FeHePATbHOTO AUPEKTOPA MO OOIIMM BOIIPOCaM

TpeboBanus k
00pa3oBaHUIO U
00y4eHHIO

Bricuiee 00pa3oBaHue - CIEHUANUTET WM MAarucTpaTypa
Briciee oOpa3oBanue (HEMpopHUIBHOE) - CTICUATUTET WIN
MarucTpaTypa U JOTIOIHUATEIEHOE TPOPECCHOHATHFHOE
00pa3zoBaHue - MPOTrpaMMbI IPO(HECCHOHATEHOM TIEPETOATOTOBKHI
10 TPOUITIO AEATETHHOCTH

JononuurenbHoe nNpodeccuoHalbHOEe 00pa30BaHKE - IPOrPaMMBbl
MOBBIIIEHUS KBATM(UKALIUH 10 TPODUITIO JeSITETLHOCTH (HEe
pexe 4em pa3 B TpU rojia)

TpeboBaHMs K ONBITY
NPaKTUIECKO paboThI

He menee niatu et B 061acTH aIMUHUCTPATUBHOTO,
XO34MCTBEHHOTr 0, JOKYMEHTAILMOHHOTO UM OPTaHU3ALMOHHOTO
COIPOBOXKACHUS

Oco0Oble yciioBus
JomycKa K pabote

Jlpyrie
XapaKTepI/ICTI/IKI/I

HdononHuTenbHble XapaKkTepPUCTUKU

HaumenoBanue JOKYMCHTA KO,Z[ HaumenoBanue 0a30Boii T'pyHIibl, JOJZKHOCTH

(mpoceccun) miM crieUaIbHOCTH

OK3 1219 VYmpasanstomue GUHAHCOBO-IKOHOMUYECKON 1
aMUHHUCTPATUBHOMN JESATEIBHOCTHIO, HE
BXOJSILINE B IPYI'He FPyIIIbI

EKC - 3aMecTHuTeNb JUPEKTOpa 10 0OLIMM BOIPOCcaM

- 3amMecTUTEIb AUPCKTOPa M0 KallUTaJIbHOMY

HafeXHasa npaBoBan noaAepXxkKa
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CTPOUTEIILCTBY

- JlupekTop apxuBa, IEHTPa XpaHEHUs

JIOKYMEHTaluu
OKIIATP 21571 JIMpeKTOp TEXHUYECKUN
27206 VYIpaBIsrouii 1e1aMu

OKCO 2.08.00.00 | TexHHKa U TEXHOJIOTUU CTPOUTEIHCTBA

2.23.00.00 | TexHMKa ¥ TEXHOJIOTUU HA3€MHOT'O TPAHCIIOPTA

5.38.04.02 | MeHemKMeEHT

7.46.04.02 | JlokyMEHTOBEICHUE U apXUBOBEACHUE

3.8.1. TpynoBasa byHKUMA

VYrpaBneHue aAMUHUCTPATUBHOM,
N 9 N YpoBeHb
XO34MCTBEHHOM, IOKYMEHTAIIMOHHOU H/01.
HaumenoBanue o . Kon (moxyposennb) | 7
Y OPTaHU3AIMOHHON MOIEPKKON 7
KBaJIU(DUKAITHH
OpraHu3aIu
[Ipoucxoxaenue 3auMCTBOBaHO
. Opurpnan X
TPYIAOBOH QYHKITUU W3 OpUTHHAJIA
Kon PerucrpanuonHslii
opuUruHaia HOMEp
poheCCHOHATHLHOTO
CTaHIapTa
Tpynosbie [TocraHoBKa OMNEpAalMOHHBIX LENed W 3aJay  [OApa3JIeICHUIM
neicTBUs MOJIEPKKU OpraHU3aINH

OrneHka pUCKOB B paMKaxX peaiu3alliy OMEpallMOHHON eATeTbHOCTH
noApa3IeaeHU aIMUHHUCTPATUBHOM, XO3SMCTBCHHOM,
JIOKYMEHTAITMOHHOW M OPTaHU3aIMOHHOM MOICPIKKH

[IpuHsiTHE U OpraHu3anys BBIIIOJIHEHUS YMNPABICHYECKUX PEIICHUH,
HampaBJICHHbIX HAa  CHI)KCHUE  BEPOSTHOCTH  BO3HUKHOBECHMS
HEONMAroNMpHUITHOTO pe3ysbTaTa B paMKaxX peaiu3allid ONeparioOHHON
JEATEIIbHOCTH TOAPA3ACIECHUN AaJIMUHUCTPATUBHOM, XO3SMCTBEHHOW,
JIOKYMEHTAllMOHHOW ¥ OPraHU3aMOHHON ITOJAECPKKH

Onenka ¢ dexTuBHOCTH (PUHAHCOBO-XO3SHUCTBEHHON JEATEIBHOCTH U
BBISIBJICHHE PE3EPBOB €€ TIOBBIIIICHUS
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Onenka 3¢ ()eKTHBHOCTH BHEIPEHUS WHHOBAIMOHHBIX TEXHOJOTHH WU
peuieHu B OM3HEC-TIPOIIECCHl AAMUHUCTPATHBHOM, XO3SMCTBEHHOM,
JIOKYMEHTAllMOHHOW U OPraHU3allMOHHON MOAEPKKA

Ornpezenienre METO0B KOHTPOJIST OM3HEC-TIPOLIECCOB

[IpoBenenue BCTped M MEPErOBOPOB € KPYIHBIMM ITOCTaBUIMKAMH U
3aMHTEPECOBAHHBIMUA CTOPOHAMH

OrmpeznesieHne W BHEAPEHUE aJMHHUCTPATUBHOM, XO3SIMCTBEHHOM,
JIOKYMEHTAlMOHHOW U OPraHU3allMOHHOMN MOJUTUKN OpraHu3aliu

HeoOxonumMeie KonTposmpoBare ¥ OpPraHM30BBIBATH  IPOLECCHl  YIPABJICHUSA
YMEHHUS aIMUHUCTPATUBHOM, XO3SIUCTBEHHOM, JOKYMEHTAallMOHHOU u
OpraHU3alMOHHON MOAIEPKKON

Hcnonb30BaTh METOAUMKN BHEIPEHHS] KOPIOPATUBHBIX HOPM U MPABHII
YIIPaBJICHUS! aIMUHUCTPATUBHOM, XO35MCTBEHHOM, TOKYMEHTAIMOHHOU
Y OPraHU3alMOHHOMN MOAACPKKON OpraHu3aliu

BricTpanBaTh OM3HEC-TIPOIIECCHI

[IpousBoauTe aHamW3 © omnpeAensaTb dS((HEKTUBHOCTH PabOTHI
MOJIpa3IeIEHUH TIOAJIEPIKKH Ha OCHOBE CBOJIHBIX YUETHBIX W OTYETHBIX
JOKyMEHTOB

[IpuMeHsTh HaBBIKM NPEOAOJCHHUS] COMPOTUBIEHUS PaOOTHHUKOB
BHEJPECHUIO U3MECHEHUN

Pa3pabareiBaTh ¥ BHEAPATH JIOKAJbHBIE HOPMATHBHBIC AaKThl |
perJaMeHTHPYIOIIHNE JOKYMEHTBI

BeiABISATH W OIEHWBATh PHUCKH, B TOM YHCJIE€ PHUCKH OT
370yNOTpEeOIeHU, W ONpeleNsiTh NPOUEAYyphl, HaIlpaBICHHbIE Ha
MUHUMH3AIUIO THX PUCKOB

PaCHpe,I[CJ'ISITI) MCKIY pa6OTHI/IKaMI/I IIOJIHOMOYMA, 0053aHHOCTH U
OTBCTCTBCHHOCTH 3a BBIIIOJIHCHHUEC COOTBECTCTBYHOIIINUX 3a1a4,
OCYHICCTBJIATH MPOBCPKY HUX BbBINTOJITHCHHUA

Bectn mneperoBopbl M J€NOBYIO IEpENHCKY, COOJOAas HOPMBI
JIEJIOBOT'O 3TUKETA

O06001aTh ¥ cUCTEMaTH3HPOBATh MOCTYHAIOILYI0 HH(POPMALIHIO, Ha ee
OCHOBaHMM HaXOIuUTh Haubojee d(P(PEeKTUBHbIC pEUIeHUs IS
peanu3anyy NOCTaBICHHBIX 3a/1a4

Opranu3oBbIBaTh u KOHCOJIMIUPOBATh OHM3HEC-TIPOIIECCHI,
UCTIONTHUTENIEH © pa0OTHUKOB C IEJNBIO JOCTHIKCHHS OJIHOTO
pesyibrara
www.consultant.ru CrpaHuua 102 u3 116

HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Paborats ¢ 6osbmM 00beMOM HHOpMAITIH

Hcnonp30BaTh KOMIBIOTEPHBIE NPOrpPaMMbl JJi BEJICHUSA Yyuera,
CUCTEeMATH3alli W aHalu3a JaHHBIX, COCTAaBJICHUA 0a3 JaHHBIX,
BEJICHUS  JIOKyMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBBIE  CHUCTEMBI,
pecypcsl MH(POPMAITMOHHO-TEIEKOMMYHHUKAITHOHHON ceTu
"UnaTepHeT", OprIeXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHHKaIIUA

OrneHnBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHHS IP(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

PazpabarbiBaTh MOIX0/bI, BKJIIOYAsi HECTAHIAPTHBIC, K BBITTOJIHEHHUIO
TPYAOBBIX 3aJlaHUl  TOCPEJACTBOM HCIIOJIB30BaHUS  CIEHHATBHBIX
3HAHUU U SKCTIIEPTHBIX UICTOYHUKOB HH(DOpMAIIUH

HaXOJII/ITI) pe€miCcHud B HECTAHAAPTHBIX CHUTyallUdX WU B ClIy4dasaX
HEMIPECABUACHHOI'O USMEHCHUA I1JIaHa peain3allii ITPOCKTOB

Heobxonumeie OCHOBBI yIIpaBIIEHNs OpraHU3anuen
3HAHUS

MeTo/1b1 KOHTPOJISI OU3HEC-TTPOLIECCOB

Mero/ipl aHaM3a OU3HEC-TIPOLIECCOB

OCHOBBI PUCK-MCHC[’KMCHTA

OCHOBBI yHpaBJICHUSA [IPOCKTAMU U USMCHCHUAMU

CtpykTypa W  NPUHIUINBl  OpPraHu3aldd  aJIMUHUCTPATUBHOMN
MOJIIEPIKKH

CTpyKTypa U IPUHIIMIIBI OPTaHU3ALNN XO3SICTBEHHOM MOIEPKKU

CTpykTypa Y  TPUHIMOBI  OpraHU3allid  JOKYMEHTAIlMOHHOH
HMOJIEPIKKU

CTpyKTypa ¥ OPUHIHUIIBI OPTaHU3AMN OPTraHU3alMOHHON MOIJIEPKKHU

[Iepenosoit OTEYECTBEHHBIN OIIBIT aJMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OpraHU3allMOHHON MOIJIEPHKKHU

[TepenoBoit 3apyOeKHBIN OMBIT AAMUHUCTPATUBHOM, XO35SHCTBEHHOH,
JIOKYMEHTAllMOHHOW U OPraHU3allMOHHON MOAEPKKA

OCHOBBI KOH(IIUKTOJIOTHH

OCHOBBI IICHXOJIOT'HH, JACIOBOr0 OOIIEHHUS

IIonsTue o cerMeHTe PBIHKA, B KOTOPOM pa60TaeT opraHu3anus
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Mpuka3 MuHTpyaa Poccum ot 02.02.2018 N 49H

"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
AIMVHUCTPATMBHO-XO038...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Crparerus pa3BuUTHs OpraHu3aluu

busnec-nnan OopraHu3anuun

MeTtoamnka p33pa6OTKI/I JIOKAJIbHBIX HOPMATHBHBIX aKTOB

MGTOI[I/IKa BHEAPCHUS JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB

3akoHonarenscTBO Poccuiickont denepanum 1 HOPMATUBHO-IIPABOBAs
0a3a, peryJmpylonme AesITeIbHOCTh B 00JIACTH aIMUHUCTPATHUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTAIIMOHHON U OPraHU3allMOHHOW MOIEPKKHU

ba3oBbie OCHOBBI HMH(OPMATHUKH, IOCTPOCHHUS HH(DOPMALIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Cnioco6s1 00paboTKH HH(POPMAIIMK C UCIIOJIB30BAaHUEM TPOrPAMMHOTO
00eCTieYeHHsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuia n1eoBOM MEPEenUCcCKu

[IpaBuna 1emo0BOTO ATUKETA

CrpyKkTypa opranuszauu

Jlpyrie
XapaKTepI/ICTI/IKI/I

3.8.2. TpynoBas ¢pyHKunA

Onpenenenue v pean3anus
CTPaTErnyeCcKoro pa3BUTHUS H/02 YpoBeHb
HaunmenoBanue | agMuHUCTpaTUBHOM, X03siicTBeHHOM, | Kon 7 " | (momypoBens) | 7
JIOKYMEHTAllMOHHOW U KBTU(DUKAIAH
OpraHN3alMOHHON MOAIECPKKH
ITponcxoxaenne 3aMMCTBOBaHO
P o Opurpnan X
TPYIOBOM HyHKIINH W3 OpUTHHAIIA
Kon Perucrpanmonnslii
OpUTrHHAaIa HOMEp
podeCcCHOHATLHOTO
cTaHzapTa
Tpynossie OnpeneneHre MUCCUM M 1eJed aJIMUHUCTPATUBHOM, XO35HUCTBEHHOM,
JeHCTBUS JIOKYMEHTAallMOHHOM 1 OpraHU3allMOHHON MOJAEPKKU
ITocTaHOBKaA CTpaTErHYECKUX neiemn Mopa3IeICHUSIM
aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JOKYMEHTAllMOHHOU "
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Mpukas MuHTpyaa Poccun ot 02.02.2018 N 49H
"06 yTBepxaeHuM npodeccnoHansHoro crtaHgapTa "Cneumanuct
aAMUHUCTPATUBHO-XO38A. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

OpFaHPI3aL[I/IOHHOI>'I noAACPKKKU B COOTBETCTBUU C MHCCHEH U INIaHaMU
CTPATCTUYCCKOI'0 Pa3sBUTHA OpraHU3allun

BHenpenne  MHHOBAaUMOHHBIX ~ TEXHOJOTMM WM PEUIEHUA B
OU3HEC-TIPOIIECCHI aIMUHUCTPATUBHOM, XO3SMCTBCHHOM,
JIOKYMEHTAllMOHHOW U OPraHU3allMOHHON MOAEPKKA

OHGHKa IMOTCHIUAJIBHBIX PUCKOB

Pa3paboTka ¥ TpUHATHE YIPABIEHYECKUX PEHICHUU IO YIIyYIICHUIO
KadecTBa cepBuca " TOBBIIIEHHTIO 3¢ (HEeKTHBHOCTH
aIMUHUCTPATUBHOM, XO3SHCTBECHHOM, JIOKYMEHTallMOHHOU u
OPraHU3alMOHHON OAIEPKKU

[TpoBeneHre MOHUTOPUHTAa OU3HEC-TIPOLIECCOB OPTaHU3AINU

ITonroroBka MmpemyioAKEHU MO COBEPIICHCTBOBAHUIO W IOBBILICHHUIO
s dexTuBHOCTH aIMUHUCTPATUBHBIX, XO3SIICTBEHHBIX,
JIOKYMEHTAI[MOHHBIX U OPraHU3aIIMOHHBIX OU3HEC-TIPOLIECCOB

HeobOxoanMmeie KoHTponmupoBaTh ¥  OpPraHW30BBIBATH  TPOIECCHl  YIPABJICHHS
YMEHHUS aIMUHUCTPATUBHOM, XO3IHCTBEHHOM, JIOKYMEHTallMOHHOU U
OPraHU3alMOHHOMN MOJIEPIKKON

Hcnoap3oBaTh METOINKHU a”HaJIM3a OCHOBHBIX (bakTopoB,
OTIpEACTISAIONINX HEOOXOIUMOCTh U3MEHEHUH B CTPAaTEeruy yIpaBIeHUS
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JOKYMEHTAllMOHHOU Hu
OpraHU3alMOHHON MTOAJECPKKON

OHpeIlCJBITL U BHCAPATH CITOCOOBI JOCTHIKCHUA Heﬂeﬁ " pcainsanuu
IIOCTABJICHHBIX 3aJ1a4 B KpaTKOCquHOﬁ u I[OHFOCpO‘IHOfI MEPCICKTUBC
Pa3sBUTHA OpraHU3allun

Hcnonp30BaTh METOAUMKHM BHEAPEHUsT KOPIIOPATUBHBIX HOPM M IIPABUII
YIPaBJICHUS aJMUHUCTPATUBHOM, XO3SIIICTBEHHOM, JOKYMEHTALIMOHHON
Y OPraHU3ALMOHHON NOJJIEPKKON OpraHu3alny

BrictpanBatb OM3HEC-TIPOLIECCHI, OCYIIECTBIIATh
Ou3HEC-TIIIaHUPOBAaHUE

[IpousBoauTe aHamM3 © ompeAensaTh dS((HEKTUBHOCTH PabOTHI
MOJIpa3IeIeHUH TIOAJIEPIKKH Ha OCHOBE CBOJIHBIX YUETHBIX W OTYETHBIX
JIOKyMEHTOB

[IpuMeHsTh HaBBIKM NPEOAOJCHHUS] COMPOTUBIEHUS PaOOTHHUKOB
BHEJPECHUIO U3MECHEHUN

Pa3pabareiBaTh ¥ BHEAPATH JIOKAJbHBIE HOPMATHBHBIC AaKThl |
peraaMeHTHPYIOIIHNE JOKYMEHTBI

BrerBaaTte wu OIICHUBAaTbL PpPUCKH, B TOM UYHCJIC PHCKH OT
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

MHWHUMH3AlHI0 59TUX PHUCKOB

370yNOTPEOJICHU, W ONpenensiTh MNpOIenyphbl, HaIpaBJICHHbIE Ha

OCYHIECTBJIATE MPOBEPKY HUX BBITTOJTHCHHUA

Pacripenensate Mexay paOOTHUKAMH TIOJTHOMOYHSI, OOS3aHHOCTH U
OTBETCTBEHHOCTh  3a  BBINOJHEHHE  COOTBETCTBYIOIIMX  3ajad,

Bectu mneperoBopbl M JI€NOBYIO MEPENUCKY,
JIEI0OBOTO 3TUKETA

coOnronas HOPMBI

pcain3anrn MOCTAaBJICHHBIX 3a1a4

O0600maTh 1 CHCTEMaTH3UPOBATh IMOCTYNAIOIIYI0 WH(POPMAIIHIO, Ha €€
OCHOBAaHMU HaxXOAuTh Haubosee dS(PEeKTUBHBIE pEHICHUS IS

OpFaHI/IBOBBIBaTI) n KOHCOJIMAUPOBATH

pesyibTara

HCIIOJIHUTENEH U pa6OTHI/IKOB C LOCJIbIO JOCTHXCHHA OIHOI'O

OU3HEC-TIPOIIECCHI,

Pa6oTath ¢ 6onbM 00BeMOM HHGOPMAITIH

"NHTepHeT", OprTEXHUKY

Hcronb30BaTh KOMIIBIOTEPHBIE INPOrPaMMbl Il BEACHUS Yy4YeTa,
cUcTeMaTH3allud M aHajau3a JaHHBIX, COCTaBleHUs 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPaBOYHO-TIIPABOBBIE  CHCTEMBI,
pecypebl MH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHON ceTu

Hcnonw3oBaTh CpcacTBa KOMMYHHKAIIUA

KOHCYHLIX pC3YyJIbTATOB

OI_IeHI/IBaTB CBOIO ACATCIBHOCTb C TOYKH 3PCHHUA Sq)(l)eKTI/IBHOCTI/I €C

3HAHHUN U IKCTIEPTHBIX UCTOYHUKOB HH(OpMAITHH

P 83pa6aTBIBaTB nmoaxoAbl, BKIHOYAass HCCTAHAAPTHLBIC, K BBIIIOJIHCHUIO
TPYAOBBIX 3aJaHui nNoCpCACTBOM  HCIIOJIb30BAHHUA  CICHHUAJIBHBIX

HaXOI[I/ITB peumicHusd B HCCTAHAAPTHBIX CHUTYyaI]
HCMIPCABHUICHHOI'O USMCHCHU A I1JIaHa pCain3alilin

USIX WIK B CIydasx
IIPOEKTOB

Heo6xonumeie OcHOBBI yIpaBJI€HHsI OpraHu3anuei

3HaHUA
OCHOBEBI 6I/ISHGC—HH8.HI/IpOBaHI/I$I

MeTo161 KOHTPOJISI OU3HEC-TPOIIECCOB

Merto/p1 aHaIN3a OU3HEC-TIPOIIECCOB

MeTto1bl TOCTpOEHMS OM3HEC-TUIAaHOB

OCHOBBI pUCK-MEHEIKMEHTA

OCHOBEBI YHpaBJICHUA IIPOCKTAMU U USMCHCHUSAMU

www.consultant.ru
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Crpyktypa Y  TPUHUUIIBI ~ OpPraHM3aldd  AJMUHUCTPATHUBHOMN
MOJAEPKKA

CtpyKTypa v NPUHLHUIIBI OPTraHU3aLUN X03IHCTBEHHOU MOICPHKKU

CrpykTypa M  OPUHLOUIBl  OpPraHU3alMd  JOKYMEHTAIlMOHHOU
HOJIEPIKKU

CprKTypa U MPUHIUIIBI OpraHu3alunu OpFaHH3aHHOHHOﬁ NOAACPIKKHU

Ilepenosout OTeYeCTBEHHBIN OIIBIT aIMHUHUCTPATUBHOU,
XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OPraHU3allMOHHON MOIIEPHKKHU

[lepenoBoii 3apyOeKHBII OMBIT aAMUHUCTPATUBHOMN, XO3SIIICTBEHHOM,
JOKYMEHTAllMOHHOM ¥ OPraHU3aMOHHON ITOAACPKKHU

OCHOBEBI KOH(I)J'II/IKTOHOFI/II/I

OCHOBEI IICUXOJIOIuH, ACJIOBOI'O O6H_[CHI/I${

[TonsiTve 0 cermMeHTe phIHKA, B KOTOPOM pabOTaeT OpraHu3anus

Crparerus pa3BUTHs OpraHu3aluu

busHec-1nnan opranuzanuu

Mertoauka pa3pa60TK1/1 JIOKAJIbHBIX HOPMATHBHBIX aKTOB

MeTtoamnka BHCAPCHUS JIOKAJIbHBIX HOPMATUBHLBIX aKTOB

3akoHogarenbcTBO Poccuiickoit denepanu 1 HOpMATUBHO-ITPABOBast
0aza, perynmupymoiue AeSTeIbHOCTh B 00JAacTH aJMHUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OPraHU3allMOHHOW MOIIEPHKKHU

bazoBele OCHOBBI MH(OPMATHKH, MOCTPOEHHUsS HH(POPMAIMOHHBIX
CHCTEM M 0COOCHHOCTHU pabOThl C HUMHU

Crioco6b1 00paboTKH MHPOPMALIUHU € UCIIOIB30BAaHUEM MPOrPAMMHOI0
o0ecreyeHHs: U KOMITBIOTEPHBIX CPEJICTB

IIpaBuna nenoBou nepenucku

HpaBHna JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

Apyrue -
XapaKTEPUCTUKU

3.8.3. TpynoBasa ¢pyHKunsA
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

MOUHAHCOBLIM aHAJIN3,
OIO/DKETHPOBAHUE U YIIPABJICHHE
A p yrip YpoBeHb
JIEHEKHBIMHA ITOTOKaMH1 Ha H/03.
HaumenoBanue . Kon (momypoBenn) | 7
aJIMUHUCTPATUBHYO, XO3SIIICTBEHHYIO, 7
KBaTM(UKAITIH
JIOKYMEHTAIMOHHYIO U
OpraHU3aIMOHHYIO IESITeIbHOCTh
[Ipoucxoxaenue 3auMCTBOBaHO
P A Opurpnan X
TPYIOBOH (QYHKITUN W3 OpUTHHAJIA
Kon PerucrpanuonHslii
opuUruHaia HOMEp
poheCCHOHATHLHOTO
CTaHIapTa
TpynoBbie [TocTanoBKka (PHHAHCOBBIX IIEJICH MOAPA3ACTCHUSIM
NEUCTBUS
OreHka COOTBETCTBUS (PHHAHCOBBIX IICNICH MOPA3ICICHUN TEKYIIEMY
(MHAHCOBOMY COCTOSIHUIO OpTaHU3alUN
®opmMmupoBaHue OrOPKETa Ha aJIMHUHUCTPATUBHYIO, XO3SWCTBEHHYIO,
JIOKyMEHTAIMOHHYIO M OPTaHU3AIUOHHYIO TTOIICPKKY
VhpaBineHue  JIEHEKHBIMH  TOTOKaMHU Ha  aJMUHUCTPATHUBHYIO,
XO035UCTBCHHYIO, JIOKYMEHTaIlMOHHYIO u OpraHU3aIMOHHYIO
MOJIEPXKKY B paMKaxX yTBEPKIECHHOTO Or0/KeTa
Yyactue B OrojkeTHOM  KammaHud, (OPMUPOBAHHE IUIAHOB
OTIEpPAIIMOHHBIX U KaTUTAIbHBIX PACX0JI0B
JoBeneHne  yTBEp)KIEHHOTO OIO/KETAa JO  HEMOCPEACTBEHHBIX
WCITOJIHUTEIIEN
AHanmM3 W OlLIEHKa (PUHAHCOBBIX PHUCKOB B pPaMKax BBIMOJIHEHUS
MOCTaBJICHHBIX 33/1a4 U JIeATEIbHOCTH OPraHnu3aluu
Kontpons  ucmonHeHust  OlopkeTa Ha  aJIMHHHCTPATUBHYIO,
XO03SIICTBEHHYIO, JIOKYMEHTAIlMOHHYIO u OpraHU3aI[IOHHYIO
JeSITeNIbHOCTD
Pa3paboTka cTparerun m TakTUKH B 00JlacTU (DMHAHCOBOW TOJUTHUKH
SKOHOMHYECKOTO CyObeKTa
Brecenune n3MeHeHni B pUHAHCOBBIE TIAHBI
Heob6xomumsie [InanupoBaTh HCIIOJI30BaHNE (hMHAHCOBBIX pecypcoB B
YMEHHUS KPAaTKOCPOYHOU U JTIOJATOCPOYHOM MEPCIIEKTUBE
[InanupoBath U pa3pabaThiBaTh OFOHKETHI
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

[IpoBepsary kadecTBO HH(pOpMAIMM, TOJIYYEHHOM B Ipolecce
OIO)KETUPOBAHUS AESITELHOCTH MOIpa3iesieHus

Hcnonw3oBaTh METO/JbI (bHHaHCOBBIX BBIUHCIICHHUI W aHaJIn3a

PazpabaTpiBaTh  HOBBIE  pEIICHUS  peaIM3allUd  HPOEKTOB U
OM3HEC-TIPOIIECCOB B  Cllydyae WX M3MEHEHUS WM HW3MEHEHHS
¢uHAHCOBBIX MOTpeOHOCTEH Ha WX pealu3aluio B PaMKax
YTBEP>KIACHHOTO OIOKeTa

KontponupoBate ¥  OpraHM30BBIBATH  MPOILIECCHl  YIIpaBJICHUS
aIMUHUCTPATUBHOM, XO3SHCTBECHHOM, JIOKYMEHTallMOHHOU u
OPTraHU3aALMOHHON MOIEPIKKOMN

HUcnonb3oBarts METOIUKHU agajn3a OCHOBHBIX (bakTopoB,
OTIPENICTIAIOMNX HEOOXOIUMOCTh U3MEHEHHI B CTPATETHH yIIPABJICHHS
aIMUHUCTPATUBHOM, XO3SMCTBEHHOM, JOKYMEHTAllMOHHOU "
OPraHU3alMOHHOMN NOJIEPKKOMN

OnpenensiTb  cmocoObl  JOCTIKEHUS  IleNed W peaju3anuu
MOCTAaBJICHHBIX 3a7a4 B KPAaTKOCPOUYHOM U JIOIATOCPOYHOU MEPCIEKTUBE
pa3BUTHsI OpraHU3aIuu

Hcnonp30BaTh METOAUKYA BHEAPEHUS KOPIIOPATUBHBIX HOPM M IIPaBUII
YIIPaBJICHUS aJMUHUCTPATUBHOM, XO3SIMCTBEHHOH, JOKYMEHTALIMOHHON
Y OPraHU3ALMOHHOM NOAJIEPKKON OpraHu3aluy

BrictpanBatb OU3HEC-TPOLIECCHI, OCYIIECTBIIATh
Ou3HEC-TIJIaHUPOBAaHUE

[IpousBoauTe aHanM3 ©  omnpeAeisaTb d3((HEKTUBHOCTH PabOTHI
MOIpa3IeIEHUH TIOA/IEP’KKH Ha OCHOBE CBOJHBIX YUETHBIX U OTYETHBIX
JOKYMEHTOB

Pa3pabGarbiBaTh W BHEAPSITH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOIIUE JOKYMEHTBI

BolsiBnsATP M OLIGHMBATh PHUCKHM, B TOM YHUCIE PHUCKH OT
37I0yNOTpeOieHU, W ONpelessTh NpOLEeAyphbl, HallpaBICHHbIE Ha
MHUHHMMHU3ALUIO 3TUX PUCKOB

Pacnipenenste Mexay paOOTHHKAMU TOJIHOMOYHS, OOS3aHHOCTH U
OTBETCTBEHHOCTb 32  BBIIIOJIHEHWE  COOTBETCTBYIOUIMX  3aj]ad,
OCYIIECTBIISATh IPOBEPKY UX BBHIMOTHEHUS

0O06001maTh ¥ CUCTEMATU3UPOBATH MOCTYMAIOIIYI0 HH(OPMALIKIO, Ha €€
OCHOBAaHMM HaxXxoAuTh Haubonee d(DPeKTUBHBIE pEHICHUS IS
peann3anuy MOCTaBIEHHBIX 3a7a4

OpFaHI/I3OBLIBaTB n KOHCOJIMANPOBATH 6I/I3HCC—HpOI_IeCCLI,
HUCIIOJIHUTENEH U pa6OTHI/IKOB C OCJIbIO JOCTHXCHHA OJHOI'O
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

pe3yJnbrara

PaGorate ¢ 60ompmuM 06BeMOM HH(MOPMALIAN

Hcnonp30BaTh KOMIIBIOTEPHBIE MPOTpamMMbl JUIsl BEIEHHUS y4erTa,
cUCTeMaTH3allud M aHajh3a JaHHBIX, COCTaBJICHUS 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIIPAaBOYHO-TIPABOBBIE  CHCTEMBI,
pecypcsl MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu
"NHTepHeT", OPrTeXHUKyY

Hcnonn3oBaTh Cpe€acTBa KOMMYHHKAIIUA

OrneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHHs (P(PEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBITOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CHELUAIbHBIX
3HAaHUU U 3KCTIEPTHBIX UICTOYHUKOB MH(POpMAINH

HaXOI[I/ITI) pe€liCcHrud B HECTAHAAPTHBIX CHUTyallUdX WU B ClIy4dasaX
HEMMPECABUICHHOI'O USMCHCHUA I1JIaHa peain3alilii IIPOCKTOB

Heobxonumeie OcHOBBI (PHAHCOBOTO MEHEKMEHTA
3HAHUS

MeTtoanyeckie JOKYMEHTHI 110 (PUHAHCOBOMY aHAJN3Y

Metoauueckue AOKYMCHTBI 110 6IO,E[)KGTI/IpOBaHI/IIO U YHOpPaBJICHUIO
JCHC)KHBIMU ITOTOKaMH

OcHOBBI yIpaBJI€HHsI OpraHu3aluei

OCHOBBI 6I/ISHCC—HJ'I8.HI/IpOBaHI/I$I

MeTo 161 KOHTPOJISI OU3HEC-TPOIIECCOB

Merto/p1 aHaIM3a OU3HEC-TIPOIIECCOB

MeTto1bl TOCTpOeHMs OM3HEC-TUIaHOB

OCHOBBI pUCK-MEHEIKMEHTA

OCHOBEBI YHpaBJICHUA IIPOCKTAMU U USMCHCHUSAMU

CrpykTypa W  TOpPUHLOMIBI  OpraHU3alMM  aIMHUHHUCTPATUBHOU
HOJIEPIKKH

CrpykTypa U IPUHIUIBI OPraHU3alUN X03HCTBEHHOM MOIIECPIKKH

CtpykTypa ¥  NpPUHUOUIBL  OpPraHu3alldd  JOKYMEHTAIMOHHOMN
MOJIIEPIKKH

CTpyKTypa U MPUHIIMIIBI OPTaHU3ALUN OPTaHU3AIIMOHHON MOAIEPIKKH
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Ilepenosout OTe€YeCTBEHHBIN OIIBIT aIMUHUCTPATUBHOM,
XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OPraHU3allMOHHOW MOIIEPHKKHU

[lepenoBoii 3apyOeKHBII OMBIT aAMUHUCTPATUBHOMN, XO3SIIICTBEHHOM,
JOKYMEHTAllMOHHON ¥ OPraHU3aLMOHHON IMOAACPKKHU

ITonsiTHE O cerMeHTe PBIHKA, B KOTOPpOM pa60TaeT OopraHu3anus

CTpaTCFI/IH Pa3BUTHA OpraHru3aliun

buszHec-nan opraau3anun

MeTtouka pa3pabOTKH JIOKATBHBIX HOPMAaTHBHBIX aKTOB

MCTOZ[I/IKa BHCAPCHUS JIOKAJIbHBIX HOPMATUBHLIX aKTOB

3akoHoparenscTBO Poccuiickoii denepannyn 1 HOpMaTUBHO-IIPaBOBast
0a3a, perylupymrouye AeATeNbHOCTh B 00JaCTH aJIMUHHMCTPATUBHOM,
XO035MCTBEHHOW, TOKYMEHTAlMOHHOW ¥ OPTraHU3allUOHHON MTOAIEPKKH

ba3oBbie OCHOBBI HMH(POPMATHKH, MOCTPOCHHSI HH(POPMAIMOHHBIX
CHCTEM M OCOOCHHOCTH pabOThl C HUMHU

CriocoObr 00paboTKH HHPOPMAIMH C HCIIOIH30BAHHEM MPOTPAMMHOTO
o0ecrneyeHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nesoBOM NEPENUCKH

HpaBHna JCJIOBOT'O 3THUKETA

CrpykTypa opranuzanuu

Hpyrue
XapaKTePUCTHKU

3.8.4. TpynoBas pyHKUMA

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

HanmenoBanune

YnpasneHue nepcoHanioM
CTPYKTYPHBIX ITOAPA3ACIICHUN,
OCYIIECTBIISIOIINX H/04.
aJIMMHUCTPATUBHYO, XO3SIIICTBEHHYIO,
JIOKYMEHTAIMOHHYIO U
OpPTraHU3aI[MOHHYO TOJACPKKY

YpoBeHb
(momypoBenn) | 7
KBaTM(UKAITIH

Kon

IIpoucxoxneHue
TPYAOBOW (yHKIMU

3anMCTBOBaHO

Opurpnan X
U3 OpUrMHaJIa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

Kon PerucrpanuonHslii

OpUTHHAaJIA HOMED
npodeccroHalbHOTO

CTaHaapTa
TpynoBsie Kontpons u onenka 3(QQGEeKTHBHOCTH JAESITEIBHOCTH pPabOTHHUKOB
neicTBUsS noJipa3esieHui, OCYIIECTBIISIOIINX a/IMUHUCTPATHUBHYIO,
XO3SMCTBEHHYIO,  JIOKYMEHTALlMOHHYI0O M OPTraHU3alOHHYIO

MOJJIEPKKY

Onpenenenue KpUTepueB sl OLCHKU d(H(PEKTUBHOCTU NEATEITHHOCTH
pabOTHUKOB MOAPA3IEICHUN, OCYIIECTBISIOMNUX aIMHUHUCTPATHBHYIO,
XO3SMICTBEHHYIO, JIOKYMEHTAllHOHHY O u OPraHU3aALMOHHYIO
MOJAECPKKY

®opMupoBaHUE U MMOCTPOEHUE CTPYKTYPHI OAPA3AETICHHIMI

Omnpeznenenrie HOPM W MOPOUEAYp  YHPaBIEHUS  NEPCOHATIOM
MOApPa3ACICHUN MOIICPHKKHU

OpI‘ aHU3alrd KOHTPOJIA UCTTIOJHCHUA IICPCOHATIOM IMMPUHATBIX pemeHHﬁ

Onenka ypoBHS NpoQecCHOHATIbHBIX 3HAHUN M yMEHHH pabOTHHKOB
MOAPA3AEICHUN MTOANCPKKH

WMHnnmanus npoBeeHNs: MEPONIPUATHI C LIEIbI0 PA3BUTHUS IEPCOHANA
U TIOBBILICHUS €0 NMPO(HEeCCHOHAIBHOTO YPOBHS

Onpenenenue KpuTepueB TmoadOpa IMEpcoHana W mpuemMa B
MOIpa3aeIICHUs aIMUHUCTPATUBHOM, XO3SMCTBEHHOM,
JIOKYMEHTAllMOHHOW ¥ OPraHU3aMOHHON ITOJAECPKKH

Heo6xonumeie Omnpenensate mokazatend  3((EeKTUBHOCTH  paboOTHl  MepcoHaia
YMEHHS MoApa3AeICHUN

VYhpaBiuaATh MOTHUBAallMEW IIEPCOHANA, €ro  BOBJIEYEHHOCTBIO U
JUCLUTIIINHON

KontponupoBate ¥  OpraHM30BBIBATH  MPOLIECCHl  YIIpaBJICHUS
aIMUHUCTPATUBHOM, XO3ICTBECHHOM, JOKYMEHTAallMOHHOU u
OpraHU3alMOHHON MTOAIEPKKON

KoopauuupoBate  B3aMMOJEWCTBME W KOMMYHUKALMA  MEXIY
COTPYIHUKAMH MOAPA3AECICHUM, a TAKKE C MPEICTABUTEIIIMU BHEIITHEN
Cpelbl OpraHu3aluu

Hcrnonb30BaTh METOAMKN BHEIPEHUSI KOPIOPATUBHBIX HOPM U IIPaBUII
YIIPaBJICHUS] aIMUHUCTPATUBHOM, XO35MCTBEHHOM, TOKYMEHTAIMOHHOU
Y OpPTaHU3AIMOHHON MOAEP>KKON OpraHU3aIiu
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

BrictpanBatb OU3HEC-TPOLIECCHI, OCYIIECTBIIATh
Ou3HEeC-TIJIaHUPOBAaHUE

[IpousBoauTe aHanM3 ©  ompeAeisaTh dS((HEKTUBHOCTH PpabOTHI
MOJpa3IeIeHU I TIOAIEPKKH Ha OCHOBE CBOJHBIX YUETHBIX U OTYETHBIX
JOKYMEHTOB

[IpuMeHATh HaBBIKM MPEOJOJCHUS COMPOTHBICHUS PAOOTHUKOB
BHEJPECHUIO U3MEHEHU I

Pa3pabarbiBaTh W BHEAPSITH JIOKAJIbHBIE HOPMATHUBHBIE aKThl U
perIaMeHTUPYIOIIUE JOKYMEHTBI

BolsiBnsATP M OLIEHMBATh PHUCKHM, B TOM YHUCIE PHUCKH OT
37I0yNOTpeOeHU, W ONpeleNsTh NpOLEeAypbl, HaIlpaBICHHbIE Ha
MHUHHMMHU3ALUIO 3TUX PUCKOB

Pacnipenenste Mexay paOOTHHKAMU TOJIHOMOYHS, OOS3aHHOCTH U
OTBETCTBEHHOCTb 32  BBIIIOJIHEHWE  COOTBETCTBYIOUIMX  3ajad,
OCYIIECTBIISATH IPOBEPKY UX BBHIMOTHEHUS

Bectu mneperoBopsl M JENIOBYIO TEPENUCKY, COOJIONas HOPMBI
JIEIOBOTO 3THUKETa

0O06001maTh ¥ CUCTEMATU3UPOBATH MMOCTYMAIOIIYI0 HH(OpPMALIKIO, Ha €€
OCHOBaHMM HaxXoAuTh Haubonee d(DPeKTUBHBIE peEIICHUS IS
peann3anuy MOCTaBIEHHBIX 3a7a4

OpranuzoBbIBaTh u KOHCOJUANPOBATH OHM3HEC-TIPOIIECCHI,
UCTIONHUTENE U pabOTHUKOB C IENBIO JOCTHIKCHHS OJIHOTO
pe3yJnbTara

PaGoratk ¢ 60ombmuM 06beMOM HH(MOpMALIUN

Hcnonp30BaTh KOMIIBIOTEPHBIE IPOTpamMMbl JUIsl BEIEHHUS y4erTa,
cUCTeMaTH3allud M aHaju3a JaHHBIX, COCTaBJIECHUS 0a3 JaHHBIX,
BEJCHUS  JOKYMEHTOOOOpOTa,  CIPAaBOYHO-TIPABOBBIE  CHCTEMBI,
pecypcsl MH(OPMaLMOHHO-TEIEKOMMYHHUKAIIIOHHOM ceTu
"NHTepHeT", OPrTeXHUKyY

Hcnonn3oBaTh Cpe€acTBa KOMMYHHKAIIUA

OneHuBaTh CBOIO JESATEIBHOCTh C TOYKU 3peHUs IP(HEKTUBHOCTH €€
KOHEYHBIX PE3yJIbTATOB

Pa3pabaTpiBaTh MOIXO/BI, BKJIIOYAs HECTAHAAPTHBIC, K BBIOJHEHUIO
TPYIOBBIX 33JaHUM IIOCPEICTBOM HCIIOJIb30BAHMS CHELUATIbHBIX
3HAaHUU U SKCTIEPTHBIX UICTOYHUKOB MH(POpMALNH

HaXOI[I/ITI) pe€liCHud B HECTAHAAPTHBIX CHUTyallUdX WU B ClIy4dasaX
HEMMPECABUACHHOI'O USMECHCHUA ITJIaHa peain3allii ITPOCKTOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

HeobOxonumeie OcCHOBBI yIpaBJIeHMsI IEPCOHATIOM U €70 MOTUBALIUU
3HaHUSA

MeTo/1bl OLIEHKHM TIEPCOHAIA U PE3YJIBTATOB TPy

OCHOBBI KOH(I)J'II/IKTOHOFI/II/I

OCHOBEI IICUXOJIOIuH, ACJIOBOI'O O6H_[CHI/I${

[TonuTuka ynpaBieHHs IEPCOHATIOM OpraHU3aLUN

COHI/IaJ'H)HaH IMMOJIMTUKA OpraHu3alun

Crparerus pa3BUTHs OpraHu3aluu

busnec-nnan OopraHu3anuun

OCHOBBI ynpaBiIeHUs] OpraHu3anuei

OCHOBEI 6H3HCC-HJ’I3HI/IpOBaHI/I${

MeTop1 KOHTPOJISI OU3HEC-TIPOIIECCOB

Merto/ibl aHaM3a OU3HEC-TIPOIIECCOB

MeToap!l mocTpoeHus: On3HeC-IJIaHOB

OCHOBEBI PUCK-MCHC[’KMCHTA

OCHOBEBI yHpaBJICHUS [IPOCKTAMU U USMCHCHUSAMU

CtpykTypa W  TNPUHIUIBl  OpPraHu3aldd  aJIMUHUCTPATUBHOMN
MOJIIEPIKKH

CTpyKTypa U MPUHIIMIIBI OPTaHU3ALNN XO3SICTBEHHOM MOIEPKKU

CTpykTypa Y  TPUHIMIOBI  OpraHu3allid  JOKYMEHTAIlMOHHOH
MOJIECPIKKU

CTpyKTypa ¥ OPUHIHUIIBI OPTAaHU3AIMN OPTraHU3alMOHHON MOIJIEPKKHI

[Iepenosoit OTEYECTBEHHBIN OIIBIT aJMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOIJIEPHKKHU

[TepenoBoii 3apyOeKHBIN OMBIT AAMUHUCTPATHUBHOM, XO35SHCTBEHHOH,
JIOKYMEHTAllMOHHOW U OPraHU3allMOHHON MOAEPKKA

[TonsaTne 0 cerMeHTe pbIHKa, B KOTOPOM paboTaeT opraHu3amus

MeTtouka pa3pabOTKH JIOKATbHBIX HOPMAaTHBHEIX aKTOB

Mertoauka BHCAPCHUS JIOKAJIbHBIX HOPMATUBHLIX aKTOB
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

3akoHoaarenscTBO Poccuiickoit denepanny 1 HOpMaTUBHO-IIPaBOBast
0a3a, perynmpyonme ACsITeIbHOCTh B 00JIaCTU aIMUHUCTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTAIIMOHHON M OPraHU3allMOHHON MOIJIEPHKKHU

ba3oBble OCHOBBI HMH(OPMATHKH, IOCTPOCHHUS HH(POPMALMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThl C HUMU

Crioco0br 00paboTKN HHQPOPMAIIHH C HCIIOIB30BAHHEM TPOTPAMMHOTO
oOecrneyeHns U KOMIBIOTEPHBIX CPENICTB

[IpaBuiia nenoBoi NepenucKku

[IpaBuia nenoBoro 3TukeTa

CrpykTypa opranuzanuu

Hpyrue -
XapaKTEPUCTUKHU

IV. CBegeHus o6 opraHusaumsax - paspaborymkax
npodeccuoHanbLHOro craHgapTa

4.1. OTBeTCTBEHHAsA OopraHM3auusa-paspabdboTymk

Acconmanus "O0begHeHHEe aAMIUHUCTPATHBHO-X03SIICTBEHHBIX MpodeccnoHanoB", Topos
Mocksa

[Ipe3unent npogeccuoHaabHOro coolIIecTBa barmansn Onecs BanepbeBHa

4.2. HaumeHOBaHMA opraHusayun-paspadboTymnkon

1 | AO "MeraJlabc", ropon MockBa

2 |3A0 "Coepbank-KNB", ropog Mocksa

3 |3AO0 "Cubupckas Cepsucnas Komnanus", roponx Mocksa

4 | Kommnanus ¢ orpanndeHHO# orBeTcTBeHHOCTHIO "[laparon Koncrpakmn Jlumuren",
ropox Mocksa

5 |OA "APMOQO", ropoa MockBa

6 | 000 "AHKOP Od¢wuc Jlaiin", ropog Mocksa

7 1000 "A®U PYC", ropon Mocka

8 | 000 "Muiyoucu Dnexrpuk (PYC)", ropog Mocksa
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[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 12.08.2019

9 1000 "CAII CHI'", ropon Mockga

10 |ITAO "Otkpertre Xonauur", ropoa Mocksa

11 |ITAO "CoBkombank", ropog Mocksa

12 | IIpencraBurenbctBo kopnopanuu "I'oymuar BJII (MaTepHamHn) MHK.", Topon
Mocksa

13 | ®I'bOY BO "®dunancossiii yauepcutet npu [IpaButenscrBe Poccuiickoi
®epnepauun", ropox Mocksa

<1> OOmepoccuiickuii KiraccuGuKaTop 3aHATHH.
<2> O6mepoccuickuii KIacCu(PpuKaTop BUAOB SIKOHOMHUYECKOH 1eATETHbHOCTH.

<3> EnuHblii KBaIM(UKAUOHHBIA CHPABOYHUK JOJDKHOCTEH pPYKOBOIMTENEH, CHEIHMAINCTOB H
CIIy’KalllHX.

<4> Oo6mepoccuiickuii kinaccuduratop mnpodeccuii paboUnxX, TOHKHOCTEH CIyKallMX M TapUPHBIX
pas3psiIoB.

<5> OO0mepoccHiickuii Kitaccu(uKaTop CrenuaibHOCTEN 0 00pa30BaHUIO.

<6> Oenepanbhblil 3ak0H OT 10 mexadps 1995 r. N 196-@3 "O 6e30macHOCTH TOPOKHOTO ABMKEHUA"
(Cobpanue 3akoHoaTenbeTBa Poccuiickoit @enepanum, 1995, N 50, ct. 4873; 1999, N 10, ct. 1158; 2002, N
18, ct. 1721; 2003, N 2, c1. 167; 2004, N 35, cTt. 3607; 2006, N 52, cT. 5498; 2007, N 46, ct. 5553, N 49, cT.
6070; 2009, N 1, ct. 21, N 48, ct. 5717; 2010, N 30, cT. 4000, N 31, cT. 4196; 2011, N 17, cT. 2310, N 27, cT.
3881, N 29, ct. 4283, N 30, ct1. 4590, 4596; 2012, N 25, ct1. 3268, N 31, c1. 4320; 2013, N 17, cT. 2032, N 19,
cT. 2319, N 27, ct. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, cT. 7002; 2014, N 42, c1. 5615; 2015, N 24, cT.
3370, N 29, ct. 4359, N 48, c1. 6706, 6723; 2016, N 15, c1. 2066, N 18, c1. 2502, N 27, cT. 4192, 4229; 2017,
N 31, ct. 4753).
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